DOCUHENT rIsDHE 



ED 123 947 

TITLE 

INSTITDTION 
POB DATE 
BOTE 

EDRS PRICE 
DESCRIPTORS 



IDENTIFIERS 



I^BSTRftCT 



HE 007 258 



Faculty and Staff H^i^dbook. Texas A and B 
University. j j 

Texas A and H Univ., {College Station. 
75 ' 
96p; 

HF-$0.83 HC-$4.67 Plus Postage. 
Academic Freedom; Administrative Organization; 
♦Administrative Policy; Ancillary Services; *College 
Faculty; Fringe Benefits; Governance; *Higher 
Education; Job Tenure; Lfeav^ of Absence; *Personnel 
Policy; Research; Salaries; *State Universities; 
Teacher Responsibility 

♦Faculty Handbooks; Texas A and fi Universi-^y 



The Texas 
handbook is an infoxmatio 
structure of the Universi 
statement of rules alid re 
the development of the Un 
It^ also details the state 
a part of the system and 
university's governance; 
freedom^ responsibility a 
procedures; employment po 
services and facilities a 
general regulations and r 
university! community. (JM 



A and H Univers 
nal guide to the 
ty and is not sin 
gulations. The h 
Diversity and it 
systems and the 
individually. It 
the faculty and 
nd tenute^conti 
licies incl^^ding 
vailable^ In add 
esponsibiiit ies 
F) 



ity faculty and sta^f 

general organizational 
tended to be a formal - 
andbook gives a history of 
s supporting organizations. 
Texas A and B Univer^sity as 
provides information on the 
staff; policies for academic 
nuing education, policies and 

fringe benefits; and 
ition there is a summary 
for membejrs of th^^-^^^ . 



* Documents acquired by ERIC incl 

* materials not available from other 

* to obtain the best copy available. 
f reproducibility^ are often encounter 

* of the microfiche and hardcopy ^cepr 

* via the ERIC Document Reproduction 

* responsible for the quality of tn|!>> 

* supplied by EDRS are the best that 

:|e*** ******** *********3|t*************** 



:te :te :tc * * * * * * * 4: ate :|e 3|e 3|e 3|e 3|e 3|e 3|e :tc :|c :|c :tc 3|e :|e :|e :|e :|e :|e 4^^^ 

ude many informal unpublished * 
sources. ERIC makes every effort 
Nevertheless, items of marginal 
ed and this affects the quality 
eduction^ ERIC makes available 
Service (EDRS), EDRS is not 
original document. Reproductions * 
can be mad^e from the original. * 

ale ate 3|e 9|c 3|e aCe ate ale''^ ate ate a|e a|e a|e a|e a|e :|e a|e a|e ^ ate ate ate ^ 



CO 



LU 




Texas A&M Uftiversity 




to 



r 
0 



ERIC 



us OEPART:MEiNTOF HEALTH. 
eOUCATtON A WELFARE 
NATIONAL INSTITUTE OF 
o . EOUCATIpN 

THIS DOCUMENT HAS ^EEN REPRO- 
OUCEO EXACTLY AS RECEIVED FROM 
THE P£RSDN DR DRGANlZATIDN DRIGIN- 
-A4U^G IT PDINTS DF VliEW DR DPIN.JDNS 
-STATED DD NDT NECESSARILY R'EPRE- 
SENT OFFICIAL NATJDNAL INSTITUTE DF 
•EDUCATIDN PDSITIDN DR PDLICY 



FACn/FY AM) STAFF HANDBOOK . 
TEXAS A&M LMVEI^SITY 

PURPOSE OF THIS HANDBOOK . 1 

'Foxas A&Vl rni\ nsit> FaniU) and StafV Handbook 1 

Policy and Froccdnrcs Manual 1 

CndiM'j^raduatr aiid (iradnatc (Jatalo^^s . 1 . . .; I 

l'ni\ (M'sitN Herniations . / 1 

()tluM- Pyd^lic'aUons 

THIS IS TEXAS A&M UNIVE)I|[SITY. . . . / ,2 

Histon an<l Dcn flopintMit . ; / • • ^ 

Accreditation / • 

' (Cooperative Programs j 4 

. Snpportinji Or^ani/atioM^ I i . . ' 4 

Association of S' or me r Students ' . 

Texas A M Researcfi Foundation 
Texas AirM Vniversity Development Fouiidation 
Ag^ie Cluh 

LMVERSITY ORCAMZATION . . . . j 6 

The Svjvtern 6 

Board of Ref^ents^ The Texas AMI Vniversith Systen} ' 
President , , «! 



jrpnnds) 



Executive Vice Preniflents 

Executive V ice Prciident for -Adiniiivistratioii 

ExecutiA'c \"ice President (Biiildin^s ain(l ( 
The Uni\:er.si't\ - . . . . y 
President 

Or^aiii/.ational (Jh^^ii t 
Vice President for Ac(idemic Affairs 

Assoc'uitc \ ice Presiclcnl {br AcadeMiic? AfJ|iiirs 

Dean of Faculities 
" Deaii oftfie Craduati* ColHei^e 

Dean of Adunissions ^ijivd Records 

Director of l.ilbrari(^s ^ 

Din^ctor of ('oMtiiiuimg Education 

J)irect()r ()f Internationi:^] Pr())£$raiiMs 

Director of l'nii\ ersity Research 




Director of (Jcnl<T for Mariru-' Resources 
Direct()r ()(' Eclucati()i'Uil Inf()rnuiti()n Services ^ 
Director of AcadeiTiic Planning and Services 
Vice President for Student Services 

Associate Vice President for Student Sen' ices 
Assistant Vice President for Student Services 
Director (jf Student Aflairs 
Director of Student Activities 

Director of Uealdi Services and A. P. Beutel Health Center 
Director of Personal (Counseling 
Director oT tlve Memorial Student Outer 
Stii dents' Legal Adviser 
Chiefol Universitv Police 

(Jonvinandant of tlie Corps of Cadets ^ 
Vice P re's ident fo r m iness Affa irs 

Assistant Vice President for Business Affairs 

(Contrpller ' 

Director.of Purcluising 

Director of Personnel 

Director of Physical Plant ^ 

Director of Management Services, 

Director of Crou^ids Maintenance 
Deans of the Academic College a 

Deans 

Associate Deans and Assistant Dt^aiis 

Department Heads 

Dirt^ctors of Institutes and (J enters 
Di recto r of Development 

Director of University Placement Office 
Affirmative Action Officer 
Director ofUniveraity Neits Service 
Director of Educational Information Services 
Director of University Press 
Director of Athletics , . 



GOVERNANCE OE TEXAS A&M UNIVERSITY . 17 



CTenera] Concept . . 

Advisorv Committee Structure 




I) 



\ 



4 



/ 



ERIC 




Admhmtrative Councils * 
' PrcsiclcMil's AdmiiiislmtiYC* (council (PA(>) 
Vice PrcsidtMit's (louncils .. 
OtIuM* Advisdry (Councils 
Vniversity CommitteeH . 
Academic (>(>uMciJ Bvlavvs 



21 



FACULTY AND STAFF ......... 

Stafl" 

Academic Staff 
AdmlniHtrative Staff 
, Clfissified Staff 

FaVnlK^ . . . ' . . . 

• X isitiii^ aiur Adjunct Appointiiients 

(rradiiale Faculty . . „ . . . • . 

Temporary ^^emherr t 

Member ^ \/ » 

Vmtin^ Member 

General ^ 

N()tiricati()ii (>f Eiii.pl(X'nient Status 

!s)()tii^cati()W of NoM-RcappoiMtnient for F'acultN' 
lV()iiiT|t^tr()msund Sulaiy Rec()niiim 



POLICIES FOR ACADEMIC FREEDOM, 




29 

29 



29. 
29 ■ 
30 '■ 



31 

32 
32 



RESPONSIBILITY, AND TENURE ..... 


..... 34 


AcadeiTiic F'reedoiiiii 


34 


Acadcniic Hesp()nsiil)ility 


^ . . . . 34 


TcMiiire Policies 




DefiiiJitioM of Faculty 




procediiire for Disiviissal 


, . . .'■ , 38 


MESEARCH POLICIES AND P'ROCED'URES . . 


. . ... 42 


(i CM era! V . 


■ . ■ ■ ■ 


Procedi'ire 


, , , , 42 


Office of IWiiversitX' Rcsearcli 


43 


Texas A & M Researcli Foiiiidationi 


> . , . , 43. 


Texas A^^ricldtl^rall ExperimeMt Statioii . / . 


44 


()r|^aiiii.i'/ed Rescarcli FiiMds , 


, , , , , . 44 


Siyecial Research Facilities 


45 



iii 



ERIC 



c;ontini/(n(; i:di'(;ati()np()ij(:iesandmo(;^ . : 46 

(rcncral * . / ' . . 46 

Procedure „ ./,....... 46 

EMPLOYNllENT POOCIES 47 

Kijiial • EniploN iiiieiit ()|)portnnit> . ^. / . .... 47 

Eniphiyce (Classification aiul Pay Plan;';. / . ... . / . . . 47 
Holdiia«\I.()n'tlum()ne State ()f1ice. J/ • • • • / . • . • 47 

Appoinimimt with Federal and 3tatel(Jov y' 

Election to Loc(d Governmental Bodids 
RecjiuireiiveMits of EiTiploAiivent . j . . ^. . . . V . 48 

Initial Appointment: Forms and Procedures \ 

Pre-Employment iPh^ijsical Examlnfition 
(Comlitions of EniployiiuMit . . ./ /. . . 49 

Period of Kmphnjment If 

Probationary Period 

Part-time Employitient 

Working!, Hours ' 

Outside Hnipioynicnt . . . / 50 

Benefits of EiiMiploN incnt , . / . 51 

Salaries and Wages 

Holidays 

Vacations i Annual Leave) 
Leave of Absence ( other t}\a4 Annual Leave) 

With Pa> . ^. ' 

Without Pa\ 

E!n(M'^('iiC%I.(^a\'e ol Absence 
Sick Eea\ (' r 

Vor MilitarN Training . , 

For .\ctiAe Mihtar\ Sen ict* Called hvTlie (rON'enior 
l"or Active Militarv Ser\ ice ^ ■ . ^ 

Fof Forejmi Seivice ^ • , 

1o Attend (>\)nrenMices aiKl" Pn)lessi()nal M("etfn^s ^ 
Vox MiiteniitN 
Social Security 

Required Croup Life lusurancc 
Optional Group Insurance Prof^rams 
Workmen s Compensation Insuran^ Programs 

,6 



I uemployment Compvmatum 

Retirement 

H(»tinMii(Mit l^olk'ics 

'rciK'luT Hctit'(MiHMil Sxstcni {)r'r(*\iis 

Optioiuil HctirciiKMit Froj^iiiin 

Hctircincnt Pliinniny; 

Hclinuls of Hctircincnt Deposits ' 
Tax Deferred Annuitij Program 
Deferred Compensation Program 
Study Opportunities 



Tt-riniiuition (){ FjiiploN iiuMit . . , ' . . ,^'60 

(]()iaij)liUiit iiml (»rii*\ iincc Proc t'diirc 60 

Faculty 

SoU'Faculty Employees " . ^ 

STI DENTS ................ . . . 61 

Bnsic- h)lic-> . : . . , ^ . . ; . ''6l 

I'niversity R(^gtilati()Ms 62 

Tntorinj^ ....... ..... 62 



StiuK'nt Cniinscliii^ Srr\ ic'fs . 

Academic Coumeling, 
... Ptcrsonal Coumeling -Service 

Genend Cpumeling 



lAK'Mmx StiidiMits 




. 64 






65 




.. 65 


l^c (){' tlu* Lihrarx 




. 65 


Hciu'wal Policy . . . \,- -'"^ • * 




. 65 


The ('ol'lcc'tioii 




. 65 








Speqal Sen ices . . ^. . ^ . 




. 66 




66 


XetcriuaiA l.ihraiy 




67 


MoodviC^ollie^e orMariuve Sciences aivd 


MaritiMve Hesoinces Uhraiy . 


; 67 


OtluM' Libraries . 




67 








l'niversit\ News Serviee .... 




. 68 


Photographic and Visual Aida 













Educational Inroriiia^ion Servians 
Educational Telei ision 
Media Production Center 

Data Procc'Ssiiiijuj; ('cntiM- . 

Friiitiii^ CJcintcr , , , , . . 

Texas A&M C()p\ CJciattM' . 

Ph rchas iM)4 aiiul Stores . 

Postal Facilities . 

Faculty and Campus Mail 
L'.S. Mail Facilities 

University Police Departiiiieiit 

A. P. Beutel Health Center . 

Person iiiH Department . 

I lousing 'Office 

Student "Y * Association , 

Departineiiitof Plivsical Plant . 

Food F'acilities . 

University Ceiiter .... 
, Memorial Student Center 
J. Earl Rudder Center Tower 

Theater Complex 
Vniversity Bookstore 

Rfci'Oatioiiial Opportiiiiitics . 

LaiiMclr)' Service 

SlMittlf Bus , 



^8 



69 
69 
69 
69 
70 



70 
70 
71 
71 
71 
71 
71 
72 



.GENERAL PECULATIONS ........ 

Geweral Stiiteiiieiit , , 

["■iiwaiivc'ial Policies . 

Official (^oiiiiiiiiuiiiicatioiis 

Staiidartls of (Jowdnct 

Legislative iMiflwiice, Pwlitical Aid 

iiiul L'sf of State-owned Aiitoiiiiohiles 

Use ol UHiiversity-owiied Propeft)' and EfjiHiipMiieiiit . 

Travel :'/..' 

Expert "WiitncMs 

Jwr) Service . . . " 



73 
74 
74 

75 

^75 
75 
76 
76 

77 
-77 
77" 
78 
78 



ERIC 



8. 



\ 



GKNERAL RKSVONSIIHIJ ri|:S . . . 
Reporting of Disasters . ' 
Safrt) Mcusifres and §anitar\ Mcasurrs 

Divinf!^ Safety 

Drivitif!^ Safety 

Radiological Safety 

Sanitary Conditions 
Safc^M.anlin^ C'Ias<Ji1u'(l Information* . 



er|c ^ 



PURPOSE OF THIS HANDBOOK 

TheTcj^as A&M University. Faculty and Staff Handbook is an informational 
guide to tlie j^eneral organizational s\nictiire of the l^niversity and to its re- 
sources, services and polici<»s. It* is int<\Mided to give general answers tq most of 
the (jiiestions that may arise in tlie daily course of'activities of the University and 
to indicate a source ofja move detailed answer if one is needed. It is not intended 
to be a fonnal statenjicnt of University rules and regulations which are to be 
found in one of the fclllowing references. 

The Policy and jPrbcedures Mantial (PPM) is prepared by the Ofiice of the 
Vice President for Business Affairs and is available in all departmental and 
administrative offices. It is presented i^ loose-leaf form so that supplementary 
materials and changes can be made easily. 

Undergraduate and Graduate Cat^ilogs are issued thro^igli the Office of the 
Dean ofAditiissions and Records.-'f hese catalogs present information on degree 
re(|uirenients, courses and curi iculai admissions, grading and geneiuxl academic 
regulations. Special bulletins for slimmer sessions are {Sublished to supplement 
tlie catalogs. 

University Begiilations are issued tlirougli the Office of the Vice President for 
Stiident Sen ices. This document pi esents academic ai^d student life regulations 
as -approved by the Academic Council. Although these regulations are designed 
prin^arlly for student une, they also deal with the relationship between students 
and facility, and with faculty responsibilities in the classroom. This publication is 
updatei^l annuallv . . 

Other publications. The Vniversittj Directory is published aiiniially aftd'pro- 
vides names, addresses and telephony numbers of faculty and staff members and 
of all regularly enrolled siiii dents. Major organizational units and offices of the 
University also are given in the directory. Copies of the directory are available in 
all departtnental offices or cojpies may be purchased in the University Bookstore. 

Individual policies and procedures' may be established and published by 
indiN'iclual campus adniinisjtrative offices for particular areas rX)f responsibility? 
Par (waim^lev pol icies and procedures having to do with research may be issued 
throiH^^ th(» Ofl'ice of Ujiiversity Re^search. Questions on these individual 
policies and proct^dures sh()uld be directed to the administrative office involved. 

From time to_Urae J>i()chures and Jjiiprniational materials describing 
icademic programs of the University may be issued by units of the University. / 
Ht+urjes about such publications should be directed to the Director of EducaK 
tional Information Services. 
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THISNIS TEXAS A&JVi>tlNIVERSITY 




HISTORY ANlXpEVELOP>lEN 

Texas A6cM UMivenHh' is the statej^^ltirost piihli^iiistitiUi()ir()f Iviglier educa- 
tion^texiis A&M owes it^origin Morrill Act^pproved by th(,- Congress on 

;^1y 2, 1862. 'Tliis act pro/ided for donation of public lorTd^to the states". Tbe land 
iviis to be sold at MctknJ and the prcK*eed« set aside^m a perpetual fund^he act 
directed diat interest Hgrn this^fund '* . . - be u^ied to support a t^chiAological 
college whose objectivt must be, without excluumg other scient'iflc an^l classical 
studies and includingpilitary tactics, to teach brancheprf learning pertaining to 
agriculture and .inecHanical arts in order to promote the liberal iind practical 
education of the iiid/istrial cla*»ses in the vant^^^^ursijiis and professions of 
life. 

By resohitiou of bfie Legislature oftkasj^tafe ofTexas in TMoveniber 1866, Texas 
agreed'to pr()vid(^()i/a C()lllege up^^the tenM/()f the Morrill A^-'^/^^^'l no j^uch 
iiistitiition wasX)J?l^nized ,yy[i»tfV;ff e^^stablj^^ of the 4i?ri/-*^^''*^^^^^''/ '^"d 
Mc:cluitiic;|il Col! 
$75,000 fortb( " 
the college' t 
the siilc (jftl 

Act were of Texas, foniiing a 

p(M*p('tuaJ^^iidt)vv^ ip^itu^Hon. A c()nji;|i<^^^^ to locate die 

institHtij>1^^5K'pte<MJ4^4^^ from thy citi/eiis of Brazos 

(*()UijiJty in |^7^,j^ 'I ■ 



ij^nized 



establ^TTuent of the 
^fi- mi A^rirT?>4^71Jj^^ ^ipi^ybpriated 
^jtHOT^*"aiV(Tl)( P^^ii -"itis op 

bjfcaiin;tial iuterc'^'^roiu the ('nd()wjin(Mit./ProecedH'roin 
:) ■^lc&^•^ rjai;]xl,.,sa#^ hm d e xjki e Laii cl Gran t v> o 11 ege 




kee|4fig vv™ iheUiyt'rsifiedand expji|i)i^led chUracter of the institution, tlje 
^rfatu'rf of T^av or\ August;):^i^^^ iWh, ehanged^the ^^^^ of «e 
ulj^^^^ and Mec^nifcal g^lf?ge;;bfT^s fo^^^^ 
^ T()(la/, T]"4\afi A6cM lias ptablisl)ii^»'cl i^^Mfas-^i leader iii many of the iaewc^r 
/'%:^rii^(^^^^^ sucli as the ^|oap('^uclear, eonipviter, ()e(*aiiiographi<^>'"J^b^|> 

^ ^esol'n-ees fields. It iils^lias i:jjiu'ed added eijipliuuijA^i^'-^^^ a^> rhe, 

ii^'s and busifiess athninistfat^^m*!^^^^^^^^^ pr()«nent role .i^^ 

(iitionay^elds. . ' ^ A , / y 

ms are oflWt-(l in both uiKlergradiiate and gracliAiW 
A6c\tV4J^'a(I(^nic c()M^t'ges: _ Ajjricjtrf^ ^ Enviroio/iien 

sign , Bi I s imJ^-Adi n i^ii s t rat ion , l^ucat ion , E ngjjf( *e¥ iih.g, Ci e( )scji*ifces /, 



/ 



Marine 



s.6c Maritime R^s()urces/>iediciiie,, Science, aji^ 



uir\/M(Hlic0ie. J j"^^^ 
I'exas A6cM 'j> 3, 142-acr(/canipils pro\'idt^ii 
TTtvt^r4».,iiy s t re tch es to j/n )\' i de an ad e(\j[iu at e ]; 
(1 stu(leirP1iic»ilitj^^ 
(1. Three b/il(liiigs^^^^^^'^flTr^^ 
ex^ and the new Meliioriu^ 

w^^vxsi>i\ Center. Also ()p^'-ned/^e\e Za'ehry jEiigfiiee 



e rooM 1 f()r^/*^x pjari s i on-4us^ th e 
av irp/niii^iit for the wi- 
^ j^itjes have 
th^ at^ 

Hi/Ccnti^V, tKd 




15-st()ry ()miH()graplu -M('t(^()r()l()gy Buildinj^, an 8-st()ry cliLssroom and otFice 
hiiildiiig serv ing 3 colleges, 5 new dormitories, the $1.7 million student health 
cen^'<?r, and a major addition to C, Rollie White Coliseum, 

As the University expands to meet the needs of modern society, greater 
emphasis is given to research. The result of this step is reflected in the dollar 
yaliie of research activities, which rose to a record ^37,208,81 1 for fiscal year 
1973-1974, up over $4.5 million from the previous year. According to /the 
National Science Foundation, in 1973-1974 Texiis A&M ranked 18th among all 
American universities and colleges in total Rnided research. The Coordinating 
Board, Texas College and University System, in its most recent^report, s,howed 
Texas A&M to be the state's let^ding university research center, with its {Projects 
repre,s^ntrng 44 percent of a^l i'^esearch funds repMed by the state's senior 
collegers 'tpu] universities. 

On September 17, 1971, the designation Sea Grant College was assigned to 
Texas i^&M University in l e cognition of its achievements in oceanographic and 
marine resources develppment. Texas A&M was one of the nation's first four 
institutions to receive Hiis distinction. Patterned after the century -old land grant 
, idea^ Sea Grant C'oUeges are federal-state partnerships for furthering marine 
w(irk through practical research, education, and advisory services. 

Taxas A&M l^iiiversity s 14.6 percent Increase in enrollment during 1973- 
1974 was tlie largest in the ni^tion among state-supported universities. Enroll- 
ment jumped again in fall 1974 to 21,463 students, an increase of 15.9 percent 
over the same period in 197v3. 

The fall 1974 figure^Tnteluded 5,437 women, a 36 percent increase over the 
same period in 1973, an^ 4/174 graduate students, for a l0.9 perci^nt increase. 
The t^niversity's ratio of graduate to undergraduate students is th(^ highest of 
any pi^blic university in Texas. . / 

Ap|3lication«» fiom new students continue to i^ncrease and enrollmipnt of ap- 
pfoxiniatdy 24,000 is projected for fall 1975. ' \ • ' 

iiCCREDITATION 

Texas A&M, Unfversity is accredited by the ISoiithern Association of Colleges 
and Schools, and is a member of the Association of Texas Colleges and Univer- 
sities. The curricula in architecture are accredited by the National Architectyiral 
Accrediting Board, the curricuiuni in Urban Planning is accredited by 'the 
American-Institute of Plannepi and tlie curriculuim in Land^scape Architecture is 
accreditetl by the Americiin Society of Landscape Architects. The veterinary 
medicine degree program is accredited by the American Veterinary* Medical 
Association Council of Education. All of the undergraduate engineering cur- 
licola, including agricultural engineering, are accredited /by the Engirteer's^ 
pbuncll for Profess^^onal Development. Both the bachelors and the master's- 
Curricula in the C()ljlegc of Business Administration are accredited by the 
A^nerican Assembly' of Collegiate Schools of Busing. Other accrediting agfen-y 
cies which have apnsoved programs offered at the University are the Americart 
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Chemical vSocictv" and the American C^lfe^cil ^n Edwcijition for JoiirnalisTTi. - 
Programs in teaCheV education and degree.s conferred by Texas A&M University 
are-appro\'ed by'the Texas Education Aj2;ency for certification and "salary pay- 
niemt purposes. All! i^ro^ranis in teacher edcication at the bachelor's, master's, 
and doctoral levels are fiilHy accreditecfby tht^ National Conncil for Accreditation 
of Teacher Education. , ' **• . 

COOPERATIVE PROGRAMS ' 

Texas A&M University operates as part of The Tgxas A&M University Sys- 
tem. In addition to the ediicatianal program, many othei: prograrns have be/^n 
developed by authority of the state pf Texas and operate on the Texas A&M 
campus. These imcli'ideHie Texas Engineering Experiment Statioji-, the'Texas 
Engineering E:jctension Service, the Texas Agri^'iiltiijgl Experiment Station, the 
Texas Agriciilitiiral Extension Service, the Texas Re^E state Research Center; 
the Sea Grant College; Program, the Texas Forest Service and the T(^xas Trans- 
portation Institwte\. • . , *■ ' • / 

An extensive network of edmcational and research centers links Texas A&M 
with^all regions of the state. Texas A&M openvfees centers in 15' locations 
throughckit, the state*, incliiding a branch campiis in^alyeston. 

SUPPORTING ORGANIZATIONS 

~Sevei'ah)rgai^i^ition.s-are_affi the Universifysin a supportive man- 

ner. Notable among diese ^re the ^Association orFormeg""Stir^enTtsr^tbe^exawS- ^ 
A & M JRes'^arch Foundation, the Texas A-jScM Development Foundjftion,'^and 
the Aggie Club. ^ * 

. ^' ■ '. ' „ ' ■ 

A.ssociatfori of Foimer'^Students.' '\ * , 

The AsvSociation of Former S tiidenis is a non-protk^organization chartered by 
the state of Tex-a's. All who have ever* attended the University as regularly 

.enrolled stii dents in degree programs are members of'^tliis organization. The 
th()usands,(i)f' Association members represent all age groups, diverse religious 
and political beliefs, -and varied economic pur^mits and lev,els. Many former 
students are leaders -iin^ their communiities rftod afl share a cofniTiion devotion to 
the University. ^ ' ^ ' ' 

Since its organization, the Association has shared* in the development of tjke 
I'nii^versity, and over *the years has, made many iimiportant^ contributions to 
University programs, including the Opportunity^ Av\{iircl SchoUu ship program.- 
In recent years,* the Association has sponsored amnual Faculty Achievement 
Awards,^ made generous con4:ributions in suipport 'of faculty research ,^ graduate » 

»fellpwshiMps, and undergraduate schojarships, aided the general development of 
academiel|pxcelllence,^ and provjded funds for faculty and staff salary suipplem^pv- 
tation. ■< - ' .\ ' ^ 



The Fornicr StiHlciit Associatiim also'has contributed to tl-ie •coMStriiction of 
sevt'ial Miuijor uclditi()iiis to the UMiiversit> canipiis, incliidiiig the Memorial, 
i Student Centei:, the AW-Faiths Cliapel, theTexas A&M University GolfQowrse, 
an ()lymi)ic-t>pe outdoor swiiiiiiniiiiig pool, and the Information Center. 

The University takes great pride in the loyalty and swipport of its aliiimnii, as 
exemplified by the continuing developmental activities of the Association of 
Former Students. 

Te;tas A-& M Research Foundation 

TheTexas A.& M Research Foundation is a non-profit corporation created to 
assist faculty and stali in pbtaining researcK sponsorship. Its role is one of service 
to those interested;, in reseajrch. The Research Foundation does not operate 
res.earch facilities, b\it utilizes faciliities^rovided by the University under sepa- 
rate agreements for each project It works cfosely with the Office of University 
, Research, a University unit vyhich has the responsibility of coordinating aH 

University research activiries. 

' . " \ <t 

Texas A&M University Development, Fogndation^ 

The TexaJi A&M" Universit> Development Foiiindiition was chartered and 
approved by the liiternal Revenue Service as a public educational foundation in 
1953. The sole purpose for theloundatioU is to benefit Texas A&M, Gifts of Cash, 
marketable securities, personal property, real estate, life iHSiirance, remainder 
• interests, and be([uests tlirougli wills are received bvr the foundation. Tlie 
Development F'ui nidation operates out of the Development Office. Additional 
information about tlie foundation may be obtained by contacting the Develop- 
"Trre'TTl-OBiee. ^ ^ _ L . * ' , ' ^ 

Aggie Club , ' 

. " The Aggie Cluib^ eliartered in 1950, is a non-profit tax-exempt organization 
witli the goal of providing a scholarship for every sttidenj>^fhlete at Texas A&M 
Vniversity. - , / • 

With the ever-risim^ cost of-operating a first-rate intercollegiate athletic 
program, scholarsliip fuiiiid^i [xrovided b\' an iiustitution's faculty, students, 
,aluimni and frienclj? are becoitfiing iiiicreasingly ini port ant. 

Meniibershiiip in Tl^' AggieVCIub is open to anyone in«teresied iy Ilielping 
provide for tlie education of th^ student athletes who participate in; inlercol- 
legilite sports in vvhicli Texas A&M fields a team. 
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THE SYSTEM 

. To facilitate efficient administration of the acadeinihjc institutions, state-agen- 
cies,, services, and regulators activities placed ^under the supervision of the 
Texas A&M University Boar(J.of Regents by the Texas Legislature„The Texas 
A&M University Sy stern was created in 1948. ^ o 

Toduv' til e Sy s t e ni cons is ts o f: 

System offices and activities «- 

Tex a s AirM V ni versit ij * 

Texas A^henh ura I Ex peri ment Stat io «• 

Texas Agiicidtiiral Extension Service 

Texas En^ineerinfi Experiment Station (incfudinfi Texas Transportation 
Institute) ^ , p . 

Texas EnaineerinE Extension Service 

Mood y C ollege of M ari n c Scie nces and Marit ime Resources 
Tarleton St^ite University /• ^ 

^rairie View AijM Universiti/ 
^reda t ory Animal p o n t vol S ervj ce 

^exas Forest Service ' ' ' : - • 

' ik'xas Veterinary Medical Diagnostic Laboratory 
Other agencies and services as may ha authorized 

Board of Regents, The jexas A&M University System 

Tlie nine members of the Board of Regen ts of The Texas A^M University 

Systern-are appointed for six-Vear terms by tht* governor and confirmed by the 

Te^as Legislature. Three new appointments or reappointments are jnade-ievery 

two vears. - ^ 

* * ■ 

President k 

The President of The Texas A&M University System is the chief executive 
officer of the System and of Texas A&M University. He is charged by the Board 
of Regents witlithe administration of the components of the System through the 
executive officer in charge of each part. 

Executive Vice Presidents ' 

The Executive Vice President f^r Administration. The Executive Vi^^^esi- 
dent for Administration is responsible, to the President for The Texas lAo^ 
Universitjy System's investments, trusts, audits, fiscal and accounting procfl 
dures, budgets, legal services, laiids, System personnel matters, and admr 
trative coordination. Reporting to the Executive Vice President for Adminiistra'^ 
tion are the Comi{)t roller, the Attorney, the System Security Officer, and the 
Assistant; Vice President for Budgets. 
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The Executive Vice President ( Buildings and Grounds). The Execii live Vice 
Pre.sicleivt (Build iiigs and GroHiids) is responsible to the Pj esident for The Texas 
•A&M University System's physical plant planning and construction. Reporting 
to the Executive Vice President (Buiklings and Grounds) is the Director of 
.Facilities Plainiingand Construction. The Execiitixe Vice President (Buiildings 
and Grounds ) is also tlie coordiitator for Welch Foundation grants to tjie U niver- 

THE UNIVERSITY ; / ' ^' , 

President ^ 

The President of Texas A&M University is the chief executive olRcer of the 
University iis well as of The Texas A&M University System. He is appointed by 
.the Board of Regents. 

iTiO-^Viee President for Academic Affairs, the Vice PiHesident for Bt^siness 
Aliixirs, the Vice President for Student Services, the Director of Developmeiit, 
the Director of Athletics^ the Director of Texas A&M^ University Press, the 
Affirinative Action Officer, the Director of University News Serviced the Direc- 
tor of Educational Information Services, and the Provost of the Moody College 
of Mai*ine Sciences and Maritime Resources report directly to the Presiden^t. All 
other administrative officers of the University report to the vice presidents or 
deans of the various colleges under which the individual activities have been 
; plaeed. ^ V— 

Organizational Charts *lFigui"e 1, the organizational chart of Texas A&M 
University represents the organizational arrangement of the University. 

V^ice President for Academic Affairs > j ' 

The Vice President for Academic Affairs is responsible directly t^) die Presi- 
• dent for all academic, matters. Recoiri me ndations of the deans concerning un- 
dergraduate* and graduate academic matters proceed to the President through 
this vice president chTirged by t}ie President witli supei-vision of Hie Office of the 
Dean of Admissions and Recorcfs, the Library, the undergraduate and graduate 
colleges, university research, continuing educatioii, faculty affairs, and space 
assignnu^its and utihzation. The vice president approves or j-eeomirfend^s action 
to the President pcr-tiu'ning to employment, promotion, and termination of all 
academic aiid research personnef. The.Vicc President for Academic Affiiii^s also 
com pilesL reports as directed by the President and is respon.sjble for the'pi^^para- 
tioii of academic publications. • ^ 

The Associate V ice President for Academic Affairs, Academic Deans, Dean of 
■ the Graduate College. De<in of Admissions and^ecords. Dean of Faculties, 
Director of* Libraries, Director of Continuing EiOilcatiort, Director, of Interna- 
tional Prograiiis, Qirt^ctor of University ReSQArch, Director of Educational 
Information Ser\'ices>fcUiid Director of Academic Planning and Services are 
• ^ anionic the indivrdiuals^ who report directly to the Vice Pi esident for Academ^ic 
Affairs. 
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Associate Vice President for Academic Affairs. The Associate Vice Prosicleiit 
lor Academic AHairs is responsible for the acudemic development and coordina- 
tion ol'tlie varied activities within the academic affairs division. The associate 
. vice president works closely witli tl^e viee president in recommending policies 
and regulations relating to academic afVairs and sei*ves as Secretary of the 
Acadendc Program Committee. 

Dean of Faculties. The Dean of" Faculties Isjesponsible for general supervi- 
sion oflaculty recruiting and hiringpolicies, tenure considerations, promotions, 
and rehited matters of fiicully-wmceni. The dean jissists other dean^i with 
nnd^»rgraduate degree programs and classroom operations, and serves as Sec- 
retary of the Faculty Affairs Council. '» . 

Dean of the Graduate College. Tlic Demi of the Graduate College has 
jurisdiction over all graduate and post-doctord instruction offered by tlie Uni- 
versity and fonnulates anc) reconinvends statements of policy and regnlaUoiSs to 
promote the development of-graduate and post-doctoral programs^ Tlie dean 
^ seiR'es 4s ex-ofVici() chairman ()f , the Gradliate Couhc^ ^ 

The Graduate Dean's responsibilities'incljLide the admission of students to die 
Graduate College, the awarding of f ellowships and asSistantships, the approval 
of degree progiains and .tlve.^is and dissertation proposals, the review of graduate 
courses and cnrricula, and tlie iipproval of procediiires for qualifying candidates 
for advanced degrees, qualifications for rnembersliip on the Graduate Faculty, 
•cixid general graduate requirements. 

Dean of Admissions and Records, flie Dean of Admissions and Records is 
responsible foi* ad^iiinist-ering the policies and procedures'for tttlmission to the 
University and for:piaihitai^iing dll student academic records. The^ean reviews 
all applicatioDA^r admission to the University in accordance witli the admis\sion 
requireri'/ejiafts adopted by die Academic Council. Reporting to die dean are the 
Regi^jj^^ai'i the Director of Admissions, the Director of Student Financial Aid, 
iii||t^"* the Director of the Academic Counseh^^^^^ . • 

' fiegistrar. The Registrar^ is. custodian of all official student academic 
^ rec()rds, iill stiiden t . registrations, and assignment of schedules., ^ 

room and laboratory space. 

Director of Admissions. The Director of Admissions passes\()n all 
appli cat ions for admission to the University in accordance witifi the 
adimission^ recjiuirements adopted by. tire Academic Council. 
Director of Studen t Financial Aid. The Director 1^* Student Finan- 
cial Aid administers all student loans, scholarships, student / 
employm ent, and other programs of financial aid. • 
Director of the Academic ^'Onnselmg Center. The Director of" the 
Academic Connseling Center a^^ministers and supervises 
specialized professio^ial coimseling and^F^ting programs, including 
die College Entrance Examination Board t^ts arid the Graduate 
Record Examinations. 
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Director of Lihraties. T\\c Director of lJl)rari(»s is rc^spoiisiblc for the acl- 
'^iiiiistration and siiperv isioruof llu^'niaiii hhrary and all branch libraries. The 
dlrt^ctpr jbrniulates and reconiniends to tlu* vlc(» president pc)iicit\s and regula- 
tions to promote tlu^ efiectiv t* operation of lh<» libraries and is supported by the 
Library Council . 

pirector of Continuing Education. T\w Director of C>\)nti!iuing Education is 
rejyponsible for tlie coordination and dt^velopnient of all contiiniing education 
activities and serves' a^) chairman of thv C'ontinuing Education Council com- 
prised ofa representative fronri all parts of the University invoKedjn continuing 
educatipii. ^ 

Di>rector of International Programs. Th^ Director of International Programs 
coordinates the various in ternational programs tor all colleges of the University 
and agencies of The Texas A&M University System. This incliides orientation 
and liuiguagt* training for fi^cidty serving Texa.s .4<&cM abroad. The director 
fiirth(»r admiiiiisters a?.id/or supervises international programs as directed l)y the 
Vice Presideiit for AcademiciAffiiirs'. 

^Director of University Rese^lfch. The Director of University Research hife 
the responsibility for defining developing, coordinating, and stimulating- the 
various research activities of jthe University as well as for administering; ^the 
organized research funds, The^(hrectc)r has a. responsil)ility for coordinating ' 
.University research with programs t)f ()ther parts of the System and witll th(| 
Texas A "& M Research Foundation. Tlie director is chairman of the Res^^v 
Council and coordinator of research grants. The Director of University Res^areiii 
also formulates ancjjrrecommends policies and programs which will assure the 
development and maintenance of excellence in research activities. The prepara- 
tion of an annual research inventory bf the University and other research reports 
and pubhcations are the responsibility of this rftfice. ^ 

Director ofi Center for Marine Resources. The Direjctbr of the Center fbr^ 
Marine Resources is responsible for the administration of Texas A&M Universi- 
ty\s Sea Crant "Program. ThcMirector also coordinates local, state ancHederar 
agencies, in cooperation with Texas A&M, in developing programs in marine- 
r(»lait(Hl apphed research, education and advisory services. * • 

Director of Educational Information Services. The Director of Educational 
information Services is responsible for the coordination of informational ac- 
tivities related to the University's academic programs. This director also super- 
vises educational televKsion and radio activities, assists in the .preparation of 
educational publications, coordinates public evenits and supervises the Educa- 
tional Media Production Center. 

Director of Academic Planning and Services. The Director of Academic 
Pknuiimg and Scrvict\s' is respon,sible for the development of a continuing 
planning schedule and ijlanniing details for the academic program and its re- 
sources. This oHi'ce is involved with determiniing space requirements aiid super- 
vises space allocations for the academic i)rogram. ' , 
t. ^ . 
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" Vice Prcjiidenl for Sliuleiil Servix-cs 

Tlic \'ivv President for Studrnt S(*r\ k'(*s is responsible to the President for the 
inifiution, iinphMnentation. siipen ision. and eoordinatioii of all parts of die 
student personnel proj^ran) at Texas \t<\\ l/niversity. All polieies and re^ida- 
tit)ns relattnu to student lile and student extraeurrietdar ac tivities are ^either 
approved by t)u' a ice president or forwarded 1)\ die a iee president to the 
President for approval, 1 

Reporting directly to the Vice President for Student Services are the As- ^. 
sociate Vice President foi* Strident Services; Assistant Vice President for Student 
Services; Directors of Student Affjiirs, Student Acuities, Student Health 
Outer, Personal C'ounseling Service, Memorial Stuclenl Center; die Sfudeiits' 
Lep;al Adviser, ivnd the Clhief of the University Pohce, 

^ Asshcinte Vice President for Student Services. Thu yWispciate Vice President 
has l)road-l)a.sed responsil)ilities across the entire division of student services 
ayd works "closely witli the vice president in reconaniending policies and de- 
veloping innovations ancLnew programs relating to student services. Primary 
responsil)ilitiej> lie in the areas of personnel, budgets, reports and spittle alloca- 
tions withih the division, 

Assistant Vice President for Student Services. Tlie assistan t vice president 
reports directly to the vice president and has primary responsibility^ for 
military-related activities ^within the division. The Commandant of Cadets, 
Veterans" Adviser, and die Director of the Texius A&M Bands report directly to 
the vice president. Special projects associated with .student services also are 
coordinated in this oflice, ' . 

Director of Student Affairs. The Director of Student Affairs ts responsible foi' 
student development, disciipline, and on-camipus housing for single student s-. 
Additional services such as off-campus housing information md ,stirdentt pro- 
grams relating to off-campus living also^are available. 

Director of Student Activities. The iDirector of^ Studen t Activi ties is- respon- 
sible for certain areas of pr(^graniiniing, activities, and student organization^. 
Specific adniini strati AC segments are Directorof Singing Cadets, Coordinator of 
Student Y As,sociation. Student Organization Councils, Adviser for Interna- 
tional Students,* and Shrdent Governimeut, 

Director of Health Services and A. P. Beutel Health Center. Jflie Director of 
Healtli SeiTices and the A. P. Beutel Health Ceniter is responsible foi* all stuVlent 
liealth prograrns, Altliougli iii(^ sen ice is\i5rovided for faculty or staff, the Hetilth 
Center does tTonduct physicals for workmen s-coinipensation iiiKwance for all 
employees as directed by the EmployeiC Benefits Office of The Texas A&M 
. University System's Personnel Departrnent, Treatment is provided also for 
"on-the-job" iiijiuries of employees, Fourfidl-time physicians are availabhs daijy 
and a staffof specialists serves on a visiting and on-call basis. The Health Ceififcer 
is prim arid y an out-patient facilit\' for Texas AikM students, but does l^ave^a 
capacity of 44 beds for in-patients wlien hosi:)italization for short periods is 
required. / » ■ 
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Director of the PerHonal CoiniHeliniJ^ Service. Thv Dh ccUn' of tin* Pers(;r»al 
C]()unselin^ Service stiperviscs a^profcssioiial stafl' of trained and experie/iced 
counseling psyeliolo^isth who assist students with concerns that efFect their 
progress at the l'ni\ t*rsity or their personal cfrectiveTUvss. Types of assistance 
l)mvi(lfHl'inchid(? persomtl-social-eniotional eotniselinj^, marriage and Family 
coinisehng, counsehn^i; on human sexuahty, career counsehng, j^rouf) counse^ 
in^^» itcareer and educationitj information hhiary, test intcfprelationM, and 
i-efemd to other speciah/ed services. / . ; 

Director of the Mevwridt Student Center. ¥he Director of the Mertiorial 
Student Cen ter (MSC) is responsible for th'^^ activities of the MSG Cotnic.il'und 
Direx'torate. a body wliich plans. or^anizl'S. and presents extra-curricular ac- 
tivities .for the campus commwiity. Tire MSC director also is responsible for the 
Qperation of the Browsiii^ Library, tlie Arts .and Crafts Center, the Student 
FiTiance Cent^', tlie MSC Box Office, the .Student Progranis Ofi'iee, and 
Graphic Arts, and Advertising. ^ 

Students' Legid Adviser. Studen ts' Legal Adviser is involved in the counsel- 
ing of students afid rec^ognized student organizations; in matters of contracts, 
suits, complaints, negotiatitins and allother areas of legal concern; establishing a 
legal l eferral systtnii iii coiijuinction wi th the Briizos County Bar Association; and 
making students awai'e of their legal rights and responsi|;)iJjties. ^ 

Chief of University Police. Tlie Chief of the University Police is responsible 
foi* security, special investigations, traflic control, and vehicle and bicycle 
registration. The office also sei*ves as tlie ©flicial lost and found department for 
the campus. The chief is , assisted by an assistant cliief for administration aiid a 
lieutenant for operations. ^ 

Commandant of the Corps of Cadets^ The com-maiidknt is responsible fOr 
oi:)erations of tliV Corps of Cadets and is assi.sted by the professor of naval 
science/deputy cominandant and professor of aerospace studie.s/deputy coin^- 
rniindant. The commandant also sei'ves as the profes^ior of military science. 

yice President for Business Affairs 

Tliie Vice-President for Business Affairs is responsiible to the President for 
t^Stablisli ill gaud maintaining fiMancial policies and programs for the ecopomieaK 
eflicient, and eflective financial managemen t of the yniversiity. All recommen- 
dations of the deans and directors concei'iiing business and fiscal matters pro- 
•ceed t(9 the President through this vice president. The Vice President for 
B u sin es s AJ fairs p ro v i d t\s s ei*v ic es to r a large part of Th e Texas A& M U n i v er.si ty 
System. The responsiibiility for developing fiscal policies and regulation.% prepar- 
iiiig and reviewing I^udgets» directing the University *s investment programs, 
establishing aiid mainitaining audit programs, supervisingjhe maintenafice of 
existing facilities, participating iii the pliinning of new faciilities, and supervising 
tJie management, of tisc^d activities comes under this office. Offices of the 
University Controller, Director of Purchasing, Director of Personnel, Director 



of Ph\sical iMaiit, nircclor of Manaj^cMTKMit S(M'vic'(vs, aiul Dir(»ctor of Crounds 
MaiiiteMaiiC(» report to this vice* prt^sidnit. 

Assistant Vke President for Business Affairs) The Assistant Vice President 
for Business AWairs is r(»sponsil)le for the planning, dev (»lopnient and coordina- 
tion of.the varied activities u'ithin the business tiflairs area. The assistant vice 
president worksyiosely with the vice president in the direction and supervisipn 
of tlie busin^^ss clt^ments of the University and assists in recommending policies 
and regulations ri^*gulating businesis affairs, 

Controller. The Controller of the University luis r(*sponsibility for tlie ac- 
counts of the Univ(Vrsity and for th(* r(»ceipt and dijibu rsenient l)y the Ui)^V(»|'Kity 
ol all funds. The controllcM' is responsible for establishing anif niainttlining an 
adecjuale audit system to insure proper accounting for all funds and compliance 
with all laws and regulations pertaining to tJie University. Supervision of tlie ^ 
Payroll Office and other duties and functions as directed by the \'ice President 
for Business Affairs are chargtd to the controller. x " • 

Director of Purcluwing, The Director of 'Purchasing is resporisible for the 
procurement of goods aiid services reqiiired by the University. All purchasing, 
including the purchases inadelrom gift and grant ftinds, ifi. the responsibility of 
die Director of Purchasing unless o'therwise authorized in wilting by the Vice 
Prie^sident for Business Affairs. Th(* di^'ector reviews- and processes recjinsitions 
and purchase orders^ obta%s and reviews (Hiotatilins, places purchase orders, 
maintains and distributes stores as reciuirtd, nicUintiiinS'iiip-to-date and accurate 
purchasing and inventory records and establisTies api^^opriate accountability for 
all U ni ve rs i t y s u r p 1 u s p rop e r t i es . 

Director of Personnel The Director of Perso^inel ha\ .specific responsibility 
for tile handling of certain functions relating to^'adcHiiv personnel and all 
nOM-acadf^mic personnel of the University and ThevTeVan A&M University 
System. The director reports directly to the Vice Presio^ii few' Business Affairs. 
Duties include the maintenance of alll person nArec^rdsv! the tbrecasting and 
evaluation of personnel fteeds, the formulation of personiWl polieies, the de- 
velopm(?nt of non -academic personnel training programs^; siiipervisioivof o 
wage andjialary admiinistration for classified and other nonlacad^mie personnel, 
the development of safety procedures and employee bem^fit programs for the 
University, and the" handling of University insurance, wbrkmen\ eompensa- 
tioii, and retii-eni(*nt programs. The director al so analyzes^mployecG^cynipf 
adiniinisters tlie uneniploynient compensation program^ supervises Hie apera- 
ti|)n of a C(Mitrali/.ed employment ofRce for non -academic personnel, and is 
charged with other duties and functions as directed by tbe Vice President for 
Business AJIliirs. 

Director of. Physical Plant. The Director of Physical Plant is responsible for 
the overall operation, iimprovement, and maintenance of the physical) facilities of 
the University. Duties include utilities production and distribution, building 
mttintenance and minor modification, custodial services, sanitation, fire preven- 
tion and protection, transportation services, CENTREX telephone operations, 
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ami inaiivlcMiaiicovopcralioM. aiul security of the Researcli Annex. The director 
participates in the plarniiiigof n^w faciliti(»s and is charged widi other duties and 
functions as directed by the yicv President for Business Affairs. 

Director of Manageimm Services. The Director o^>Management Services js 

' responsible for the siipen ision of all auxihary s(»rvice.s and functions of the 
Uuiv(Tsity; incJuding/flie Uin'ver.sily (.enter. Texas A&M Bookstore. Eitster- 
wood Airport, University Laundry. University Golf Course, dining halls, Sfu- 

^deni apartnu^nts. fopd-st'fvTee, Printing Center, shuttle bus .service and such 
()thc»ry^ijis| niiK* be assigned by the Vice Psresideiit for Business AflUir.s. 

> Director ofGrotmds Maintenance^ The Director of Grounds Maintenance is 
responsibli» for variou.s landscaping activities inchiding land.sciipe construction, 
iniynt(Mianc(\ irrigtition, insect and disease control, road and pavement mainte- 
nance, traffic signs iftid markings, and all annual color plantmgs. ' 

' ' if 
Deans of the Academic Colleges 

Deans. Deans are the-adiiiini^ftfathe heads of the various colleges, with the;, 
exception of tlu* Moody College of Marine Sciences and Maritirn^e Resources in 
' Galveston, which is directed bya provost. They are responsible forull programs 
of insthiction, re>iearch, continviinj^ education, and public service carried on by 
their respt,*ctrCT collegi^^s. These administrators are c^liarged by the president 
with responsibility for developing and administering programs ofjji^est qual- 
ity. Jhey reporl to the President through thence Presidep^or Academic 
Atliiirs on all matters except those for which they^iave b^j^asked to proceed 
otherwise. 

Aeadeimic colleges ofjexiis A^cM University injtdpde: 
CollefJi,e of Affriciiltiire 

College of A rch itect t ire a n d E nSro rj^rfw nta I DeMu,n 
* C olle of Bus i ness A d mi tii'Sfrat t o n 
Colleii^c of Educa tion 
C ofleff,e o f E ri^i necri tiff" 
Collef!,e of Gcosciencc.s 
College of Liberal Arts 
Colku^e of Medicine 
College of Science 
jCollege^^OfVeterinartj Medicine 

Moody cM^^fi.^ Marine Sciencb,s iriMantime Resources 
f3eans of colleges are charged witri the STipei*vision of those state agencies, 
service.s^'^d/egiilatory activitieSvplaced under their jurisdiction. The Director 
of tji^i'exiis Agncultinal Experimeiit Stiition and the Director of the Texas 
^Aj^ricultural Extension Sei*vice repcjrt to the Dean of die College of Agriculture. 
The Director of the Texas Engineet/uig Experimen t Station (including the Texas 
Transportation Institute) is die Deiin of the (College of Engineering. In addition, 
the Director of the Texas Engineering Extension Service reports to the Dean of 

I 
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Kii^hu'chiD^^'riic SnpcrinUMHlcMt of the Texas Maritiiuc Ax'a(I<*niy reports to 
the ProN ostofthe Moody (]olleK<*<)f' Marine Sciences and Maritime Resources. 

Associate Deam and AsHistant Deam, Associate deans and itssistant deans irf/ 
the various collej^es report clireetK (o the deans ofduMr respecti\ c colleges 'and 
are respousihie to th'ose a(hninistrators. 

Dx'partment Heads. DepartnuMit heads are responsihle to the d(»ans of the 
, coheres in which their dej)artnients ai;e located ReconriTiendatlons c()nc(»rnin^ 
academic programs proceed to tlie X'ice Presick'nt for Academic Aflairs through 
tife appropriate* dean. _ 

Directors of InstUutes and Centers. Special purpose centers and institutes 
exist at Texas A&cM 'rniv(»rsit'v . These units u,suaMy report to tlie dean of" a 
college*. The directors of these ccmters and institutes are responsihle to the deans 
^of their colleges for all functions and activ itit^s under their suptM'V'ision. In a few 
instaTic<\s, centers and institutes exist (Hitside the umhrella of the academic 
coII<*g<*s and may have a I'eportiiigVllannel that is shared by several deans, hi a 
few instances, ii'istilutes may ha\'e deipartm(*ntal status or repoi t to a departmen t 

Director of Develop n><?T5T\ - 

'IlusDinx-tor of D(»velopnient repoi*ts din'ctly to tlic President and is respon- 
sihle for activities in\ ()lved in securing aud administering gifts and be(|uestsand 
in developing private support foi* thc^ University. Development of programs 
designed to present efTectiv ely the gift needs of the Univ(»rsity to potential 
(hmors, disposition luul recordingof gifts, acknowledgment of gifts, filing of 
necessary reports, including the annual report of all gifts received by the 
Uiiiversity. and activities „of tlx* University Placement Office come under this 
office . 

Director of University PhicemenJt Office. The Directcyr of University Pli^e- 
inenf Ofliice is responsif)le foi* maintaining active contact witli the prospective 
employers of the graduatiiiu students and alumni. In cooperation with other 
University departments and divisions, the director ac(|iijafnts students with the 
professiohal fields they wish to enter and assists in the preparation of credentials 
and resuines for jol) applications. 

Affirmative Action Officer / 

The Afliirniiative Action Officer i*eports directly to the President of the System 
and is responsible for reibresenting The Texas A&M University System tlirough- 
out the state in its contact with the Governors E(|ual jEmployment Opportunity 
Office, the) U.S. E(}ua1 Employment Opportunity Commission, die U.S. De- 
partment of Health, Ediicatibn, and Welfare, the Wage-Hour Division of the 
U.S. DepaVtrrfent of Labor, and other state and {federal agencies. The AfiirmaT 
ti>e Actiori Officer monitbrs the System's Eqiial Employment Opportunity 

programs, investigates alleged comp faints of discrimination, conducts training 

■ ' ♦ • 
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sessioii.s and >miviscs adijuiiiMrtitors concerning thvlr ohlj^^fjfions under a 
d(r/en or iii^^jcdeial^ (f\ec)Jitivx» ordi^rs rccjiiiriii^ ^"/W^^ employ mini 

()pp()rt!MiH>' C()inpllan(:fc?. , 



DiI•f^e^or of Universitv^New^ SerVij^*: 



/ 



/rh e D i r ec t ( ) I* of /Cfii i i t y JjJ^ervice r e]g0ifs^t<) di e Pr(»s|d^!; 

iystcm and refy^onsfl^le^t^^ and pi^Kliiciiig of p<?w.y^em 



n(»wspapers aii(Mie/ne\v}j'/^«< 



Visual Aids L>tJil)r^tory 
proG^aitis 



iircojo»w>f Eduoi 



iformatiop^ervicqs 

ItrfftiijmiUauiii^^ the President of 




/ HijOjf^teui an|l ijf rojr()on?jTi)le lor proniotionaT piihlicaliolisjor Tlu> 1\»xas A&M 
/ diV^?^ftor rev'ie^vs i^ia appr/jvjt?^*t1>^^ 

' /y^"^ Jmmi\\ p})^^ lianjtlli^s special ev'e^a£s.ijnd ac^tf arij-givt\s gi'ndan^-'^? (?t 




lirector of UriiyiTsity Pres 




^pro- 



/The pirecjtbr of the Tt^s University Pj:ess pepori^^^ the Pnps/dj^ 
is respbn^iliile for de^dop^f^in^^ 

j^ra/n: E^mpjiasis of the/lYes^'-i.s on books cofiicidj^ life Cpivj^sit)^ 
principal acad'e^c s^/gths and 'books de3ign)2a^o..sert^TeXH^jr ancTp^/ 
/ S(^fithwt\st.y^' '^'^^'^ 1^ 

/Dir0c|dr^6f A^nleti^ , 

* Un4cU}]' of Atl l(»tics is fespoi^^ible fc)i>^ /^f 
Ajjpm. S()iitl)wes'^t Co^itei^'m^^ 

participation -ill footba l/l)aseh?)3t baske^l^^Jl, trjiefk, cvrnfcipntr-^ , *jwininriijt]^ 

tenuis, and golf. '^"'/' X / / - F / 

/ The worn en 
Softball. v()ll(»> 
The oxtraiTJiira! 
in t e rc( ) 1 1 e gia te a tli 1 e t i 




(^oi^e;rnance of texas a&m 
/ university 

GE^ERA^ CONCEPT 

I Tli^» Board ofUe^efits ofTfu* Texas A&M Universit\' SystcMii has the authorit 
I and responsihih'ty fonthe ^^overnanee of Jex^iis A&M University. The Board haj! 
del(ji?ated ^ the President of the University operational control under B^>ai/cl 
policies i\m\ procedure's. In tuni, tlu» Presid(»nt deh»^ates certain authorities/to 
()thjjt»r ofFieers of the University. Governance of* the University resides in/the 
Bo^rd of Regents, the President, and designated oflicens of the Universit/. 

/Efl'ectiv (* j^()vi»mance i.s dependent on adetjuate identification of goafls; on 
pjiuiningand evaluation; on assenihly ofpertinent f*acts and opinions;'on /nalysis 
a^id consideration ofavailahle alternatives; and on knowledge ofresoii/ces and 
capabilities. Those* responsible for decision-making in the ge^vernani^i^aetTVTfie^ 
ejf the University hav(» an obligation to use appre)priate raeansjjc>rtn7uring that all 
of these parameters are* included in the decision-making pfocess. Such means 
include the use* e)f faculty councils and committees whosq advice supports these 
aeliTiinistrative e)f!*icials in the* exercise e)f the authe)rity delegated to them. 

Althenigli the decision-making act itself rests in the University administrative 
e)fficc?V' te) whom the* aullie)rity has been delegated, mucli of the backgrounei 
. infbrniatieMi and basic analysis e)n whicli sound decisions are based must be 
pn)vide-d by the faculty and te) se)ine extent by stiidcnts. Tlje academic program 
of the Univ(;rsity inve)lve*s decisions in the classrx)om and in research by the 
faculty anjJ^'^te) a lessi^r degree by* the student. The academic program is im- 
plenv^rtti^^d thre)ugh the faCtdty member and tlie student. Much of what is 
ne^dvj^l for the decisie)n-maki^g procc*ss must ce)me through faculty and student 
(ionsifltative channels. EflTective ge)ve"rnance, therefore, rerjuirles pre)cedures to 
/biii^gall these elements together^. 4, 

' Hie folle)wing are guidelines, in ten dc^d for achieving effective governance: 
I. Administrate)rs at Texivs A&M University sl^all provide for the appe)int- 

^ment of ce)uncils and ce)mmittees te) support an^ advise them. These will be 
arranged to pre)vide a fle)w e)f i,deas, a consideration e)f policy matters, an analysis 
of significant issues, and a fiyrmutafion of rece)mmendations. At the committee 
level, biisic infe)rmatie)n will be gathered, cogent parameteVs identified, a^id all 
p(*rtinenit gix)ups giveo an e)ppe)rtunity to make their wishes known. At the 

„ ce)iincii| level, key issues will be identified and analyzed and alternate paths of 
actie)n considered. These ce)uncils and committees will be made up primarily of 
faculty members, with studerit menxbers when appropriate. 

'2. In the ce)lleges and depjirtments, the respective faculties shall be or- 
ganized inte) deliberative and consultative bodies wliich shall consider academic 
, iifFairs within their own units at the requ^.st of their administrative head^ and 
adv^ise their administrative heads on an)/ matters as they deem appropriate. As 
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necessary for tlieir (IcIrbcM'atioiis, tlie faculties liiay retjiiest advicfe and inibrma- 
^'OTi firotiH tfieti- adniiii^^^ throitrpji them; froi^ ot^^^ 

tiVe Qfficers, and other consirltative and tlehh^rative bodies of the X^hii vers ifty. 
All adviS^y, c()nsiditativeancf delihehXtive bodies /administrative qv otherv^ise,^, 
are to.be«cansidei ed entitled to tlje inforniationtj.jiiecessarv* lo accoiiiiplish theiir 
- designated fiimctions and are expectecl to provide criitical aiinalyses of both 
* cinirrent and proposed i(|eas concerning the affairs of the Univ-erHi'ty withiin tfieir 
purview. ' ...^ 

3i There shijll^e n^axiniiw^ agpropriat|^tiident re^ppsenta- 

tipn thdrSk^SiJjl^^ 

4, All! coiiaTcMly?::c^g^n^^ University', col- 

•.lege or departin ental lev^FTstnTti^y^^^ fiiles^' order whii<Sh f^eilitate the 
, ac(]iiis iti o n of neces s ar y i n fo rmat i o n , debatev^«4. th e^con s i de rat i q n oT al^rn a- 
tives. All should publish agendas, keep iminutes, and prepare annual reports, 
which shall be forwarded. regndarly to parent agjencies and designated officers. 
\ S.- Appoinitrnent to adniinistrative councils and comrrtittees of the University 
^ is rnade'iby tH'e PresideiTt. Appoin tnient to other councife and coniimittees will be 
by the aUniniiii«trative head whom they serve. 

6, Aiiifnouincement of. official policy and actions aVe "the prerogative of the- 
radmin ist rat ive officers. ° ' ^ \ - 

' 7. An Academ ic Council shall be established to provide a platfbrm for general - 
diispission ofacademiic issues, to acit as a basic advisory group to the University 
President, and to serve* as a fprum for the Lhiiversiit\' comimiumity. The Acadi?mic 
jCouncil will have such p9wers, organization, and proceduires as are contairi'ed in 
aR approved set of byk\ys. " ^ ' - 

8. The Academic Councnl and* the cemimittee striicture established by ad- 
miiiUiiiStVators Willi be complementarychcVimelis for thcflow of ideas and to provide 
muitual siipport for the deliiberation of topics appropriate to the ^oals of^exas 
A&M UniversitN'. Administrators will act on the advice of coiiiimittee's and 
•.cowmqil's which report to them, or the>'-will refer pomimittee and council recom- 
niendations to the . Academic /Council as appropriate". Tlie 'Acadeniic; Coimcil 
. may generate its o^^n committees, or'iuay request -when appropriate, reports 
fi-orn varioiis C()mmittees of fehe adiniiinistrative structmre.. , , . 

'^ADmORY COMMITTEE- STRUCTUR ^ ' , • 

c Administi^albive Councils \. ' 

Fre$idmfs Admirtkirative CohnciKPAC).'- The President pTthe University 
chairs an imformltl growp of key administratars, the Presit^ent^s Administrative 

. Ooiimcil (P^C)!;whiiclt\ advises th^. President on, a broad range of^admiini^trative 
matters ^md proCiCdures., MemlTejshiip includes the vice presidents, deans, the 
Vice chairman (5f tbe 'Academic Coimcil, and the president of the student body. 

" The P AC m eets Oi^-jeall of the ,^Pi'esidei1 1. ' ■\ 



. Vice Presidents Councih, (councils advise each of the University vice presi- 
•dents^-They rec^iueand revic^w reports from appropriate committees and where 
required forwiird recommendations to the Academic .Council for its. considera- 
tion, act as adimtTiistratiye advisory units to ^he appropriate vice preside^its, and 

•carry" out «rther duties assigned h\' presiding officials.. These groups are the 
Academic Program Council (^PC), chaired by the Vice President for Academic 
Afflurs; the Student Activities CoiinciJ (SAC), chaired by the'Vice President for 
Student Sei-vites; and the Business' Operation's Council (BOC), chaired by the 

.V^ice President for Business Affiiirs. Membership oji thes^ councils is deter- 
mined by the presid irtg vice president of each group. These counpi Is meet on call 
of the presiding vice president. ' 

Other Advisory Councils. Special councils may also advise other administra- 
tive officers responsible .for 'broad program area3 of the' Univerjji ty. These 
councils meet on call of the admin is trator. , 

University CommjlUes ^ 

Some'committees of tfie University are authorized by the Academic Council 
and are a part of that structure. Other appropriate University program councils 
and standing committees exist to advise key administrators,- to formulate pro- 
cedural or prpgram matters that are considered ultimately by the Academic 
Council or to satisfy statutory or other requirements of the University. The 
relationships of these latter groups to tjie Vice Presidents' Councils will be as 
deterrh'ined by the individuals to whom they report. For a more detailed listifig 
of University committees, consult the publication Committees, Texas* A&M 
University. In general, each Vice President's Council reviews the activities of 
the groups reporting to that vice president and calls upon the individual commit- 
tees for deliberations and reports which are forwarded to the Academic Council 
or to the President f6r action. , . 




Academic Council Committees 

Committee on Membership and Procedures 
Council of Teadwr Educafion 
C mrind u m Com mi ffc e 

Grad mite Council ^ 
, / ntern at io mil St u den t Adv i sonj C oi nmi t t ee 
nhranj Council ' ^ * 

Xominat i Conn nit tee 
R ules a rid Re^idat ion s C onurjit tee 
Schohirship Committee . y 



• /'Athletic Council « ' 

Publications C oordi nat i li^ Q omniittee 
Studen t Pidylications Board' 
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Tenure Adrlwrij iUwwiMtce 

Vfii vevsiiij, A cadetuic Appeals Pa ii cl . 

University Disciplinarfj Appeals Panel 
University Committees Reporting to the Executive Vice President (Buildings 
and Grounds) of The Texas AirM University System 

Environnienial Safety and Health Conunittee 

Lon^ Ranf^c Ctimpms Planning Committee ^ 

Radiological Safety Board ' 
. Reactor Safety B^oard " ■ • ■ " 

University Committees Reporting to th^ Vice President for Academic Affairs 

Advisory Committee on Faculty Ijlvaluation Procedures ' 

Archives and Historical Committee ^ 

Co m mil t ee fc >r Re vie w of Research wi t h H unw ns 

Commit tee on Laboratory Animal Care .« 

Convocations Committee - 
' Contin^uing Education Council " ' " . 

Educational Infornudion Services Advisory Councd 

Faculty Affairs Council 

Faculty Development Leave Program^ Committee ^ " 
HonoiVi Program Committee „ 
junior C6lle^e Relations Committee 
Mini-Grant Committee ' 

Research Conned / " » 

Sew Student Conimiitee ^ ^» 

Tropical Studies Committee *' , 

TAMU Press Committee \^ ' 

Vniversiiy Diving Control Board , • 

I ■ ni ve 1 'sit y Lect ures C o mniit tee 

University liaison Committee for Moody College of Marine 

Sciences and Maritirhe Resources . 
University Committees Reporting ti^ the Vice President for Business Affairs 
Fi seal Proced u re s R e vie w C o mm i ttee . 
Shuttle Bus Operations Committee ^ ' 

The Tex(is AirM University System Persi)nnel Policy afid 

Employee B eke fits Committee I" « 

University Center Board 

Utilities Advisom/ Committee ' , 

University Committees Reporting to the Vice President for Student Services 
Memonal Student CentevCouncd 

Student Or^anizcMojfi poard ' , • * ^ 

Traffic Panel • ) \ . i ---^'^ '^^H^ ' 

Wfw\s Who Committee /^r ^^'^^ 



ACADEMIC COUNCIL BYLAWS 

Preamble. These bylaws shall govel-fkijie organization and proc^diines of* the 
Aca d e ni i c Conn oil o f Texas A & M U n i v ers ft y . 

Articlijil. Functions and Responsibilities 

A. Th% Academic Council shall provide for general discussion of academic 
matters, act as a basic advisory group to the University President, and serve as a 
fornm of opinion within the Univei;sity communi ty . The council shall fiinction 
under its own bylaws and may deliberate any topic it believes important to the 
academic welfare ofthe University. 

B. Within the authority delegated by the Board of Regents, the Academic 
Council will make recommendations*' to the President on matters of academic^ 
policy and proc.edures, as well as on^ other subjects which the council deems 
important to academic progress. Proposed recommendations on thejje matters 
may originate in the A(^;ademic Council or its agencies, reach tlie cotmcil through . 
other elements of" the University, or develop from commiiniciilionslDy individu- 
als in tlie University coinm unity". ^^-""'^^^^ 

^•"•-v^ . C The council may r^fer specific (juestiojis-^cTor may raise specific issues ' 
any University 'administrative official, council, committee, or other agency, ' 
tthd may create its own committees for carrying out its tiinctions. » 

. Article O.. Membership and Participatio;i 

^ For purposes of attendance at meetings of the Academic Council and partici- 
pation in its aifFairs, three groups of persons are recognized: (1) members , 
(2) other participants, and (3) visitors. ^. . 

A. Mefnhers. _ , 

1. Voting, The votiiig meinbership of the Academic Council shall consist 
of die vice presiden ts ; dean;S; Director of Libraries : Commandant of the Corps of 
Cadets: the President of t*he Student Government; Director of the University 
Pres*i; department heads; elected faculty represehtatives; and the chairman of 
the elected faculty advisory group \x} each college. The last named shall be 
considered a facult>' representative. \ 

2. ^on- voting. The President may designate non-voting members of the 
council fmm the University community. ^ I 

3. Proxies. The sending of proxies or representtiti ves of members is not 
auithorized, except for the vice presidents and deans, provided written notice is 
given. Provision for tlie 15flling of temporary or extended vacancies shall be ii) 
accord with procedii^S^^tipp roved by the Committee on Membersliip^and Pro- - 
cediires. m . 

B. Other Participant^/ Speciific individual's may he invited to any fneqting of 
the couiprcMT by'tlie chairman or with the permis.^^ion of the chairman^by^ any 
committee of the CO un^.l. / 

C. VisUors. . ■ , V • 
1> >?^^eti4iigs of the Academic Council shalLbe open to the faculty, student 

body, , otker members of the llnivei^ty cdm . ' 
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" 2. R(*as()Hal)lr provisions shall he made for tlie tfttendance of visitors, who 
shall sit in a designated area. 
. - 3. Tht' conduct of visitors and of other participants slvall he luindled accord- 
ing to procedures derived from Article However, regardless of other 
provisions of these bylaws, a council ineetitng in progress may at any point be 
closed to visitors or other participants by aanajorifey vote, and a motion to such 
purpose shall take precedence over all other motions except that to adjourn. 

D.. Membership Question. Except as provided elsewhere in these bylaws, 
questions or disputes about membership and membership rights or duties, as 
these pertain to either the faculty or, the Acaderiiic'Council, shall be decided in 
the first instance by the Committee on Mem'bers.hip and Procedures. All such 
decisions shall be rep(')j ted to the President and to tht^ Academic Council; and 
there may he an appeal, in order, to the Academic Council and to the President 
of any decision by this committed. . ^ ^ 

, Article III. Definitions of "Faculty" . 

A. . For tKe'purposes of tliese bylaws, the faculty shall consist of the President 
of the University, the vice presidents, ^ali| individuals who hold the rank of 
professor, and all other individuals who have academic tenure or are eligible for 
tenure and who also perform the primary portion of their duties eitlier qn the 
College Station or Galveston campus., ' 

. B. Tlie- faculty representation on the couiicil shall he based upon the number 
of faculty in each of the colleges , except the Craduate^College. All individuals. 
<who conform to the,,Hefinition of facultv- shall be eligible to voteibr faculty 
representatives. 

C. Faculty members who are not department heads artd who are eligible to 
vote for faculty' representatives may seive as fac^^^ilty representatives on the 
council. ^ . « 

Article IV. Officers * " 
/A. Chairman^ The chairman and presiding officer of the Academic Council 
sh^ll be the PrCvSident of the University. 

B. Vive Chairman^ At its first meeting of each academic year the council! 
shall elt»ct b)' secret ballot a v4ce chairman from among iits elected me rubers. 
Nominations shall be made b>' (lie Nominating Committee and from the floor. 
The vice chairmmi shall preside at council meetinigs in the absence, of the 

■ chairman and shall assmne such other duties as may be assigned by the cJiaii^man 
.or the council so long as they are consistent with the role of a presiding officer. 
The same person may not serve as vice chairman for more than^hree consecu- 
tive years. In case there are more than two cafidi dates, the person receiving the 
Wgest nirmiber of voters shall be tied ared elected. 

C. Secretartj. Tlie Secretary of the Academic Council sjhall be appointed by 
the President to serve at his mlea^jure, 'pie secretary shall prepare agendas and 
maintain, a 'Separately designated file of^records, rq3orts, and 6th er documents 
pertiviniing to the! organizatihn, deHberations, and actit)ns^' 0f the Academic 
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Council. The secri?tary shall h(» responsible for the final form and accuracy of the 
minutes; for compiling and maintaining a complete andcairrent Hst of member^ 
and such other lists and rosters as may be required; and for such other duties as 
may be of assistance to the presiding officer in the conduct of mef^tings of the 
Academic Council and to the council. The secreti\ry will not be a voting member 
of the council. \ / 

D. Other Officers and Assistants. The chairman or other piiipsiding officer 
may appoint such lesser or temporary off icers, iissistants or agents cXs are custom- 
ary and necessary to serve his needs and those of the Academic Council in 
connection with its meetings or other activities. 

Article V. Elections ^ 

A. Election Procedure. ■ _ 

1. The Committee on Membership and Procedures shall, in addition to its 
duties » serve as a standing committee on the election procedures relating to the 
Academic Council. In consultation with the President, this committee shall 
prescribe or approve guidehnes and procedures not otherwise provided for in 
these bylaws, governing such matters as the nomination of candidates, the 
conduct of elections, the filhng of vacancies, and the setthng of questions or 
disputes relating to these matter^. Such guidehnes and procedures shall be in 
accord witti the one-rpan one-vote principle, shall so far as practicable apply 
uniformly to isimi^^situations, and shall provide for the prompt filling of 
vacancies. / • 

2. Procedures for electing faculty members to the Academic Council shall 
include a secret mail ballot, and such mailijig also shall contain short biographi- 
cal sketches of candidates. Completeelection resuUs shall be reported promptly 
to the President, the Academic Council, the faculty, and the candidates. 

3. In accordance with guidehnes and procedures prescribed or approved 
by the Committee on Menjibership and Procedures, elections of faculty mem- 
bers will be conducted in each college. The faculty representation from each 
college to the Acadeiiiic Council shall include the chairman of the elected faculty 
'advi.sory group for that college, plus one elected faculty^ member per college for 
each 50 faculty members and major fraction thereof in the college, based on the 
provisions of Article III, paragraph L Faculty members in^the Library and in the 
departments of military, ^lir, and naval science shall be represented by one 
elected faculty member for each 50 feculty members and(,major fraction thereof 
in these units. In the event any fin it has less than SO members, it shall be 
iepresented^by one elected faculty member. 

4. The electioYi of faculty members to the Academic Council shall take 
place in the spring of each calendar fi^ar, the persons elected to take office on the 
fi^rst day of the next academic ye{|r . 1 1^ ' / ' 

B. Term of Office. Jhe teni|^ office of^focult!| elected to the A^ 
Council shall be three years. THieiM^ person may serve nolpio:^^ th'iin two 

" jpoaseCutive terms. " | p.^^,;:. ^' 
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Article VI. Meetings 

' A. Regular meetings of the Academic Coiinpil shall be held at 2:00 p.rn. on 
the lourth Thiirsday in each mon th of the long session. The place of the meetings 
shall be determined by the President in consultation with the secretary, and the 
President shall issue 'the call hr each meeting. Special meetings may be called 
by thVjrisident, an^ sliall be called by the President at the written request of 30 
percent of th^ voting^xiembens of tlie Academic douncil. The time and place of 
special meetings shall Bfe deternfiined by the Presrdent. 

B. In consultation witlrthe Pr^.sident, the secretary shall [Drovide an agenda 
with the call for each regiilar^neeting. Priority shall be given to the ite^ison the 
agenda. ProposaKs not on the agenda or not reduced to writing and in the hands 
ofthe members ofthe Academic \I]()uncil prior tt) the'day of a regular meeting 
may be proposed and discussed at that meeting, but may not he acted upon at 
the same meeting unless specially authorized by a two-thirds Vote of those 
present and voting. Any member ofthe council may place a topic for discussion 
on the agenda. 

C. In consultation with any group presenting a vaHd request for a special 
meeting, the President shall provide agentla with the call for such meeting. At a 
special meeting only those matters may be acted upon as are specified in the call 
for the meeting, except thi.s rule may be waived by a two-thirds vote of those 
present and voting. 

D. For both regular and specialmeelings^a quorum shall be a majority ofthe 
voting members qf the Academic Council. In the absence (j^f a quorum, those 
present may receive reports, may discuss ifiatters \vitbout voting on them, dnd 
may recommend to the President a date and time for aji adjourned meeting; but 
shall transact no other business. ^ 

Article VIL Committees^of the Academic Council 

A. Committee on Membership and Procedures. A standing Committee on 
Merpbership and Procedures shall be appomted annually by.the President from 
among a list of nominees presented by the Norriinating Committee. The secre- 
tary shall be ex-ofFicio chairman of the committee. 

B. Nominating Committee. A standing Nominating Committee shall be ap- 
pointed annually by the Pre^i^^eTff from among the voting members of the 
Acadeniic Council. Thi^^pe:^mittee shall make recpmmendations to the Presi- 
dent, in accor4auce with procedures approved by the Committee on Member- 
ship and Procedures unless provided for elsewh'tBt.^ in these bylaws, concerning 
memberships of the comnfittees and councils of the Academic Council insofar as 
those memberships are not otherwise provided for in these bylaws. I|i making 
recomraeimlations for members to represent the various units and segments of 
the Uiwi^rsity community, the Nomjinating Committee shall seek the sugges- 

^tions of tBe administrators responsiblerfor those units and segments. The Presi- 
dent shdll appoint all committees j^ifter reviewing these recommerfdatjons. 

C. Graduate Councils Tlie Graduate Council shall include the Dean of the 
Graduate College (chairrnan),.plus the Chairman of the Committee on Graduate 



various colleges, four nominees elected by the 
graduate faculty, and fivt* laculty niemhers recommended hy the Vice Pr(?sident 
for Academic Affairs to represent the University at large. Thiii council shall 
concern itself with,.the development of graduate work in the University and with 
the main ten an c(» of standards of excellence in all graduate instruction and 
related activities, and will he advisory to die Dean of the Graduate College oij^all 
graduate program matters. It will leport to the Academic Council through the 
Vice President for Academic Affairs, who shall forward all reports of the 
Graduate Council with appropriate recommendations. ^ : ^ 

D. Library Council. The Library Council shall include representatives from 
each of the colleges except the Graduate College, from the e^xperiment stations 
and extension services, plus the Director of Libraries (ex -officio), and at least 
three students, including one graduate student. The Chairinan of the Library 
Council shall*' be appointed by the President. Tills council « will advise the 
Director of Libraries and the Vice President for Academic Affairs on all topics 
affecting the usefulness and general operation- of the library. This council will 
report to die Academic Coimcil througli the Vice President "for Academic 
Affairs, who shall forward its reports with appropi*iate recommendations. 

E. Council on Teacher Education, The Council on Teacher Eclucation shall 
be 'appointed by the President and shall include the Dean of Education (chair- 
man), plus hQad^; of the teacher education departments and members of the 
faculty from other deparments of the University related to teacher education, 
and at least three students, one of whom shall be a graduate student. This 
council shall serve as an ad visory council for all teacher education programs, and 
shaill foster hiigli standai cls in all areas of teacher education. It shall recommend 
policy as appropriate to promote teacher education, assist any duly authorized 
members of the faculty or professional staff* who represent the University to the 
TexaS Education Agency or any organization related to the agency and recom- 
merrd certification of graduates. It shall report to the Academic Council through 
the Vice President for Academic Affairs who shall forward its reports with 
appropiiate recommendations. _ 

F. Curriculum Committee* The Curricuhim Corrlimittee shall ijiclude the 
Vice President for Academic Affairs (chairman, ex-officio) the Associate Vice 
President for Academic Affairs (vice,-chaiirman, ex-officio). Dean of the Graduate 
College (ex-officio), plus representatives of each of the colleges, ^cept the 
Graduate College, and least two stuclents. This committee wnll review all 
proposed courses and curricula and will examiiie existing couirses and curricula 
for their contribution to the objectives of the University and the needs of the 
state. It shall recommend appropriate policy to encourage and develop the 
academic program to the highest levels of quality. . ' 

G. Scholarship Committee. The Scholarship Committee shall inclucje the 
Vice President for Academic Affairs (chairman),^ tl\e Dean of Admission^ and 
Records (vice-chairman), the Director of S tudent Finan(?ial Aid (ex-officji^), /the 
Direclior of the Academic Counseling Center, the International Student Ad- 
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vlser, r^^,pres(Mitativ(»s of each of the colleges, except the Graduate College, two ^ 
students, and ii representative of the Vice F^re^ident for Student Services. This 
committee shaU review the scliohirship program of the University and will 
recommend the distribution of* scholjarship funds as well as encourage and 
develop the^^scholarship program. . . * ^ 

Fl. Rules and Regulatiom Committee, The Rulii^and Regulations Commit- * 
tee shall include representatives of the .yiee Presidents for Academic Affairs,^ 
Business Affairs, and Student Services, a Vepreserttative of the Dean of-Adir 
sions and Records, Tlie Texas A&M University Sysi;em, at least two faculty 
^members, a representative of the President's oflice, and at least three sHixlents. 
This committee shall recommend changes in the rules and regulation^ govern*^ 
, ing the students of the University ancl shall supervise the publicatioii oWniver- 
sity AegulaHom»Thi^ reports of this committee shall be forwarded to each of .the 
• vice presidents of the University for review and comments. ■ . '• . 

I. International S^tudent Advisory Committee. The International Student 
Advisory Committe^iJrhtni includeVepresentatives of digX)ffice of* International 
I PrograiTis/lin^resiclent's offic^. Academic Counseling Center, International / 
» S.tudent^Advjser, Dctja of the" Graduate College, Dean of Admissions an^ 
^^^"^''^Rt^cords, pfi^s at least tbree st^u dents, and four faculty members. This committee 
shall advise the University concerning the welfare of students from outside the 
continental hmit^ ofjljgA^jnited States. It will report to the Academic Council 
througli the Vige-President for Academic Affairs who shall forward its reports 
\yith appropriate recommendations. 

J. Other Committees. The foil mation of comniittees of th^ Academic Council 
or the designation of their fimctions shall be with the approval of both the 
President and the Academic Council. All such committees shall report their 
activities to the President and to the council in writing at least once a year, the 
time to be scheduled by the President in consultation with the Secretary of the 
Council. The President or the Academic Council may request special reports. 

K. Administrative Committees and Councils. Comrjlittees and councils ap- 
pointed by administrative officers of the' University to assist them in the ad minis - 
- tration of the University or any of its programs are not considered committees of 
the Academic Council. However, reports and othejr results of these commi ttees 
will>be made available as information to the Academic Council. Nothing herein 
shall be inteipreted as a limitation on the authority of such adTninistrative 
officials to appoint such committees and councils as they deem appropriate." 

L. Special Committees. The President or the Academic Council may estab- 
hsh temporary, special or ad hoa committees or sub-committees. AIL such 
entities shall report in writing to the President and the Academic Council ai least • 
once during theiir period of establishment. The President or the Academic 
Council may request special reports. 

M. Committ^ Procedure, Unjess modified by these bylaws, the commit- 
tefes and subcbmmittees of the Academic Cojihcil shall function in accordance 
with the provisions of the parliamentary authority as outhned in Article VUl. 
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N. Comniittee MemhvrHhip, 

1. Non-voUng meiTibeis of" tlie Acudeinic Council may hv ineinbers of* 
comniittees or .siil)-coinmittees and can vote and otherwise participate fully in 
tho organ i'/utiofi, deliberations, arid actions of their respective cominit^ees or 
sub-coininitt^e*. *^ 

•2. F^aculty iTveinbers (as defined herein) and students who are not members 
of thl* Academic Council may be ineinbers of committees and sub-committees of 
the Academic Council and caii vote and otherwise parficipate firlly in thfe 
organization, deliberations, aiid actions of their respective entities. Such (acuity 
and/orostudents may comprij^e a majority of a committee or sub-comrnittee when 
necessary or appropriate. o ' 

3. The President and the Academic Council shall approve the addition of 
other pers(ms from the University community el5fe\^lvere to committees or 
sub-committees of the Academic Council for limited or hilly participating mem- 
^bership or for other purposes. ^ j 

(). Committee Chainnen. Notwithstanding any Qther bylaw provisions, all 
standing and special committees of the Academic C()uncil, but not necessiirily 
their sub-committees^ shall have as chairmen members who are also voting 
members of the Academic Council as defined in these bylaws, except as pro- 
vided in Article VMI, Section A for the Committee on Meinbersllip and Proce- 
dures . , ' / 

Article VML Parliamientary Authority 

The rufes contained iri^the current edition oi-Epberfs Rules of^rder shall 
govern tlie deliberations and actions of the Academic Council and its officers and 
committees in all cases to which they ai*e applicable md in which they are 
consistent with these .bylaws or with any specjal rules of o^der the Academic 
Council, wdth the approval of the Prjesident,, may adopt under tliese bylaws, or 
"with other lawful regulations. ^ 

Article IX, Official Actions 

A. Official public TOnouncements of the Academic Council shall be m^de 
only bv the President, the V^ice President for Academic Affairs, or the Secretary 
of the Council. 

B. Both the agenda and the minu tes of the Academic Council meetings shall 
l3e posted publicly in .each department or other administrative unit of th^ 

University. ' ^ " 

r 

Article X. Amending of Bylaws ' 

A. Procedure. These bylaws can be amended at any regular meeting of the 
• Academic Council or at any special meeting called in whole or in part for such 
purpose, by a two-thirds vote of those present and voting, provided that an*^ 
amendment has been. submitted in writing a^ the previous-meeting pf" submitted 
in writing to the membership at least 10 day^ prior to the Ida/ of the m^xf 
meeting. ' / | jj. , ' [./ ^.^ f h 
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p. Kffeciive Dates. I pon a|)i)j-()\ al 1)> the Prcsi/tlcMit. an aMUMicIniCMt to th(\se 
/bylaws sluill iufo cITcc t as soon as specified in tlie l('jj;islati()ii,avUli()ri/i!ii)L? siich 
anuMuIiiicnt. 

C. Distribution, Tlic secrctarx sliafi distribute eopies of an approved 
anuMxbiient to tbe l^residciit and die nieinbers of die Aeadeinic Oouncil not 
later than with the call lor tlie next meeting fbllowhv^ its approval. He shall keep 
at least one correct c^op) ()f'^tbes(^ l)\laws, as amended, available for pwblic 
jnspectio'n in files of the AcadeniK' Council 
A r tide XI. En ac fcm eni of Th e se B yl a ws ' ' . 

A. Procedure. These bylaws slial'l ^o into effect iniiiiiediat(4> upon ai>pro\'a1 
1)\ tjie..'\cadeinic C()i|Mcil and by the Prti'sident. 

B. Effect on Existing Legisbtioh, Nothing in these bylaws shdl be inter- 
preted to iTiodify or nirllify existing actions of die Academic Council or other 
entities of the l^nix'ersity exeejift as tliey nun' fx* inconsi^steiit with diese bylaws 
or aniiendnients thc'prfo. ' 

^ C Tramition, I'pon approx al oj' these bylaws, the l^resideiit shall appoint , 
the seeretaiR . \\\v SToMiinating Connnittee, and, with its assistance as provided 
in Article Section herein, the Coniniittee on Meinbership and Proce- 
dures. The C*oniiniiitt(»e on Meniberjiliip and Procedures wild work to eU'ect a' 
pronipt traimition to diese b>'laws. Th(» existing Academic Council shall continue 
to fiiMt'tioM in accordance with existing procedures^uiitiil facility rc^presemtatives 
arc^chos'eii as provided herein and die Fresklenl declares the new Academic 
C:()tMiieil (vstablishcd. An> other n(»c(\ssar>' traMSitional nieasvire niay lie tafcen by 
the PresrdeiitV in conj^ultatipn with the secretary and with the Coniniiittee on 
Meniibership and Pre )ced vires. 
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FACULTY AND STAFF 

. / ' . ' 

EiiiploN (vs (if'tlic l^Miiversi;|\ arc grouped into llic academic staff, the adir^iiiis- 
trati\ (» slalT, and tlu* ela.ssilic(l staff. Indiv iduals iiuu serve oifkbne or iiiore of 
tliest' stalls. A])pointnjent of all staff iiveiHhers is.inade by the President, subject 
to C(^Yiinnati()ii 1)\ the Board of Regents. 

STAFF / • 

Academ:ic Staff ^ . 

The acadeniic stall" is iruvdc up of tlie instructional academic .staff\and the 
n()n-instrvictic)nal acadxMiiic stafl'. The instructional stiiff/iseomiprised of academic 
staff members concerned witli classroom tcacliiiinj2;c)nc^irricnlaassignm(?nts. This 
includes tlie faculty, part-time teach ers^^^tureix, and teachmKafsistants. The 
non-instriiofional academic stafi' is i^p^fdc uj/ of botli fullAtiorie and part-time 
non -teaching personnel eii^a^ed iir tlie academic program, \nchidiiig research, 
extension, ccMttintiin^ cdnciition^^^ounseling, and similar personnel. 
Administrative Staff ^ 

Tlie adiniiinistrativc" staff is math' up of the President, the vice presidents, Hie 
doans, [leads of departments, directors of institutes., centers or services, and 
other professional' persons whose duties suypport these adiministrators or wiio are 
engaged in admiiii^strative. activities. The administrative stixff'|?xchTdes classified 
personneh An adijiinistratiyc staff niemher also. may he. a member of the 
academic staff, but no adiministrati\'e st^ff appoiivtment carries with it an au- 
txmiatic acadeniic staff appointment. \ ' . 

Classified Staff ^ . 

Tire class ill eel staff (or classified^ personii el) of the Univer.siiyisj eom^ of 
cei'tain adiniiilstrativc personnel, clerical persomiel, and tfle persoti^iier o^f^the^*' 
Viiriou's University au^ciliary services and agencies engaged ^iree^orjn directly 
iii support of the teaching, research, an^ Extension activ1tieyK')fTl'i(>(i^^ 

Tile classif ied stafl^lil positions that.ljmve been cjiis^<ified under the Classifica- 
tion and Pay Plan as adopted by the Board of Regents. < 

FACULTY \ ' > 

The faculty inc hides the President, the vice presidents, all individuals who 
. holjd tlie rank of professoV, and iilli\)ther em ployees of the Uni versi'ty who hold 
fiill-tiine or part-tinie academic rank as instructor, as.sistai^t professor or as- 
sociate professor and who are tenured or who are eligible under tenure regula- 
tionS to earn tenure. 

VISIXING AND ADJUNCT APPOINTMENTS 

Visitingf^ind adjunct titles are used to designate those individu^s who are 
appoiinted to the academic staff for limited periods of tinie, for H^tffutional work 



at locaticnis tlirou^^lioiit t]u^mm\'or Ir)r use of a sp/cified tak^nt of indiyicluals ' 
employed principalK ()^mT than In tlic Umv cisity. 

GRADUATEJFACULTY 

The graduaU* faculty consists. ^)f those imMnhcrs of tJie faculty plus other 
properly q^ialified persons appointed to tlie gnulu^ite lacidty.On the recommen- 
dation iTl the Dean of the Graduate (>ollle^e, NoniiHations for nieinhershii!) on 
the ^^idnute facidty sluiU he iiiade by tlie liead of the individnars departm^it, 
tlarf()ngli the dean of liis college (with the advice of the C^ominittee on Graduate 
Instruction of tlie college concerned). The nominations shall be sifhmitt^d - 
througli 'tlie Graduate Goinicil and' die Dean of the Gmduatc College to the 
Dean of Facidties, Graduate^ faculty appoiiitments may l^e as temporary 
member, niembei', or visiting member. Temporary members and members 
nia\' be selected froJTi ([Uirfified niemb^^rs of the faculty and from other staffs of 
the Unm.Tsity, inclnding research personnel and other qualified, individuals 
cnipTt^'d at oH'-cainpuj;' points where graduate instruction may-be aiidYorized^ 
Appointment to' the graduate facultx , although considered afi h()nor, sei^ves 
.ftnictional purposes and must be earned. Appointment is designed to assure 
coinpetence in tlie directing and counseling of graduate j^tudents i^ind in the 
teacliiijig of graduate coi|ir,ses. Such competence is in part a function of experi- 
ence aiiid>kn()wleclge of oiferatii)Hat procednrt^ it also is charaGteri/ed by, ability 
and mfotivation. . 

Recognized scholars and authorities whose merit clearly is establislied need 
not be meafyiired by standard criteria, and tlie academic rank of professor 
ordinarily is considered to (establish merit. Otherwise, the criteria below shall 
apply to the appoin+fnt^nt of temporary .niembers andmembers of die graduate 
facidty. ;j 

Temporary l^lem her . , 

New faculty members holding tlie liigh est earned degree ctimmon to tlieir 
disciplines ma\ be granted 4't least "tefei}:)orary" membersliip on the graduate 
faculty of Texas A&M University at the wrttten request of the appropriate h^ad 
of the department. Thi.s temporary niembership is normally for a period of 15 
mt)n.tlrs. Individuals recei\'ing ".ttMuporary .member * designation are notified in 
writing the Dean of the Graduate College of the date of expiration of dieir 
temporar\ menibersliii:) on the gradiratt^ facult\ . ^ 

A temporary member of the graduate facidity of Texas A&M University may 
(1) teach gri^duate courses, afid (2) serve as a member of a graduati^ student's 
" advisory committee, but not as a chairman or co-chairipan of an advisory 
/ committee, dnring the period of statiis as temporary 

It is expected that a temporary member of the graduate faculty of Texas A&M 
U Olivers ity Will make every effort to qiialify for^statiis as a member ot the 
graduate facidlty during the ye^ar of apiipintment a^ a, temporary meiSnber. If at 
tlr|;eend oitlift^ year of appointment as temporary member, an indi vidua! haii not 
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. hvvM al)k' lb nivvi [\w (|nalifi( .|lu)ns iircrssan forXlalu.s'as a nuMnhvi' of the 
^adiialc laailt) to tlit' SiitisKictu)i> oJ tlir gra(|natu t'OUMcfl, his status i6» a 
Icniporarx uu'inhej i)f tht' ^Kuhiatc facultx orJifiaiiK will cxpiic. and Ik* will no 
lonijn he eligible to trach aii> adnata cl^scs. nor to stTVf in iin) capacit) on 
llie ad\ hs()i\ c()nnnitt(^t' aPa Uradnat^* s(nd(«nl. . ^ , 
Meniber . 

Ii/oidei to Imconif a nicnihei of the'griKhiatf faculjtv. an individual must be 
^UQUiinaled b\*^ th^* department head. A nominee niii.st then present 
e\id*Miee that [A^ ]tv or she hasjl). taiiglit a gr^Khiate class, or (2) aeti\el\ served 
on a graduate studejit s advisoTA eomniittel/or [^) held a dejiTute adniini.strali\ e 
assignment in tlie graduate program of Uni\Vrsit\. and ^^B^ has published d 
' seholarK w\)ikas pinaai\ author lor, lynhyCdsv of a piofessional distiphne, has 
^ exiubiled appropiiate (Aidenee af^)r()fessi()nal iieeoniphshmenl) Wuulemie 
rank and degrees iUe of definite hut ^eeondarx iniportiinee in «>uppoitmg the ^ 
nonnnaUpn. . ^ ' • .* 

ViMtrr^^ember ^ ' 

HeLogni/ed sJiolais and authofities of Otliei institutions who nieet thcbii>>ie 
re(juihMnents fbi the status of' niejnbei of the graduate f'acult) its described 
abm e. (^cept for rtfrilialion 1)\ apjiointnient to the general f'aculh of tliis Uni\er- 
.sit\. ma\ beeligibJe fby lomnjation as \ isitnigmend)ers in those cases in which a 
need is ap|)4n*jit, and justification is presented b> tl\e nominator Such nleui- 
bership shall oe reviewed annualK b\ the Dean of the Ghiduate College. 

General 

NIeml)ership i(n the ^*t(hiale facidt\ is maiutiimed onl\ b\ acti\el\ >rf r\ing()n 
giiuhiafee student conunittees oi b> other direct and substantial contrd)iitions to 
the graduate /diication.pu)grani the Unrversit), .such Hs se0^i<-*^* 5>" acoumiit-^ 
tee on gracmate mstruction or»iiduuWistrati\e assignments in graduate eduea"- 
tion. Tl^eiCiraduate Conned expecl^'bhat 4II deanj^anddt*partnient heacU will 
regidaUv^i e\ iew the graduate facult\ inuler tluM»><tirection and recommend^ 
withdrawal of the iippoiTitJiients* of am liTri*ibiXv>\Ji<) bec'ause of failure to 
, pal tmiTate jn the .gradnate^prograni b\ tc^u^J^ng, ..dit ecting or adnn'nistering 
giaoTiate woiK^ ^i^^d 1)\ doing lesearch and publication,* no longer ineritjimein- 
I;ership on the gRkhiate faj;*ult\\ ' ' ' " * 

..No person enrolled as a.giaduate stndent nia\ s«r\e its a iwemher^ofjtbe 
p-aduate faeidty, • ^ ' * ''/^ - ^^--^"^"^ ' < ' ' 

?5^IFr(CATfON OF EMPLOYMENT STATUS ^ / 

' ; All a jtlM)i n 1 1 n en t s 'are, ( )n a y ea r- to -\ ear bas is u n 1 ess oti 1 e rwi sc jn od ift eab \ th e 
• Board of Regents of t)uv S>stpn, tliiough the griintingjif tenure, or other special 

coiulitious, • • , . * ^ ' ' : A ' . ^ 

Wlitn iuiliahipp()intnieu'ts e made, e^'hj)taff member vvjll be Mipph*e4^w:ith_. _ 
.m(i)rmationfx*rtainin.jii to j()b Vespoi>sibil!tie,s and special conditions of ^mplov- , } 



been uhkTl] inccl tin; (jiuiliricLitioiis necessary IbrAtiitHs as a iDeinher of the 
j^raduatr facMilty to the satisfaction of the j^radruite council, his status its a 
teiTiporary ineuiher ol'the j^ra(hiat(* facultv (jnjlnariK will expire, and he will no 
lonj^er he elij^ihle to teach any graduate vi}J^svs, nor to serve in any capacity on 
the adv isory connnittee ol'a j^raduate student. 
Member 

In order to become a member of the j^raduate faculty, an individual must be 
nominated by the department head. A nominee must, then present 
evidence that (A) h'e or slie has (1) tan^it a graduate class, or (2) actively served 
on a j^radnate student's advisor.) committee/ [)r (3) held a dejinite administrativ e 
assignment in the j^raduat(» proj^rain o( ii/c l^iiversity; and (B) has published a 
scholarly work as piiinary author (or. hAh^\isi' of a, professional disciplint*, hits 
exhiil)ited appropriate evidence oPi^rofcvssioniil acconiplislnnent). Academic 
rank and dej^recvs are of ([('fniite biit s('C()n(lairy invportaiice in s^upportiivg th(* 
Honii nation, 

Visitfilfe Member 

Recoj^nized scholars and antlu)nties of Otlier institutions who meet tlve basic 
re(|ui,rements for tl;j^e status of* member of the j^raduate faculty as described 
above, (^xcept for afTiliation by apiTointment to thcj^eneral faculty of this Univer- 
sitv', may be elij^ible forVomination as v isitinj^ members in those cases in vvliich a 
need is appM^'nt, and/jnslafication is presented by the tioniinator. Sucli mem- 
bersbip shalllRe rev jewed i^ivnally by tlie Dean of tlve Graduate Collcj^e. 

General / 
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\teinibersliip)*in the j^radnate faculty is unaintained only by actively serving on 
graduate stiide/it comnviittees or l)v<other direct and substantial contributions to 
the graduate /ducation program (rftiV Univ(M-sity, such as sei^j^'con a commit- 
" tee on grad^^atc instrnctionor a(limi^iiWrativ(' assignimentJj^n gradnatc odnca- 
tion, Tlie' jf»radnat(' Gouncil expects thin^iH dean*^^and department heads will 
regu lady review the graduate faculty unoer their direction and recommeiid 
withdrawal of the appoiiitnients of any members who because of"»failnre to 
^ participate in the giraduate'^jM-ogram l)y teac4&ig, directiMg oi- adininis^tefing 
*^ gra^fuate work, and by doing rescardi and pnbhi^ition, Tio longer merit<^iiem-. 
bership on the graduate faculty. \ 

No person enrolled as a graduate student may .sWa'(* as a nvenaber of Uie. 
, - graduate faculty. a ^ 

?^<E>TIFICATfON OF EMPLOYMENT STATXJ'^ 

All appoint ni en ts are on a y(*ar-t()-yeai' basis imlcss ()thervviscMmiMif)f icd by the 
Board of Regents of the System througli the granting- of temire or other special 
conditions. ' 

Wlien initial appointments aw made, each stTiff member will be supplied with 
information pertaining to job respons'ibilitjes U'nd special conditions of eniiploy- 
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njemt that may perlai'flo tlie' position. In the case of niemi^ers appoii-ited to the 
acacleniiic staff, this intbrniaHon will inchide a foj-in which indieates.tlie condi- 
tioiis of tenure or the peiiod of service which will apply tiefbre pqli^ideration for 
'temire will he niade. , ' * ' , " 

^Each.year, no/later jhan March 15, Rull-time niei^ifters of the academic staff' 
will be provided with written s tatement of the terms of their employment for 
the succeeding acadenric or fiscal year which begins on September 1. These 
cofidi.tions may include a srilary figuire if a budget has bqen adopte J^for the 
succeeding year by tht^ Board pfRegen^ts or may note that salary figures, will be 
furnished when ^a budget' is adopted. • 

' tnstnactional staff^ other than faculty are appointed as necessary to carry on tlie 
instVuctjonal responsibiHfies 6f the Uniyersity. Notice of a"pporntnrient for a 
succeedinl^ year is given.as soon budget allocatioris and studeijt loads..permit a 
deteniiinatibili of neefl aild-funds aviuf^ 

Pai'tTtime members of the academic staff*, inpludin,^ teachi.ne assistanits, wiir 
be provided \xith a statement of the terms and conditions of their employment as 
s-obrf as budg^^t allocations,, ttjachin^ loads, and other operational parameters 
p^riinft a dfet^rnihiaifiOn of need; \ . ^ ' . 

All administrative appoiiitments are made 'suhjeG^1«krembv^^ fii^om the ad- 
niini^trativje positidii^ for pause. Administrative appointmeWts will be reviewed 
regulm ly for effectiv^ji^ss of perfocmance. In any 'eyentA djepartmem-4iead 
appointments* wilt be reviewed at least'^^^v^ry four years^TJrfft schedule adorned 
'by, th'e Ll^r versify.' ^ . " 

" Alk*las^'iPlect apipointinenit.s are made subject to^the eip ploy mTent conditions of 
the clasiififd pky p kins. , ^ ^ *- * 

JVOTIFJCATIDN OF NON-RE AFPOINTM^NT 

^Fok fXculty " .'.^v / - ;^ - ^ 

The servieles ^f faculty members ©.n year-to-yes^r^appoimitments may be t^rmii- 
nated by giving wptteiji notice u^iderpr9cedures approved by th.e^resi<|ent of 
^tke Uniyersity according tQ^^theJollowifjg miiriinium" ^erijjdi; of notice: 

A. Tfore^^' months pVioV tp the' completion of the lirsrWl, acad<?mic or 
twelve-montk year of servfcp at Texas A&M^Universit)^ , ' * , 

B. * Six' months "prior to )bhe cbmplevtion of the 'second ftill academic or 

^we^ye-mollth year, ofiervice at^lexas .A&M " . ^' - 

* C. ,Jwelve ii^onths prior. to tlie completion of any foil academic or Jtwelve- 

• •* month year of service at Texas A&M Uni>fei:sity beyond^the«second year, 
, . ' ' ' • - ' 

PROMOtlONS AND SAIARY RECOjMMENDATO , ' 

NoFmally, each faculty member is considered annually for promotion and 
salary recommendations. «RecommTendations\ g^neraUy. originafp with th'e de- 
partment ^ad. *Department.hfeads We^pect^d to consult with appropriate 
me^nbeWoftheijc faculty concerfiiing pifemotj/ons and salary recoqpimendations. ' 



/*. Dc'partmcMiit lioad rcc^oiiiiinKMHlatioMs arc reviewed and acted upon by the ap- 
propriate dean. After review !)\ the Vice President for Academic AfFairs, the 
recomniendations proceed to the President and Board of Rej^eiits for approval 
"The review process for promotions is carried out so that confirmation nvay be 
obtained at the normal meeting of the Board of Regents in February of each 
year. The review process for salar\- norn^ally occurs during the Ihviversity's 
budgetinj^ c\cle. Pr()!inoti<ins and salar) chaiv^5es at other times (hiring tlie year 
are the exception rather than tlie rule, 
■ • ~ " \ 
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POLICIES FOR ACADEMIC 
FREEDOM, RESPONSIBILITY, 
AND TENURE 

i» 

The Pylicies for Aeadcmic Froodom, Responsibility, anclTeMiure in The Texas 
A&\XJJniversity Systen api)ly equally to faculty,^as defined herein, holding 
siieli positions on the date of adoption and to subsecjuent appoin tees. 

These policies seek to establish a spirit of cooperation, good faitli, and respon- 
sibility and to i)r()\'i(le useful guides in situations not specificaHy described. 

ACADEMIC FREEDOM 

Institutfons of higher education are conducted for the "common good. Tlie 
eominon good depends upon a free search for. truth and its free expression". It is 
<\ssenfial tliat the faculty member be free to pursue scholarly .in(juiry without 
muhie re^itriction, and to voice and publish conclusions from this inciuiry. Thje 
taenlty nieinber must be free fron^t the fear that others, -inside or outside the 
academic commuiiiity, because tlieir vision may be different, may threaten tlie 
faculty member s professional career or the material benefits accrmng from it. 
Each facult) member is entitled to full freedom in the classroom in discussing 
' the subject of the class. The rights of each faculty member as a private citizen are 

recognized. In s[)eakiiig,^ writiivg, or acting as a i)rivate citizen the faculty - 
ni(Min;ber sliall be free from institutional censorship or discipline. . 

ACADEMIC Jt^SPONSIBILITY 

The eoiieept of academic fi eedom must be accompanied b>' an equally de- 
iinandiing concept ()f"resi)()nsiil)iihty, shared l)y gox eniimg boards, adnfiiiiiistrators, 
and facu It > in embers. 

The essential responsibiliities ofalll employees are set forth iathe policies, 
rules and reguJations of The Texas A&M University System and of the part of the 
S\'stem m which the individual is employed. The essential responsiibilities of 
goyerni)iig boards and adniiiiistrators ai e set forth in the Standards for Colleges, 
adopted by the Sou tliern Association of Colleges and Schools, as updated and 
revi.sed. . 

Tlie fundamental responsiibilities of a faculty member as a teacher and scholar 
im elude maintenance and exhiibition of comipetence in his or her specializa- 
tion. Exercist* of professional integrit)^ by a facu It >' member includes recognition 

'(in March 15, 19^)8, the Board of Directors of the Texas A&M University System unaninioiisly 
iujopleol the "Pohcy on Acadennc Kre(»(jloni. r^esi)(t)ii«ihility and Tennre, promulgated by the 
Coord jnatinj4 Board. Texas Coilej^e and University Sssteni. Revisions and clarilk-ation of these 
policies were ado|>)ied ]\\\\ 25. 1975 In tlie Board of Directors, Tliese jool'icit^s at'e presented here in 
tlieir entir(»ty. 
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that tlie public will judge iho acadciTiic profession arul institution by statements 
^ pf faculty members. Therelbre, fac»iilty members should strive to be accurate, to 
* exercise appropriate restraint, to show respect for the opinions of others, and to 
avoid creating the impression that tliey speak or act for the institution when, 
eitKer as a member of a grou p or iis an individual, they speak or act in a private 
manner. A faculty member should be judicious in the use of controversictl 
material in the classroom and should introduce such material gnly when approp- 
riate to the subject field. 

' A faculty Tneml^er has the responsibility to provide due notice of intention to 
interrupt or tenninate institutional seiTices. 

TENURE POLICIES 

The Nature of Tenure ^ 

Tenure is the assurance to an experienced faculty member \^ho.has passed a 
probationary period of seiA ice that he or she may expect to continue in an 
academic appointment miles s funds are no longer available or adequate cause for 
dismissal is demonstrated througli e^stablished procedures of due. process. 
^ The natuife of tcipure is relative. At no institution of higher edycgtion is it fully 
underwritten by permanent assets. Texas A&M University, Tatleton State 
University, and Prairie View A&M University are dej^endent upon legislative 
appropriations to continue their severaf programs. They are also subject to 
actions of tlie Coordinating Board, Texas College and* University System, in 
phasing out instltutional'prograiins. 

Qualifications and Granting of Tenure 

Beginning wjth the rank of a f ull -time instructor or a higher rank, the proba- 
tionary period for a faculty member normally shall not exceed seven years, 
including within this period appropriate Ml-time service in all institutions of 
higher learning regardtess of the number of years of service there. This is subject 
to the pi^ovision that when, after a' term of probationary service of more than 
three years in one or more other institutions, a faculty member is employed by 
Texas A&M University, Prairie View A&M University, orTarleton State Uni-^ 
versity^ it may be agreed in writing that the new appointment is for a probation- 
ary period of not more than four years even though the person's total probation- 
ary period in the academic profession is extended beyond the normal 
wiiiximum ot seven V""ears. Leave time taken for the benetit^of the institution may 
couiit as pro])ationary-period sei*vice. Periods of service at less than two-thirds^ 
(imie will not be counted; higher fractions of time will b^ counted as fiiiU-time 
service. In addition, faculty members who join a faculty at the rank of professor 
may become eligible for tenure after two years of s^vtisfactory sei'vice. 

All faculty appointments are made on a year-to-year probationary basis until 
tenure is granted. All grants of tenure are to be approved by the Board M 
Regents. Tenure notification is to be niade in writing uinder procedures de- 
veloped by the President of the System. 
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NotiOcatioh of Non-Reappointment 
for Faculty without Tenure 

Tlie sei-v'ices of facul ty mcnvbers without tenure niav he terininated b\' j^ivinj^ 
notice ill wrftinj^ under procedures approved h\ the President of tlie System, 
according to the lollowinj^ miiMiiinivuni periods of notice: 

a. Three months prior to th^» completion of the first full academic or 

twelve-nioivtli year of service without tenure, as the case may he. \ 
h. Si.x montlis prior to the completion of the second fiill academic or 

twelve-month v ear of service without tenure, as the case may 1:)<!?. 
C>. Twelve mon ths prior to the completion of any fiill academic or twelve- 
month year of service without tenure beyond the second year. 

Termination of Faculty ^ 

Term ination of faculty nvemhers with tenure may he made in accordance wi tli 
the procedures described in Appendix B. 

Financial Exigency 

The phasiiij^ out of institutional programs or financial exigencies which cause a 
reduction of faculty' may reciuire exceptions to the normal tenure policy. In these 
ciuses, tlie faculty iilvolved will be given all notice possible and every effort will 
be made to place the affected faculty in otlier positions for which they are 
ciualified. 

Faculty members whose appointments are to be lerminated as a result of 
phasing out of institutional programs or financial exigencies wlvieh cause a 
reduction of facullty. will be accorded due process and the right of appeal to the 
Tenure Advisory Committee wv^ the Committee on Academic Freedom, Re- 
sponsibiliity, and TtMiiire. ; 

Written Terms of Employment 

By March 15 of each vear, under procedures approved by the President of the 
System, each faculty niemiber will be notified in writing of the terms and 
conditions of his appointtment for the next f'iscal year. This notice should contain 
the rank of appointment, tenure stahis, inclusive dates' of service, and any 
special conditions. ' • 

Simce the budget normally is not officially adopted by March 15, no- firm 
statement ofsalar\' can be made by this date. I t is desirable, however, that salary 
for the posiition be comimiiinicated to the facullty member as soon as the budget is 
approved by the Board of Regents. I, 

Acceptance and Resignation 
of Appointmenis 

Timely acceptance or r€\signati()n of a facility appointment contriibiites to any 
orderly exchang.e of personnel and is in the best interests of the iqstitutfon and 
the faculty. Faculty members are obligated to fulfill tlie term.^ of employment for 
the following year, unless they resign prior to 30 days after receiving notification 
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of these terms, including suliu'y. phoiild enierjrencies arise, the fiic»ilty member 
may ask the appropriate oflicials to. waive 'diis reciuirement, hut should conform 
to their decision. 

Faculty Grievances I 

The Tenure Advisory Committee will serve as the initial review bo'dy for 
faculty grievances in matters relating to academic fieedom, responsibihty, 



tenure, and the faculty memhei 
Individual faculty members may 



s opportunity to perform his or her duties, 
ippeal a griev-ance to this. Committee through 
the appropriate college representative on this Committee, if he or she has been 
unsuccessful in resolving die grievance through the normal administrative 
' channels. In seeking to serve the mutual interests of the individual faculty 
member and the institution in its hearing of grievance appeals, this Comm'iftee 
should make a honafide effort to achieve a satisfactory resolution of difficulties 
through preliminary incjuiry, discussion, and/or confidential mediation while 
insuring due process for all parties. If die Corumittee has not be^n able to 
resolve the grievance in u fasliion acceptable to all parties, the Committee shall 
report its findings to the President and to the individual concerned. 

General Basis for Determining Tenure 

Tli(* basic (luestions to be satisfied when considering an individual fpr the 

grtfntiihg of tenure are: ^/ 

/.V this an incUvUtual u:ihose petsonal qiudities, professional knowledge and 
competence, and standar^^H of professkmal integnty up to the 

level desired as representative for Texas Ah-M UnivSrsiUj? 

. lias bis or her productivity been such as to give promise of continuing 
productivity and maintenance of competency? 

With the resources that \ire available, is this as competent a person as can 
he obt ained fort h e position at h a n d? 
Determination of the answeis to these questions is in a large measure 
judgmental but a large number of factors may enter into die determination. 
Among the factors which may be considered are die following: 

Level of Professional Competence. Tliis may be shown by academic degrees, 
by exlperience, and by performance during the probationary period. 
' Area of Specialization. Does the individual ofier an area of specialization' 
either not currentl/^ptesent on the tenured faculty, or provide desired^reifi- 
Jbrcement in an area of significance? Is the field of specialization germane to the 
' programs of Texas A&M University? 

Scope and Leml of Shtk. Is theiindividiualagoodteacher?Isheorsheagood 
researcher? Does he or she work well with students? Is he or she competent in 
continuing education? Is hV or she versatile in these areas? 

Professional Integrity. Does the individual demonstrate professional integ- 
rity in borii pubhc' and .private pursuits? Does he or she show respect and 
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consideration for and enjoy tin* respect and consideration of his or her col- 
leagues, associates, and others with whom he or she has frequent contact? Is he 
or she jiidicions in his or her actions on behalf of the University? 
. Compaiability. Are his or her goals conipatihle with tlie goals of Texas A&M 
University and with liis or her college and department? Is his or lier personality 
compatible witli the group or groups with whom he or she wHf^Tt* called upon to 
work? Is the individual cooperative? 

APPENDIX A 
DEFINITION OF FACULTY - 

In general, a faculty member is a full-time employee of Texas A&M Universi- 
ty, Prairie View A&M University, or Tarleton State JUniversity who liolds 
academic rank as instnictoi;, assistant professor, tissociate professor, or profes- 
sor. Part-time or temporary members of the teaching staflT such as lecturers, 
visiting lecturers, graduate students serv ing as teaching assistants, postdoctoral 
fellows, etc., are specifically not entitled to "faculity" status insofar as teniire is 
concerned, Full-time research itssociates are normally considered to have term 
appointiti^in.fe and are considered to liold positions without tenure. 

Professional research person nel may be accorded tenure if the funding of their 
activity appears to have the same assurance as that of regular faciilt)i^ An annual 
contract specifying teniire^i^iust be provided m such cases. Faculty members 
who liold joint appointments with other state, fi^deral, or private agencies or 
with two or more parts of The Texas A&M University System may onmay not be 
^entitled to tenure, depending upon the nature of their duties and the terms of 
the written agreement of their appointments. 

Admiinistrative personnel, such as department heads and deans, who hold 
academic rank in addition to their administrative title', are considered faculty 
members for these purposes, but admiiiiistrative assignments are not subject to 
tenure. 

Appointment of a person on a graduate student s committee or designation as 
a member of the Graduate Faculty does not constitute faculty* status as herein 
defined. j 

APPENDIX B 

PROCEDURE FOR DISMISSAL 

. ■ ^■ 

Application of Proeedu re 

TTiese procedures apply to a facdlty member who has tenure, or whose term • 
'appointmen t has not expired or who alleges a prima facie case of violation of 
academic freedom in the non -renewal of the appointment. They do not apply to 
dismissal or non-reappointment cases pending at the time of their adoption. 
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Burden of Proof 

If the faculty member lias teiiiire or an unexpired appointment extending 
beyond the period of the proposed dismissal, the burden of proof is upon the 
institution to show adequate? cause why the individual should' be dismissed. If 
the faculty member does not have tenure but contends that the^non -renewal of 
the appointment constitutes a violation of academic fieedoin, the burden of 
proof is upon the faculty member: A faculty member on appointment without 
tenure who alleges that the non-renewal of appointmen t constitutes a violation' 
of academic freedom may request a preliminary hearing of allegations by the 
Tenure Advisory Committee. 

Grounds for Dismissal 

Faculty members will be terminated under the procedures outlined herein, iT 
adequate cause is established by demonstration of professional incompetence, 
moral turpitude, gross neglect of professional responsibilities, or gross or re- 
peated failure to al)ide by the Rules and Regulatibns of The Texas A&M 
University System. 

Due Process 

Due process as set forth in this statement embodies a course of professional 
proceedings in line with stated rules and priiK?iples generally recognized in the 
academic Oomm unity . Due process carries wi th it the right of a ten ured facu lty 
member or a teacher with an imexpi red term contract to a fair hearing before an 
elected committee of peers. 

"^A. Personal Conference. When the reason arises to question the fitness of a 
faculty member, the appropriate administrative ofiFicers will discuss the matter 
wdth the individual in a personal conference. If an adjustment does not result, 
the miitter will be referred to the Tenure Advisory Committee, elected frorn the 
tenured faculty. 

B. Preliminary Review By Tenure Advisory Committee, A case referred to 
the Tenure Advisory Committee will be reviewed in an iriformal manner. This 
Committee will make confiden tial recommendations to thfe faculty member and 
to the President. If an adjustment ctmnot be effected, the fa^wlty member will be 
advised of .^he right to. a forn^al hearing before the Committee on Academic 
Freedom, Responsibflity, and fjenure. This notice will inform the faculty 
member of the rights accorded each individual under academic due process, as 
explained in Clearing Procedure" below. If the faculty 4Tiember states in writing 
the desire for a hearing, the President, with the assistance of the Tenure 
Advisory Committee, will formulate a statemeni of the detailed charges (letter of 
charges) considered grmmds for dismissal, and transmit these charges in writing 
' to the faculty meml)er, reiterating the rights under due process. A copy of this 
letter shall be sent to the Committee on Academic Freedom, ^esponsjblhty, 
and Tenure. ' 
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C. Faculty Committee on Academic Freedom, Responsihility, and Tenure. 
An elected Faculty Committee on Academic Freedom, ResponsibiHty, 
and Tenure shall be established at each acadeiiiic institution in accord with nvle.s 
and regulations approved 1)>' the President of the System, 

D. HmringProcedure. The Committee on Academic Freedom, Responsibil- 
ity, and Ten ure is designated to conduct hearings. Upon receipt of a copy of the 
letter of . charges, this Committee will examine the charges to determine if in 
their opinion the charges, if proved, consti tute adecjuate grounds for dispiissal. 
If ,S() finding, the President will send^i letter to the faculty member informing 
him of the grounds for dismissal proceedings, and informing him that, should he 
so request, a hearing to determine whether he should be removed from his 
faculty position will be conducted by the Committee at a specified time and 
place. The President's letter should, infbrin the faculty member of the pro- 
cedural rights which will be accorded to him in the hearing. These include an 
adviser of his own choosing to act as counsel; a full stenographic record of the 
procet^dings, a transcript of which is to be made available to him and to the 
President of tli^ institution; the right to (question witnesses; the opportun.it>' to 
be confronted by all witnesses adverse to him; and, if a witness- cannot appear, 
the right to the name and^statement of the witness, ' 

A faculty member who desires a hearing must \yrite to the President witliin 15 
days in response to the statements given as grounds for tlie dismissal. 

Suspension of the faculty member from usual duties during the proceedings 
involving this individual is justified if the welfare of the individual,' the institu- 
tion, or it,v students is thiTeatened by the continuance of the fliculty member in 
th©se chit ies. 

In deliberating, the Committee should allow oral arguments or written briefs 
by the President or his representative, and by the fliculty member or a represen- 
tative of the fiicnlty member. The Committee will make, explicit findings with 
respect to cavh of the grounds of removal presented and should recommend 
whether there is adequate Oause for dismissal. The Committee's recommenda- 
tion will be conveyed in writing to the President who will in turn convey the 
report to the faculty member, 

E. Governing Boar$. If tl/e faculty member's apnt^ntment is proposed to be 
terminated, the Presiden t of the institution will transmit the full report of the' 
Committee with his recommendations to the President of the Sy,stem for 'his 
rc^commendations and tr;ansmittal to the Bmrd of Regents, If the Board of 
Regents chooses to revie^ the case, the review will be based on the record of the 
previous hearing, Und mtiy provide oppoJ^unity for argument by the principals 
or their representatives. The decisii^ of the Committee should either be 
sti^jtained or the proceedings joe' returiied through channels to the Committee 
with objections specifiied. In such case, the Committee jshould reconsider, 
taking^iccoun t of the stated objections and receiving new evidence if necessary. 
It should frame its reconsidered recommendation and communicate it in the 
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same imumer as bcf'orr. Af"t<*r stu(l> ()!* tlu/C<)iTiinittee's reconsideration the 
Board of Ik^gerits will render a dedsioii. ' 

^F, Termination, If tlie faculty appointment is tote terminated, the^ffective ^ 
date of the termination shall be immediate in cases of moral turpitude, and in 
other cast's shall be in accordance with the appropriate provisions for notification 
contained in Section III. The faculty in(?nil)er will be continued in his or her 
duties for that period unless at . the discretion i)f the institution the individual 
faculty member is granted a leave of absence wij:h pa'y. 

G. Publicity. E?fCept for such brief announcements iis may be required, 
covering the time of the hearing and related matter?^ public statements-about 
the ease should -be avoided. Publicity concerning the Committee's decision 
should be withheld until -final consideration has been given the case by the 
Board of Regents, but annouucem^^mt of the final resolution of the case* wlvich 
should come from the President's office, should include a statement of the 
Committee*^ original decision. • ^ 




RESEARCH POLICIES AND 
PROCEDURES 



GENERAL 

Research is essential to the instructional programs of the University. It is by 
research that t'eacbers maintain their knowledge at current and challenging 
levels to stimulate in students the desire to learn and to apjpjy leanting to the 
solution of society's problems. Research not only improves ecjucation and adds , 
to m^ij^'s knowledge, but the results of research can aid in the continued 
development of the state tind nation. From research has come improved"" 
fhethods of agricultural and industrial production,- new techniques for attacking 
problems of human and animal health, increased efficiency in i^nanaging natural 
resources, developing and maintaining environmental quality, as well as other 
benefits to society/ 

Research at Texas A&M University is conducted under three major organiza- 
tions within the System, the Agricultural Experiment Station, the Engineering 
Experiment Station, and the University. In addition to these three main divi- 
sions of the System there exists a fourth organization, the Texas A & M Research 
Foundation, which acts iis a service organ izatio;i to aid in preptration and 
submission of proposals to outside sponsors and to hold and disperse funds 
received for the conduct of research. 

Research contracts within the Colleges of Agriculture and Engineering are 
generally administered through the experiment stations, and research by the 
' University faculty may be administered by either the University Fiscal Office or 
by the Texas A & M Research Foundation. 

PROCEDURE 

To encourage research activityj^the University has developed administrative 
prcK'edures to help the interested faculty or stt^' member progress rapidlvjErom 
th e conception of iin idea for research to fhe attain men t of research ohj^ctives. A 
full presentation of procedures and a description of the various University 
organizations devoted to research sponsorship are found in Policy and Proce- 
dures Manud, Section 6. Further information concerning research activities 
and policies may be obtained from the heads of departments, from the deans of 
colleges, from the Office of University Research, and from the Texas A & M 
Research Foundation. 

Research proposals by faculty in the Colleges of Agriculture and Engineering 
are generally directed through the expeHment stations, and research proposals 
by University faculty outside of the experiment stations are submitted either 
through the University or through the Texas A & M Research Foundation, 
Proposals by University faculty that request research tiinds from government 
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agencies^ire geruM'ally roiittnl lliroii^li tlie Tt»xas A & M Research Faiiiiclation, 
and all] other proposals should he directed to the Office of University Research. 
Such proposals may inchide research to be conducted for state agencies, certain 
private foundations, and^all other institutional, training, research travel, facility, 
and equipment re{iuests. Some other re(|uests such as for continuing education 
programs should hv directed to the Office of Continuing Education. 
' In the preparation of research proposals, the principal investigator prepares 
the first dral't and submits it through the department liead and dean to the Ofiice 
of University Research or to the Texas A 6c M Research Foundation for typing in 
final form. The drdt proposal should include a budget that shows the principal 
catt»gpries of expenditi^ires, but it is not necessary for the principal investigator to 
submit a complete budget because items-of indirect cost, fringe benefits, and 
other details be completed by the office preparing the final copy. 

The final proposal is signed by the principal investigator, department head, 
and dean, as well as the Un iversity Controller In the ciis^of cost sh^lring or other 
fiscal re([iiiirements, and then the proposal. is tral^smitted through the Office of 
University Research to the Vice President for Academic Affairs. During this 
procedure the proposal is reviewed in light of its contriibiition to the objectives of 
the University, and the budget is checked for accuracy as to the division of fcmds 
according to the requirements of the research and the appropriateness of 
matching funds. Proposals also are checked for special requirements that are 
imposed upon the University. For example, proposals^ for research involving 
humans are reviewed by a special committee to ensure the* protection of indi- 
vidiuil rights as required by federal agencies. • 

OFFICE OF UNIVERSITY RESEARCH 

The Office of University Research was established to provide administration, 
stii|iulation, support and development of research in the University. The Direc- 
tor of University Research adrrtiiaisters specid research accounts and provides 
direction for attaining the researdh goals of the focnlty arid the University. The 
director' almcoordiinates researcl^activities among colHeges'and with the Texas 
A 6c IVf Res(»arch FoundatTon. 

The staff of the Office of University ResearcFi assists foculty in the preparatton 
of research proposals by supplying information on sources of funding, proce- 
dures and requirements of the proposed sponsor^ and'ori the fiscal procedures of 
the University. " . 

TEXAS A&cU RESEARCH FOUNDATION 

This non-profit corporation was created to assist the faculty and staff in 
obtaining research sponsorship and to act as the coordinating agency in the 
administration of contract research. The role of the Research Foundation if one 
of servit?e to tliose interested in research, and the Research Foundation does not 
operate research facilities, but ihtiliizes facilities provided by the University 
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under separate agreements lor each project. Most researchers who work on 
Research Foundation projects have University appointments and are paid by 
the University, which receives reimhiirsements from the Research Foundation 
from project funds. 

The Research Foundation is prepared to provide University researchers with 
editorial services, typing and duplicating of final copy oCproposals,' advisory 
seivices on budgets, dnd assistance in obtaining sponsorship. The Research 
Foundation also negotiates contracts or grants and provides administrative 
monitoring throughout the life of the project, including purchasing, accounting, 
financitJ reports to sponsors, and other special requirements. 

TEXAS AGRICULTURAL EXPERIMENT STATION 

The Texas Agricultural Experiment Station (TAES) is the agricultural re- 
search agency in Texas and consists of the main Experiment Station located in 
Collej^e Station and 36 research sites throughout the state including research 
center^, field stations and poultry diagnostic laboratories. Agricultural research 
activities of TAES are organized to proj/ide the most productive possible blend 
of basic, applied and adaptive studies of the problems of highest priority. 
Intensive research throughout the'state is carried out in insect control, brush 
control, cotton and grain sorghum production^ marketing re.s^arqh, water re- 
sources, and pollution studies. 

TEXAS ENGINEERING E^PI^RIMENT STATION 

The Texas Engineeniig Experiment Station (TEES) is the research -arm oftlie 
College of Engineering' ai]cl serves the people of Texas by applying engineering 
know-liiow to problem areas. A large portion of die TE ES research program is 
applied research. This does not negate efforts to contribute to basic knowledge 
through basic research. TEES' scope ol' interest has as its largest activity the 
transportation program of the Texas Transportation Institute. 

ORGANIZED RESEARCH FUNDS 

The legislative appropriation to the University generally includes a Rind lor 
OrgtuiTzed Research to be used in the'<;levelopment of new research For support 
of special researcli activities and major research fiicilities. It is administered by 
the Vice President for Academic A^aiis tbrough the Office of^^^University Re- 
search and with the advice of tbe Research Council (described under Academic 
Council). 

Organized Research fonds provide the colleges a means to develop new 
researcli capabilities .a;id programs, either by the support of individual research 
projects, die purcha.se of essential research equipment, or by other appropriate 
expenditures. Some research groups ar^^ supported directly from Organized 
Researcli funds, particularly if tlieir research is interdisciplinary or requires 
significant development s upport in promising new fields of research . Organized 



\ 

Hesvai(.l» tniuls ,ilsi) phjC idflui staliilUx ot rcscaidi activitit's and contumitv in 
fnnclinj; wheiTrc'Cjuirt'd. " - ' ^ 

A projirani of nihii^nints also fs puA ided I)\ ( ) l Uii n i 1/ Rt' s t -a iclu I n n ds U) 
alUm nidividual, ratultv,jJK*uiI)(.«rs i() j5in s<R' ik'U \h\vs of iruiuiiA or to inceX 
unt'\{)i'cU*d cxpt'iiscs of infprai^al ifstMicIi projects. Tlicst' gi;aMts art* niadt'^)n 
tik' rcroninu'lidation of a facidtv coniuutttx' tluit kau'V\s rt'qnrst.s foi support. ' 

Special RESEARCH FACILITIES * . 

To make exfrn^sive it'seaich^v t'litnfes possd)It\ tlu' Uni\crsit\ Juis a\ailiil)Ii" 
^ functional and up'-to-diitc i cstMrcIi ctiuipnitairtiou'scd ni sLnrKil locations. Tlie 
facilities aie administered and funded I)\ units of the l'ni\eisii\ Svstem and 
throuj^h research grants and projects. - ' ^ ^ 

Piiontv for use of the research equipment genenilK hvlongs to t lie facility 's 
own researchers. Use of etpnpment h\ odier Vni\ersit\ personnel is deter- 
mined on the ha^fiS'^pf need and ahililv tu operate the e(|Uipmenf> or* the 
a\ailahjlit\ of an operat(^r^fVes aie charged fpr, use of the etjuipment tliat 
^ niclude ijnect andjndnect e<.)sts iittnhutable to the opeialion iind mainten.inee 
of the fhcililA. i , * ' ' . ' ' 

Amon^ the I niversitv s operating; U'seaicli facilities aie die Cvclotron Iiisti- 

_jUite.,^llieuElceUoijJvhciuscup.u.Ccntei ^thcjCenterJoiJLi aeeXhiUacl(^/aUon.„ 

Nncleat Seieiice Center. Data Processing Cm ter, and others. . i 



Ri'siMrdi fnnds also pKo kIc Jor sUihiliU of* rrscarclj u'ctiviti^^s aiVcfcoiitintiity in ' 
fuiulinji \vhiMrre(|iijii»tl.- * * s* 

A proj^raivi ot*m/>n^;n/?i/.v also is. pro\ i^lcHl In 'Orj^j^iiii/t'tl R('st'arcli* fviiuls to 
allow iiuliviclual faunltx iiifiiihtTs to pnrsiir lunv liiiivs of iiH|uir\' or Irt ini*et 
mu'xprctrd f\pt*nst*s of inforuutl Mosonidi projivts, Tluvsi* )Li;raiUs' arfMnacUM)!! 
till' rccoinriuMuIatil^n of a faculty coniMiittt^i' tliat u'v it'ws ri'(|iK*sts for support. 

SPECIAL RESEARCH t^ACILITIES * . - 

• To imiki* t»xRMiisi\'t* rcst^arcli vt;iittires pos^rtvlo, tlif Uivivi^rsity has available 
f'linctioiial aiVtt|i-p-t()-datc' rt'scarcli t'.cniipnuMUlunisi'd in sovoral loAtions^ The 
fatnUtitvsiirt* adniinistcrt'tl iijul fwiided by ^init's of the l^ni\ivrsL!;\ System and 
tliroir^n j-esi'arch grants and projtjcls. : * * 

Priority for iisf of tlit* rtvsoaroli ^([nipini'nt j^i'iu'ral'ly bi'lonj^s to the facility s, 
owTi rc'soarclu»rsr jLVsc of ^'tpiipin^nt by other Viviversit\'^" iJersoniud ijj deter 
mined on tlie basis ol* need and alojUly to operate * the Vcpiipineiii/ (ir the 
av ailability of an operator. Fees a/e churned for use ()f tlie <»([Mipiiient. that 
. ^i+ichide dirt»ct and iiidireet costs attribwt^ilile to the opc^ration and maintenaviee 
of lluvfaeilitA . ' , ^ * , ' ' 

AinoRj^ the I'tiiversi^x'^s operatin^^researcli faeifities are the C?>clotro,n Insti- 
tute, dte Kleejron Mieroscop)' (^entei*, the (>eiitt'r for Trace (]haraci(^,Jf/atic 
Nuclear Science (!ent,(M\ Data Proeessin^^ ("entcrj aiid otlier,s. 
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x:QNTINUING EDUCATION . 
POLICIES AND PROCEDURES 



GENERAL , " ' . ,- ' - . ' " 

,4, ' ^ t f 

TlVf(nii|];lu)iit tlveir lai story, .tine t'oUegevs of Texas A&M Umive-nsity have 
*l)r()iiiig]it MUJiieroiis pinihlic sel vice aficl ecliicattf»iii«l progranijs to those citizeii^ of 
Textus vvlio Iiave cilr'eacly hegiiiii their ca-reci^s. The coivtiii'Viiiiiiigediifcatit)!! activities 
()l Texas A&M UfiiveiMity werV hnnij^h-t -togethei' iMider the Office pf Coiiitiin- 
'VuiiinjLi'Edircatiom vvhich opened ^ ■ ■\ 
*^ The ^:)iirpose of the QjiFice ofCoivtiiiiiiiitg Eduicatiqii i^s to cocvdiMate, assist, and 
support the coivtiiiiiiiiii tiig e^1calt^i()^^ activiti'^s of tjie acadeimic golleges of Texas - 
A & \r Ufli] i v e rs it y . I ii ad d it i on ; the offic e "s eeks to i d e it t iify an d mi<j e t exis tri i g 
/•ediiicalioMal rieeds t)f the citizens of Texas for lifelojig prpfesvSio-iiaU vocational,* 
^aiul pefsi)iuil c4)miiipel'e^i)cies.*The Office of Coiiitimiing Editcation ajsp has de* ^ 
yelopod' pi'(X.*ediircs to recoid and awaj'd tlve CoiiitiioiiiiMg education Oirit of ' 
MoiKiCikleiYiic credit fiir jparticipation' iui a plaiiiietl c()iitiiiiiiiijin^edncatioii activity,; 

/PKOCEDURlf.' , ^ 

. /Hie 'OR ice of Ccxntiimiiiiiig- Ediii!cati()ii lias develo|7ed procedures to liel^D 
Iica'tleiiiiiic' colleges, Jniits;^, .and adiniiiidstrative e)frices of Texas ,A6cM Oiilversity 
plaiMiiiixl pi eserU effect i'\ie adjinilit education) prograriis. The ofiFice also id^itiifies 
"^need's for silch ^yrbgraVis* and ^nakes theifii known to appropriate acadeiniic 
spoiiisors. ' ^ ' . . • • ► 

T(iie>TjiVuity or sttvi liieiiaiber iintei*estecl ini presenting a coiiiitiirming eckvcation 
actiAlt) can contact, the Offic^e of Coiiitiijiiiiiinig 'EdiiicatiOn »for assistiince with 
'cbrvfci-eneo pl\inniii^g. Tlie sci> ict*s avaiilable to spon,sors iijiclfiide arnamgeniients 
fon c(y4ereM c'C scli etl wiiii g, faciil iit i es , regist i*at i on , bin dgeti n g, „ exhiibit * sp^ce, 
piimted iivfiM'niiation sei;vices, [^cirking and seciiiTity, aiiclio-N'iswaJ eqiuiipinent, 
•food and lodgjiig. The sp'oii^sor is pfovld^ed piinted inibrniation and wOrkslieets 
' to assiH^ iiM efTieiient aiid el^ecti^^" plaiviiiiiinv^. 

Tlve Office of ConHniiiiMg Edmcation 5>rovides alll acd'oiuntiiiig serv"ices .for 
contiimiing ediMeation activities. In cooperafion -wrth the Uiiiiv^rsrly, iit has 
.^c|e\'i*loped policies for coiainpensation ()f Uiinier sit \**eniip;k)>'ee,^ parti ciipatii'ig in w 
con Hniiiing education acti\i'ty. ^ - 

Other fmiiK lions of the* pffice* of C]onitiiiUinng Education iynckude respojiisiibiili|y 
foreontiniiiingediication proposals, extension courses for credit, and schediivling 
of (iff-caniipus facilities of Texas A&M , Piocejinires related to diese operations 
can he obtaiiMed Tronii this pffice. \ ** V " ^ , . . 

In.forMiiatioM abont coMliniiniinig editcation activities can be obtaimed'froln the 
Office of Con tinljiiiMg Ediiieation in ^Rudder Tower ^ 'from tine coorxlinator (jf 
comtii'Ui'i'Mg ediucatjon in a college, or frowi dae nienibers of tine Comtinninip 
^ Bdiwcation Coinicil. * ' ^ ^ 

. 55. 



EMPLOYMENT POLICIES 

EQUAL EMPLOYMENT OPPORTUNITf (EPM 2.3 ;r.l2 aild 

,2.3^ ;■■ •■ . . : . •■. 

It is Tlie Texas A&M University System policy ^tha't each applicantbe consid- 
ered for employment solely on qiialitications for the position, without regard fof 
race, color, religion, sex, nationaf origin, age ®r. nonrjo.b-related physical pr 
mental handicaps, E«ch..employee wilH be considered for promotions and other 
personnel action Qn, the same basis. ' • - 

EMPLOYEE CLASSIFICATION AND PAY PLAN 
(PPM'2.3.f.l)^ ^ .1* 

The Board of Regen ts has approved a position classification plan arid'a corres- 
ponding pay plan applicable to those positions in the University ' "which do. 
not entail significant instructional, research, or extension responsibilitieis, or 
responsiDifc ties for adminis tration of these functions. ** ^ * . - 

This position classification plan provides uniform titles^tor tise in budgets, 
payrolls, an-d otherotriciafreoords; affords a basis foruiniform saliuy treatment of 
Employees engaged \n Jcomparable work; and classifies Jthe^pequirements of 
positions for recruitmeM and training. . 
♦ The^ corresponding pay planV -based on the classification of po.sitiobs, assuf^.v 
uniform compensation fqr like w6rk or eqiiii valent responsibility. It provides pay 
rates that are fair to employees in light of ciirrent practices of private industry, 
other colleges and universities, and governmental agencies, and thait are suffi- 
cient to permit the institution to secure and retain thoroughly qualified 
employees^ Finally, it offers a means of rewarding outstanding and continued 
good performance by employees, and allows for promotion ofqualifiecl individu- 
als when vacancies dccul*. > . 

HOLDING MORE THAN ONE STATE OFFICE 
(PEM 2,.3.1sll) ' . . 

Appointment wi^h Federal 'ind .Statue Government 

•Employees of The Texa«tA&M University System may hold a nonelective 
^office or position with agencies, boards, commissions, and other enti ties of the 
state|fyfTexas;inchrcling its political subdivisions and the United States provided 
the holding of sucK offices or -tDositions is of benefit to the state of T^J^is, or is 
reqiiired byVate or federal law, and is not in conflict witj#the employees' 
positions^with the System. » ' - ' . ' ^ ' , 

Requests for -approval to'ajecept appoin tmen ts must be made to the Board of 
Regents in the usual form for age^nda items arid thirbugh normal administrative 
channels. , . • ^ ' ' 
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Election to. Local. Governmental Bodies 

Employees of the System are eligible io serve as members of the governing 
bodies. of school djistricts, citieS, towns or other local governmental districts; 
provided no salary is jiaid the employee. » - 

The employee mm\ submit a letter to the President of the System thrgwg b 
aormal administrative channels. The letter must inchide: 

. *>L of}lcial ijame of the local .governmental body C ^"""^"^ 
2' ofFicial title employee holds on the local body . * * 

3. term of memibersbip including effective starting date 
' ^ 4. type and amount of any payments to be received 

5. esfimated ainouint of time to be spent during normal duty 
liours to ser\'e o'n the local govern nieifital body 

REQUIREMENTS OF EMPLOYMENT 

Initial Appointment: F.Jorms and JProcedures-'(PP3vi 2.3.1,2, 2,3.3.1, 2.3,4.1, 
2.3.4.2, and 2.3.4.3) . . ' - / 

< Tlie rec()mmendati(m for eniiployni^nt of^aculty members is a function of the 
collegtis and cU^parJments' of - itistruction. Emiploy^gien^t of membe/s of the 
academic staff is prinuirily a function of tJie departmeiitj^, services or agencies 
concerned. Fn both cases, the PersonneKDepartment assists m tlie*processing of 
'ehifjloyinent forms, and continues to offen as^i.staMce to the faculty 'or staff 
meiliber iin matters relating to retirement^ programs/ insurance, an.cf employee 
benefits. * ' ' « • . , ^ . 

Recruiting, screening and referring of personnel to fill non-faculty positions ' 
are the primary responsibiiliities 6f the Personnel Department. University ad- 
ministi-ators willl list.all yacarrcies with the Personnel Depaftnient. , 

ThaeTnploymerit of gr^ulliate students in various capacities is determined by 
tire academic departments, ^subject to rules, of the Gradtiate College. The. 
employment of undergradirate students on.anjioiirly basis is a primary ftinction 
of the'Stiident Financial Aid OH'ice. Individuals seeking such employment and 
Uiiiivei-sit\' adimiiiistrators or other , employers desiring student emiployees 
sh()ul(l c()nt;ict tlii.s ()rtk-e l^assistan^^ ' 

Pre-fimployment Physical Examination (PPM 2.3. 1.3) 

All employees of The Texas A&M University' »System are covered by work- 
men's c()Tnp(Masati()n insurance.. It is reqiiiired as a coudition of emiployment that 
ait employees covered by this in;surance undergo a pre-employment physical 
examination 1)\- a designated physician or surgeon, and be certified as pliysicaUy 
fit to perform the duties or services assiigned. Appiicaiiits- for positions in The 
Texas A&M Vniversity System will be informed of this requifrement during the 
cpuriie of applicatiofi, ^and wiJil be given assistance in arranginig for physical 
examinations and certifications at the Beu tel Health Center on camipus. Physical 
examinations wiil**be at no cost to the^appliicant. Waiver of benefits will be? 
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re(liiire(l m pliysieal iiiipairuieiits or pre-existing conditions. However, such 
waiver only applies to the specilie condition, 

Administrators or applicants for employment who wish assistance in arranging 
pre-employment physical exainlnations should call upon the Personnel De- 
partment. .r<i. ^ 

CONDITIONS OF EMPLOYMENT ' 
Period! of Employment (PPM 2.3. L7) 

The! focal ye'ar for Texas A6cM University begins with September 1 and ends 
on the following August 31. The biennium covers two fiscal years, beginning on 
September 1 of each odd-numbered year. 

Fob "nine-month" personnel, the period of contracted employment is {rom 
September 1 through May 31 of the following year, with the exception of those 
faculty members whose duties are such that as. a condition of employment they 
n"i II St, report prior to September 1, or must remain on the job until all work of the 
sprin'g semester has been Completed. University employees normally are ex- 
pected to report to the respective heads of jtheir departments or divisions no 
later than Septeniber 1 of each year. Any absence from work contemplated after 
that date should be considered a matter to be handled as Jeave of absenci^ and 
should be arranged in advance through normal leave of absence procedure 
(PPM 2.4.11.1 through 2.4.11.11 iind 2.4.14). 

*'Ten*and on e7 half month" personnel aV^ contracted for employment under 
the usual employment period from Septe^nber Tto May 31 with the addition 6f 
one and one -hal| months of employment during the period between June 1 and 
August 31. I 

^ * 'Twelve- inorith' personnel are employed for the entire"" fiscal year. The 
absence from work of such personnel rnust, of course, involve a leave of absence 
procedure. 

Probationary Period (PPM 2.3.3.1, Attachment A) 

All appointments to classified positions are to be considered probationary for 
three months. During this period, an employee is subject to separation without 
notice if se it ices rendered are unsatisfactory. A .suimrnary of the reason for 
separation must be included on the termination papers. 

An emipk)yee should be given appropriate counseling during the probationary 
period. ^ - 

Part-tinie Employment (PPM 2.3.1.5) 

Each employee of The Texas A&M University System who is expected to 
work on a fuiU-time basis for at least four and one-half continuous months 
occupies a line-item budget position and is eligible for sick leave, holidays, 
insurance, retirement and other benefits excluding annual lea\^e. 

Regiilar'employees are eligible for participation in the Teacher Retirement 
System. A regular employee is defined as one requiring a work schedule 6f 20 
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hours or more per week for a continuous period of four and one-half months or 
more (excluding student employees not classified as graduate assistants and/or 
research ass is tan ts) . 

Generally, part-time members of the classified staff are paid on an hourly rate 
hasfs, tind part-time members of the facmlty and the academic staff are paid 
according to their proportionate duties in teaching, research, or extension 
activities. . 

Working Hours (PPM 3. 3. 10 and 8.1.4) 

Tlie working liours of certain members of the faculty or s tail' (exempt from the 
requirem eiiits of the Fair Labor Standlirds Act) may vary, depending upon the 
position heljd. Some such salaried positions require a greater nijimber of actual 
AVOrking hours than do others, and the acceptance of this re^quirement is a 
condition of employment for personnel seeking these positions. Any questions 
about overtime and overtime compensation should i)e referred to a department 
h(»ad or supervisor, 

OUTSIDE EMPLOYMENT (PPM 2.3. 1.6) 

Outside professional services or consuijting by professional personnel of the 
System is encouraged when such activity promises benefit to the System, tlie 
state ofTe'Xas, or to the nation, as welJl as to the employee. It is discouraged when 
it appears to be only a means of inicreasing the employee's income. 

Benefi ts from a well-design ed consu litinig pol icy may accrue to anMnsti tution of 
higlier education in several ways. If the employee brings unusual or unique 
competence to the outside employment, the institution gains in prestige and 
botlii the private and puiblic welfare is served. If work on a consulting problem or 
project is wew to the employee, teaching and research will benefit from the 
expanded knowledge. Consulting may lead to research grants for the instihition, 
and often opens employnient opportunities for students. Tlie employee stays 
abreast of the state of the art in the field and promotes professional growth. 

Tliie outside employment policy applies to all professional personnel of the 
System. To a much greater degree thin other employees, a professional 
employee carries the jitt^stige of the iifstitution in all places and. at all] times. 
Responsibility is not govenied by the clock. Assigned duties should be carried 
out and often nighit work and work on weekends must be done. 

An outside-employmenit policy is subject to centain controls which must be 
(»xtMcised to protect the institution against; 
Neglect of teaching and other duties ; 

Loss of prestige liecause work is don^ for dishonest or unscrupu- 
lous individuals or firms, because the job is inappropriate for the 
position, or because the person worSsat a routine job for additional 
income rather than for professional development; 

Undue criticism for the actions or judgments of its employees 
when they are acting in an advisory or consulting cap.^tity; and 
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The acciiffatioH tlull tW (MiiphfytH's mi* ccHrrpetinj]; Unfaii^^ 
priv^ate business oi' those in jirivalr professional practice. 
Such controls retjuire approval of each consulting arrangement. Hie informa- 
tion necessary for approval consists of: ^ . ' 
Nature of proposc^cl work (except for classified consulting); 
Nanic^of prospective employer; 
Total amount of time involved; and 

When tlie work is to he done. t . - / 

A form Ibr requesting^ipproval ()f ou/side employment is available From the 
director or dean of various un its, 

Activities, such as lecturing.and writing book reviews and magazine articles, 
are not normally eoiisidered o'utside employmefft unless they becomi^^un usually 
time-consuming. Htnvever, wlienevcr sucli activity is to involve.an honorarium 
or reimbursement for services (in contradistinction to travt^l expenses) the 
employee sliould consult his department liead or dean (or e(iuivalent) as to the 
applicability of thfM)Utside employment procedures. ^ - . 

Part-time professional employees are expected to observe the elements of this 
policy designed to pi-ot^ect th^ institution's good nai;ne, and to keep the appro- 
priate oflicial infoi-med of the general nature of the.ir professional activities. 
OtbeiAvise, i)art-time envployees are not retjuired to follow the approval proce-* 
dures outlined above. • 

BENEFITS OF EMPljOYMENT \\ ' 
Salaries and Wages (PPM 2I4. I) i . " 

Salanes and wages for University faculty and staff members depend on the 
position held ancl the classification of tlie fndividiiiVl employee T[if the position is 
under the Classii'ied Personnel Pay Plan), . * 

Salar\ checks, aviiilable on the last working day of each month, are distributed 
tlvroiigli departmeiftal ofKces or delivered to local banks when sucli delivery is 
authorized by employees. A sttilenient of deductions fpr income tiix, federal 
social security ((), A.S, I. ), teaclier retirement, optional retirement (deduction or 
. rediiu?tion) or employee retirement and group insurance plans accompanies each 
clieck, and sliould be retained in the employee's personal files. 

Bourlv paid employees of tlie University are covered by the Fair Labor 
Standards Act- Such employees receive their wage payments on a bi-weekly 
basis. An\" (Miiiployee who wishes fimther information concerning salaries and 
wages, sh 01 dd chscnss the matter with tlie department or division head wholiiay 
wish to refer die employee to tlie University Central Payroll Office pr tlie 
Pers()nnel Department for clarificatityn ()fd'e tail . 

Holidays (PPM 2.4.9)' ^ , 

• ■ 
Tlie staitf ol Texas aiithorizcs cei taim legal holklays for all] state eroiiployecs, but 

provides that educational iMstihitions may ad|jiisf the actual observance oftliese 
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liolidius to pcnnirmosl ('Hicicnt opt'nitioii. An official University lioliday 
sclu'tliilo is pul)Jisliu*(l in ScplcnitxT of (Mcli year. 

All employees of Tlve Texas A&M University Svsteni iiicliicliiv^ hourly and 
part-time ciniployees are entitled to holiday pay without regard for the 
(^iriiplovce s/len^tli of service. 

(Certain /staff nieiiihc'rs, particiilarK* tliose emplovcd in anxiliary activities, 
may not lie able to ohsen f all liolidav s. It is a condition of tlieir employment that 
in tliose cases in which it is necessary to keep an activity iii ()perati()n diirin|j; a 
hohday. an adi^cjiiate number pf the staff niiist be prc^sent for that purpose. Any 
C'liiployee wlio is eligible for a liolidaA witli pay but vvlio is recjuired to work on 
that holiday will be (entitled to appropriate comf|3ensating time off with pay to be 
taken on such day as may be mutually aj^reed upon by tlic employee and th/e 
supervisor. 

Vacations (Annual Leave) (PPM 2.4. 10) 

Vacation tinu* accrues only to tliose employees ofThe Texas A&M University 
System who are on 12-m()atlii, full-.time budgeted appointnn^nts. Members of 
tlie faculty and staffon nine-month futl-tinieor ten and one-half montli budgeted 
appointments are not so considered even thougli they may be employed by 
anotlier part or t|jje same part of the System for the remaining; portion of the year. 



Kmployees with total 
state eniph)ynient of; 

(M ess t il an 2 
i-less ti l an 5 > 
5-1 ess than 10 
1 O-less than 15 
15-less than 20 
20 and oxrv 



Hoiirs/Mondi 



.7 
8 
9 
10 
12 
14 



McLxiimiUiiii carried forward 
year to year 

168 
168 
168 

240 
240 
336 



\ acations witli pay may not be granted untiil the employt^e has had continuous 
emploviHient with tlie state for six months, but credit will be accrued durimg that 
tin ne. . 

As a mattcM* of generar policv , vacations are expected to be taken in the fiscal 
year in whicli tmv is earned. However, it is not retjuired tliat the total vacation 
be taken at one tiiiie. 

All personiic^l are expected to give consideration to maimiaiiniing efficient 
operation of Tlie T(»xas A&M University System when sclieduiling their vaca- 
tions and should arrange vacation schedules witli the liead of their department in 
advance of the anticipated vacation date. Any faculty or staff member scheduling 
tlieir amiiual leave at a time coinciding with tlie texiIlL^ation of employnien^ by 
tire University, should consult tlie Persomiel Depart menrconcerning cmrremt 
UniviTsity p()licy g()veniiing such a situation. 
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Leave of Absense (Other Than Aniuiul Leave) 

^With Pay. All requests for leave of* absence with pay otlier tlian annual 
vacation, earned sick leave, military training, jury duty, and emergency funeral 
leave, wiJI be submitted to the President of the System for final action. 

Without Pay (PPM 2,4.1 L3). Chief executive officers of System parts or their 
designees may approve leaves of absence'without pay for 30 calendiir days or 
less. Re(iuests for leaves of absence without pay for more than 30 calendar days 
will be submitted to the President of the System for.final action. 

Emergency Leave of Absence. , An emergency leave with pay shall be granted 
upon recjuest to an employee because of the death'^of tlie employee's spoase, 
child, parent, brother, sister, grandparent, grandchild, father-in-law, .imd 
mother-in-law. The Chief Executive Officer of each part of the System may 
make a determination on other reasons^ for epiergency leaves and may grant ati 
emergency leav(» with pay when the ofiicer determines the employee shows 
good cause for such leave, 

Chief Executive Officers of each part of the System, or their designees, are 
authorized to approve leave with pay not to exceed five "working days for each 
emergency. Such leave in excess of five working days must be approved by the 
President of the System. Emergency leave re(iuests recjuiring approval of the 
President of the System shall be submitted throiigli nonruil administrative 
channels. 

Sick Leave (PPM 2.4.1 LI). All employees budgeted by name on a full-time 
basis for four and one-lijtlf continuous months or more shall accumulate sick 
\l leave entitlemen t at the rate of one working day for each m<m th or fraction of a 
month employment without maximum, and unused sick leave will be carrietl 
forward at the end of each fiscal year. Chie£ execu tive officers or their designees 
are authorized to ifpprove sick leave, not to exceed the accumulated sick leave 
entitlement, Each employee is n^qn irecl to submit a sick leave application which 
iincludes a brief statement of tlie nature of the iillne.ss. Unearned sick leave 
should be granted only to employees who have, comipleted 10 years of^service 
with the System, 

For Military Training (PPM 2.4.11.4). All employees of The Texas A&M 
Universiits' SysteiTi shall be granted miilitary 'leave of absence from their respec- 
. tive duties for training purposes without loss of time, efficiency rating, vacation, 
or salary for those days for which the leav^ was approved. Such military leave is 
not to exceed 15 woi-kiiig days in any one calendar year; however, the days need 
not be consecutive. 

For Active Military Service Called by tlmGovernor of Texas (National Guard 
Duty) (PPM, 2.4A1.9). A leave of absence with full pay shall be provided any 
* employee who is called to active duty with the National Gutu*d by the Governor 
of Texas. Sucli leave shall in no way he charged against the employee's vacation 
or jsick leave privileges. * 
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For Active Military Service (PPM 2,4.11.5). The Tt-xus A6tM University 
SysttMii uutliori/.os ]en\'e of ci1)s(Miic(' willioiit pay for uin cniiploycc, other thuii a 
U'lTiporary eiiiplovee, entering mijitury service, Recjiiests for sircli ni iliitary 
leaves or for extensions of the indivicliuirs active duty order should Ixe attached. 

lieaves of ab^el^ice for nieinhers of the fujLyltv or /itafi Of the Unncrsity for 
()th<^r j^overnment service ("defense position* )^'e con^iidered by the University 
on the basis of tlie indivichial merit of each case. Hecjuests for such leaves shonld 
be* presented throwgh channels to the President. 

For Foreign Service (PPM 2.4.11.6). Members of th(» facnltv' or staf? who are • 
C'onsiderinjt^ foreign service through the OH'icc of International Programs of 
TexiLs A6cM University ma\' be granted one-year leaves of absence for such 
service, with the privilege of reciiiesting extensions of such leaves on a year-to- 
year basis. ^ * 

Recjuests for such l9?a\'es of absence should be initiated by the faculty or stalf 
Mienibei' at the departmental level, and tlie rec^u^st will be forwarded through 
nornial I'niversity cliannels to the President for approval. Necessary forms are 
av id [able in the vari(;us departments. 

Members of tlve faculty or stafV granted leaves of absence for foreign sei*vice 
through the Office of International Programs continue all aspects of their status 
as l^ii\'ersit\ employees and lose no seniority/opportunity for advancement, or 
pay raises while on foreign service dut\'. 

To Attend Conferences and Professional Meetings (PPM 2.4.11.7). It is the 
policy of the I'ni versity to grant permission to members of' the faculty or stafli'to 
attend conferences and professional meetings when it is fj'lt that such atten- 
dance will enhance the prestige of the University and will contribute to the 
professional development of the individual and to the advancement of know- 
ledge witliiii tlie professional field. 

Reciuests for such- permission should be initiated by the faculty or staff 
meml)ers at the departmental level. If approved by the department head 
or division, such re(|iuests are forwarded through normal channels to the Presi- 
dent for action. Form FD 3081-1, available tin rough the Stores Department, wijil 
l)e used to recjuest absence to attend conferences and professional rneetiings. 

Absence from the campus umder these circumstances is not considered as a 
leave of absence, but rather as a part of the imdividuars regular University 
activities. ' . 

For Maternity (PPM 2.4.1I.H). An\' einployee budgeted f)y name on a full- 
time basis for four and one-lialf continuous months or more who becomes 
pregnant, may elect to tak(^ maternity leave. If the employee elects to take 
mateniiity leave, written application mii.st be made accomipanied by a written 
statenvent from the phv sician, suggesting an appropriate tiline for the leave to 
begin. 

Maternit\' leave status will be witliout pay, and'may begin at the expiration of 
all accrued vacat-ion and sick leave in conjimction with hospital coiiifinement and 
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reciiperatioli. The employee* nuist apply for reinstatement from maternity leave 
within 30 clays after the terminatioti of'pre^nancy. The date the employee may 
return to work will he cleterniiiied by a written statement from the physieian. 

An enivpl()y(»e retiirniiiig from mateniity leave status will be ofiered the previ- 
ous position, if vaeai'it; otherwise, a si-milar position with at least equal pay and 
status, niiist be ofif'ered, not necessarily in ,the same office or department. 
Because individual departments are assip;iied the authority to establish positions 
or hold positions open, they likewise must retain the responsibihty for insuring 
an employee's job upon return from mateniity leave. ^ , 

Social Security (O.A.S.L ) (PPM 2.4.2) 

Most employees of The Texas A&M University System are subject to the 
provisions of federal old age and survivor insurance under a special act of the 
legislature providing for con tributions simihu* to those contributed for employ- 
ees of private agencies. System employees receive the same retirement, sur- 
vivor, disability, and death benefits as are provided by O. A.S.I, for any person 
participating in the Social Security program. 

Any administrator or employee of the System desiring detailed information 

concerning contributions, benefits or other information on the Social Security 

program is requested to call upon the nearest Social Securi ty Office. Federal law 

prohibits release of personal information to any but the individual concerned. 

The Personnel Department will assist any employee upon request. 
# 

Required Group Life Insurance (PPM 2.4.6.1) 

A plan of Croup Life Insurance has been provided as a protection for all 
employees who are budgeted by°name (Hi a fyi-time basis for four and one-half 
cqntfniious months or more. Participation in this plan is a condition of employ- 
ment. 

Optional Group Insurance Programs (PPM 2.4.6.2 and 2.4.6.5) 

The Texas A&M University System provides for its employees a niimber of 
Optional Group Insurance programs including Group Optional Life Insurance, 
Group. Comprc^hensivc Medical Insurance, Group Accidental Death and Dis- 
hiembennent Insuranc(\ and Group Long Term Disability Income Insurance. 
Cost of piirticipation and benefits available are described in booklets available at 
the Personnel Department which administers these programs. The Texas A&M 
Universit\ System contributes monthly toward the cost of the Group Com- 
prehensive Medical Insuriince and/or Group" Accidental Death and Dismem- 
berment insu rance and/or Long Term Disability^ I ncometjnsurance. Employees 
are urged to seek the assistance of the^ Personnel Department on matters 
involving the group* insurance programs. " 

Workmen s Compensation Insurance Programs (PPM 2.4.6.6) 

All employees of The Texas A&M University System are covej^d by work- 
men's compensation insurance at no cost to the employee. Worl^^nen's compen- 
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satioM insiiraace provided hy 'The Texas A&M University System follows the 
general law of Texas regarding protection available to participants.- Benefits 
iiiclwde provisions for medicines, medical ctue, hospitalization, and surgery 
necessary f^r recovery from injuries sustained during the co'iirse of employment 
and conipeMisation for time lost from emiployment dire to disabling injuries. ' 
Benefits for death and specific disabilities dire to injuries inciirred during the 
course of employment are provided also. 

Full details concerning eligibility for benefits under workmen^s compensation 
insurance and assistance in applying for such benefits may be obtained from the 
Employee 6eneFit section of the Personnel Department. ^ 

• •' 

Unemployment Compensation (PPM 2.4,6.7) ^ 

Texas A&M University System employees are covered by the Texas Un- 
ernployment Compensation Act. This enables The Texas A&M University Sys- 
tem to offer its employees unemployment compensation b^n^efits equivalent to 
those offered in industry. Any questions conceming unemployment compensa- 
tion benefits and claims should li^ directed to the Personnel Department. 

Retirement (PPM 2.4.3 - 2.4.5 and 2.4.8) 

Retirement Policies^ Participation in the Texas Teacher Retirement System is 
a conditio^i of employment for menil^ers of the faculty and staff. However, 
full-time nonclassified employees may elect to participate in the Optional Re- 
tirement Program in lieu of the Texas Teacher Retirement System. 

An individuars employment with the University is at all times predicated, 
upon the abilities^ mental and physical, to perform .«{atisfactory services in the 
particuW iissignment. 

It is the policy of the Board of Regents that employees of the University (other 
than those paid hourly) be retired at the end of the fiscal year in which they attain 
tlieir 65th birthday; that no employee be retained in an adniinistrative position 
beyond the fiscal year of the 65th birthday; and that no individual be employed 
beyond the fiscal year of the 70th birthday. 

Any recomimendation for extension of employment (either part-time or fiill- 
tinie) beyond the fiscal year in which the employee reaches 65 must be initiated 
l)y the einploying department throu^i the proper administrative officers at 
budget: making time each year, for the review and approval of tlie Board of 
Regent^. Thus such employment is considered, approved, and budgeted in the 
same mi^ner as other appointments, and the employee's approved employment 
status is reflected in the annual operating budget. 

Members of the faculty and staff on part-time appointments are paid at rates 
commensurate with their abilities and the time they devote to part-time work. 
, H(xwever. the rate of pay for any member of the faculty or staff on a part-time 
appointiinent may not exceed the proportional annual salary rate for that person 
in the^iscal year imimediately preceding that during whiqh part-time service 
begins. "The basic salary rate for personnel, of the University on part-time 
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appoiritinents may hv rfdjiislcd m conionnity witli any general adjiistnient of 
salaries. 

These rulings do not apply to individuals above the specified ages who are 
employed by or through the UniversitN' for special assignments oirtside the 
United States. . / n 

It is suggested that as inenihers of the facuit\- or staff of the University 
approach the age of 65, they familiarize themselves with current rulings con- 
cerning retirement and modified service. Detailed information may be obtained^ 
throiigh the Personnel Department. This* department may be of assi.stance to 
members of the faculty or staff who plan to retire from active service in providing 
them with the various forms incidental to retirement, and in arranging for the 
modification of tlieir Group Life Insurance and of their Group Hospitalization 
Insurance. 

' Teacher Retirement System of Texas (PPM 2.4.3, 2.4.3.1 and 2.4.5). A\\ 
regular and full-time employees of The Texas A&^M University System, includ- 

•'ing graduate assistants, are recjuired by law to participate in the State Teachers 
Retirement System, flowever, nonclassified, full-time budgeted employees 
may elect the Optional Retirement Program in Heu of the Teacher Retirement 
System. - 

Under the Teacher Retirement System, The Texas A&M University System 
deducts in monthly installments, a total of six percent of the annual salary (up to a 
maximum of $25,000^ of each member, plus a $5 annual membership fee. 
The state of Texas matches the monthly contribution with a like 
amount. The dexJuction is deposited to the credit of the individual in the state 
retirement faiid. Interest is credited annually to the individual members ac- 
count. 

' The Teacher Retirement System provides three basic benefits to its partici- 
pants. These are Survivor and Death Benefits, Disability Benefits, and Retire- 
vment Benefits. Detailed information conceming the various benefits and plans 
available can be obtained from the Employee Benefit section of the Personnel 
Department. An individual contemplating retirement or the survivors of any 
" System employee, are.urged to seek the assistance of the Personnel Department 
in obtaining benefits under this retirement system. • 
Optional Retirement Program (PPM 2.4.3 and 2.4.5). AH fidl-time, non- 
• classified employees of The Texas A&M University.System appointed on or after 
May 1, 1969, and othei-wise eligible, may elect to participate in the Optional 
Retirement Program in lieu of the State Teacher Retirement System. 

Under the C)pti()na] Retirement Program, the System either deducts or 
reduces, in monthly installments a total of six percent of the annual salary (up to a 
maximum of $25,00(3) of each participant. The state of Texas matches the 
rnafffRiy contributions. These funds are then deposited to the credit of the 
^rticipant with any authorized insurance company designated by the partici- 
^pant. 

The deposits credited to a participant under the Optional Retirement Pro- 
gram are iised to produce benefits under a fixed and/or variable annuity plan. 
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Detailed hifonnation j)ertainin^ to the Optional Retireynent Program ina> be 
ohtafned from tliu Eni]>lo\ ee Bejjelit section of the Personnel Department, An\ 
person contemplating retirement, or the sur\ ivors ofan\ S>stem emplo\ee, are 
ur^ed to seek the assistance of the Personnel Department in obtaining benefits 
. nnder the Optional Retirement Program. 

] ' Retirement Planning (PPM 2.4.3 J), Persons contemplating retirenient . 
^ under either the Te^iicher Retirement Svstetii of Texas ,or the Optional Retire- 
, menf Program should contjict the Emplo>ee Benefit , section of the Personnel 
Department at least 90 da\s in advance of their anticipated retirement date, so 
that-appropriate adwince'd preparations can be completed. 

Refunds of Retirementt>ep6sits (PPM2.4.3.3). .lndi\ iduals, who because ofa 
change in occupation become ineligible 'to participate in the ^Teacher Retire- 
ment S\ st^'m, ma\ request a, refund of their retirement deposits, plus interest, 
in accordance with Texas law co\ eringsuch situations. For assistance in securing 
aMofund, indi\ iduals should contact the Pavroll Services, Office. 

Facult) and stdf participating in the Optional Retirement Program, who, 
because of a change in occupation become ineligible to participate in the 
Optional Retirement Program, are encouraged to seek the assistance of the 
EinpKnee. Benefit section of the Personnel Department, in the disposition of. 
th elt: iiccumulated funds under the Optional Rt^tir^ment Program. 

Tax Deferred Annuity Fxogr^km (PPM 2.4.7) 

Tlie Texas A&M Uni\ ersity System prov ides members of the facult>' and staff 
the oppdrtunit) to partic^ipate in the Jiu Deferred Annuity Program availat 
all budgeted System personnel. * 

Briell), this^program allows an\ budgeted member of the, facult) and staff of 
the S\stt*ui to request of tli^ppropriate pa\roll services office a reduction in 
salarv in an amount to be^rfet^mined b> the fi{cult> or staff member, but not to 
exceed .approximate!) ^Mpercent of saWy. For those who elect .such reduction 
in their salaries, the^/^yroll office, is authorized to apply for jndivfdiial/group 

) and to purchase such contnact(s) for the b^n^^fit 
the amount of the agreejT reduction in salary. 



nonforfeitable anmutv u>ntract(s) 
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Deferred Compensation Program .(PJPM 2.4.6.9) 

Un^er this program, the 'tV^tts $tate C^nipU*ollef .of Public Accounts' is 
authorized to enter into coiUniciua] agreement^.with System employees on 
behalf of the state^ defej;^y;*porti^li pf Ihe/employee s compensatioUj, This , ' 
i>rogram is volimt^v mid in ^d^tiWlo^he^r^^ Teac^r Aetiremen^)jstem, 
the Optionall^tiVemen^: Programiand the Tax Deferred Annuity Program. The 



Detailed iiiforrriatioM pertaininjj; to the Optional Retireiiient Program may be 
obtained from the EiTiployee Benefit .section of the Personnel Department. Any 
\ person contemplating retirement, or the siirvivor.s of any System employee, are 
\ urged to seek the assistance of the Personnel Department in obtaining benefits 
lU'ider the Opti()iial Retirement Program. 

Retirement Planning (FPU 2.4.3.1). Persons contemplating retirement 
finder either the Teacher Retirem^^t System of Texas or the Optional Retire- 
ment Program should contj^ict the Employee Benefit section of the Personnel 
departmen t at leafit 90 days in advance of their anticipated retirement date, so 
th^t appropriate advanced preparations can be completed. 

Refunds of Retirement Deposits (PPM 2.4.3.3). Individuals, who because of a 
chaWge m occupation become ineligible to participate in the Teacher Retire- 
meiit System, may request a refund of their retirement deposits, plus interest, 
in actor dtince with Texas law covering such situations. For assistance in securing 
a reftVnd, individiuils should contact the Payroll Services OfFica 

Faculty and staff participating in the Optional Retirement Program, who, 
because of a change in occupation become inebgibie to participate in the 
Optional Retireri^^nt Program, are encouraged to seek the assistance of the 
Employee BemefitN^ection of the Personnel Department in the disposition of. 
their accumulated ft^iids under the Optional Retirement Program. 

Tax Deferred Annuik^ Program (PPM 2.4.7) 



Tlie Texas A&M t^niyersity System provides members of the faculty and^taff 
the opportunity to participate in the Tax Deferred Annuity Program available to 
all budgeteVi System pferVonnel. - • 

Briefly, this program\il|ows any budgeted member of the faculty and staff of 
the Sy.stem to re(|uest ofVhe appropriate payroll services office a reduction in 
salary in an amount to beja^termiipied by the faculty or staff member, but not to 
exceed approximately ^fpeVent of .salary. For those who elect such reduction 



in their salaries, the>payro11 
nonforfeitable annifity cpntract(V 
of the faculty or staf|/4ii ember in 
Each, facultv and strf membfc 



panics from which hj** noj^ 



Further details may l^e obtaine 
P ers o Mii el D epar tm em t 



*i(|e, is authorized to apply for individual /group 
and to purchase such eontmct(s) for the benefit 
le amount of the agreed^ reduction in salary. 
i\ authorized to seiecjr the company or corn- 
table annuity confcrac^t^ wiill be purchased. 



Participation in tj^is Deferred Atouity Pyogn^ is entirely volunttu-y. 



d[\ frpni^li«;iE0^pI^/yee Benefit section of the 
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Deferred Compensation Prograijn (PjPM 2.4.6; 

Under this program, the TejcliK State CpTiip trailer ^of Public Accounts is 
authorized to enter into contmcriial agreerhenM with System employees on 
behalf of the state to defer any pi^irtion of theyempfoyee's compensation. 'Thts 
program is voliinj^ry and in additipii' to the T^as Teach eK^e tire menj/System, 

Deferred i^umnity Progrtim. The 



the Optional R^tili-ement Program, 
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program aHows any faculty oj' staff HU|nhoi' to reduce current earnings thereby 
reducing current taxable income. Proceeds of the salary reduction are deposited 
by the comptroller with, an insurance company in an investment contract 
selected by the faculty and .staff'meniber from among the con tracts l)eing offered 
-by approved companies. Contracts offered are Life Insurance, Fixed and/or 
Variable Annuities, and Mutual Funds with proceeds payable for normal, early, 
and postponed retirement, d^ath, or termination of employment with the state. 

After existing salary reductions such as Social Security, Retirement, and 
Group Insurance programs, there would be virtually no limit to the amount the 
faculty and staff member may elect to contribute to this program. It is advisable 
that faculty and staff members currently participating in other Tax Defei'red 
Annuity programs consult with a qualified income tiix authority before electing 
participation in thi*; plan. Emph)yeec<)unsehng responsibilities for this program 
are relegated to licensed agents of the approved companies. Annual enrollments 
are conducted during November of each year. 

Study Opportunities (PPM 2.3. 1. 15) ' ^ 

Members of the faculty and staff are encouraged to pursue study either in die 
University or elsewhere. However, although diey may enroll for graduate work, 
niembers of the resident staB'of The Texas A&M iJViiversity System above the 
rank of assistant professor, or its equivalent, will not be granted a masters 
degree or the doctoral de?^ree by Texas A&M University, nor will a degree be 
awarded to a tenured member of the faculty. 

By arrangment with the head of the det)artment or division, a rnember of the 
University faculty carrying a full teaching load or a full-tmie member of the staff 
may take us many as four hours of study each semester, miring the^summer, or 
during any semester when they are.not.eniployed, members of the faculty may 
take a full schedule of graduate work. In addition, those members of both the 
faculty and staff on l2-mondi appointments may schedule four hours of study 
during the summer session. An instructor on the University faculty wishing to 
proceed more rapidly may, with the permission of the department head; accept 
a part-timi:* appointmpnt, permitting a proportionate increase in- the .graduate 
study hours scheduled. 

All regular foil-time, budgeted emph)yees must work a minimuni of 40 hours a 
vyeek. Time to attend plass^ not to exceed four credit hours in any one semester 
or 12-wee]< summer session, may be allowed provided arrangements can be 
made with the employee's supervisor for making up the time. A letter of 
authorf/ation from the supervisor must be filecj with the dean of the college or 
r director of any other organization where the employee works. Permission for a 
regul^r.^ull-time employee'^to attend class must be considered a privilege to be 
granVed only if it in no way interferes with the work pf the organization. \ 

F^iculty or staff wishing to audit courses may do so by permission of the head of 
thei/i' department if such activities do not interfere with the schedule of work, or, 
in tbe case of the staff, with any of the regulations goveming advaneed^tudy by 
staff* members. . , 
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. * Sliortx-oiu ses licld on tile I'^rrivn'si ty cumpu.s each year enable nieii[il?ersM)f the 
facility and staff, as tl^'if tiiive pcRiiitSv to exchtwij^e ideas with re^^r^seiltatLVes of 
vkiisinesJv, iiuliistry, and agriciditiire, and to study ifniitwail problems. Faculty and 
staff ii|ieTiii hers are welcomed ilt short course sessions' iind norifUiaWy ni ay attend 
sessipn nieetifigs at no cost^ - ""^^ - , ^ ^ 

» TEKMINAtlON OF EMPLOYMENT (PPM 2,.3.a.l, ^ r : 
Attadimeint'A) - - 

. - At the tina.e r)f t(^Tifnniiiifi()iiiM)f\t^^pl()yniei'U''by the University, whetlier by 
Fesi^^natioJii or for any other reason, the fitoil'ty 04* staff member should cwperate 
with tlire dex>artmienit head an«l tlie Personnel Depart m^t i'm assiiiring.that tlie 
necessary {brnis iiii\'olve''(l are properly executed. Prompt co,mpletion of these 
forliiis will assurt; that'#ie em ployee'ji final .saliw\ check can be released; that 
credits in tlie Texas Teacher RetireiTn^nt S'y.ste'm or contriibwtions imnder tlie' 
Optional Retireinent Ery^^ram are up to date^-UM O. A. S'.I. (Social Sfecnrlty) 
records are -in order; aind tliat the federal iificome t<w^\^itlaho^dlilnf; state meiit 
(VV-2) is naliiled to the correct address.' . *' ! * • " v 

'eOMP'I^INT AND GMEVANC?:<-" PKOCPUURE '. 
'(PPM 2,.3.?/2) . ' ■ . ■ , ^- . , : 

^ acuity ^ ' - J ' • \ 

. Any meiTiber of the University fecinlity whoVfeels h«sfelf aggrfeyed' has the 
ri^ht to vipp^'d . Aljl appeals mni'.st be in wri^iipt^, and minst be forwarded thiroimgh 
normal adimiinlstrative channels to tFfe» President fpr consideration. " ^ , * 

Non- faculty Employees ' v '^v' * 

If a non-faculity employee has'a^coniplaiiiil tliix* cannot b.e I'^splved throiigh 
iiMfoninal discussions with the- supervisor, a retiuefjt niay be niiiade tor ^ussistance 
frcmi th'C Personioiel I^e.partiTient staff-iiil-presenihinK the comiplaimt^ to the Enrr- 
pl()yee C( )m ifeiint and Grie Nuance C()iin'miitt ' ^ ' * - 
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STUDENTS 



Tlie reUitioi'i ships hehveeii faculty, "iftaff,, and sttfTdefits are more than just 
"cUlssroprn exposure. Faculty aMcl stafi'memhtrs cornejiii c^Mitact with students in 
Varied situations aivch lbr^iial and informal roles. Tlw fbllowiing basic policy^ 
^ statement outlines steps'.|() govern 'studeirt life. ^ ' 

BASIC POLICY \^ . . 

(1) Y^Ken a student enrolls at Texas A&M University," the University and the 
.Sitiideiit enter upon a contractual t>q)e arranige|inent. One of the basic postulates 

. of this arrangenient i^s that the University accepts .responsibilities for providing a 
dear undeiVstauding of the acadeiinic i^equirenients -Which the student wdill be 
required to meet for a degij^ee and for assuring tbe stu dient of an atmosphere in 
which Jo learn to develop intelHectualily, including the existeneje^of an effective ' 
livii^g and learni.Mg enviiro/uiuent. The„ conditions which apply to thF^w^FSes-iaf^ 
study, dej^ree ret|uiirement«, and other academic recjuirenients which die stu- 
dent is;.rd|uiired tomeet are generallly set forth in writing as usuaHly found in the 
University Catalog and/or the University Meguhtiom. 

(2) The"Universiity has the responsibility for determining and promulgating 
the rides and regulations which^rtain thereto, including standards of admis- 
,sion and,,suipervision»of its stndeintSv-^ salong as these are not outside the legal 

' l\mi^<i Jiowed tlie administrators of die University. The University has the right 
to determine. when 'its rules* arp broken/ and the sulyseqilent course of actibn 
compatible with the law of the llmd. By enrolling in Texas A&M University, the 

^ student necessaqly accepts thi responsiibilrty of conmpliance with the institu- 
tion's rules and rj^gulations, and lie is expected at all times to recognize consti- 
tuted authority, to conforni to die ordinary rules of good conduct, to be tmrthful, 
to respect die rights of others, to protect. private and public property, and to 
make the l?est use t)f his time toward an education. f 

(3) Evei Vv student has di^ right 'to all Che advantages, prestige, and honors 
* accruing to a studeiiit of dnis University'. Riglits guaranteed w^jder die Coristitu- 

* ' tion. of the United §tate»^ the riglit of respect jbr personal feedings, die right of 
freeddui frgni indignity of any type, the. right of freedom from control by any 
» persons exeept as may, be in accord vdth published rules and regulations of tlie 
Ujiiversity, tlie right to purs me iin education, and the riglit to receive ^ degree, 
* of eirtificate, f6r di^ successftd comipletion tliereof are all afforded each studecit ' 

of T^xjis X&M Univc^rsity. ^ 

■■(,■'. '< <^ 

(4) It sliall be die duty of everV person emiployed by this instjtutionto conform 
to this^ p6Mcy; to cooperate' widi all agencies of the University and via th the 

. s'tii'dent 'body, inclividually and collectively, i^n carrying oiit its provisions. Per- 

;'sonal respontiiibilityjn this respect will be primary. * ^ 

, » « • ' ' . J • if 




UNIVERSITY KF.GULATIONS 

• Dctiiilcd r('jj;iihiti()ns j^oscmimj^ iiciulcMiic iiiul stiidtMit life mad racidty-staH- 
studcHt rcliitionslijips arc puhlidicd cdvh scar iu tlw booklet Vniversity Regula- 
tion,s, piililislicd h\ \hv N'icc President for StiidtMit SerN'jces. Copies oWniver- 
sityRefj^uhtions are j)r()\ ided'to FaeultN' and staH1)> tlieir departiiieMt or division. 
FacidtN aiid staH' iiieinhers slao'idd Ix^ filiiiiliAr witli the provisioias {A Vniversity 
Regulations. 

University Regulations e()\ crs in detail uiost pliases of raculty-itaff-stiKlerit 
relationslaips under tlve broad li^*adinj^s 'V\cad(*mie Regulations" and "Student 
IJfe Regulations. " "Aeadeniic Regidations '.coiicern silc^h matters ius registration 
procl'diires aiid restiiclions, c4ass attendance., grades and grading^, exaiiiina- 
lions, '[)r()hatioii, and degree- reqinVeinents. "StiideiaiLiie Regulations" comcern 
sueli niatt(M*s as tlae discipliiiiiar\ ,co(K' of tlve. University Jriiid its enforc(inient, 
lesideni re<[uireniieivts, "ofV-cainpiis" and special stndt^nt activities, laouse rules 
for students* and stiiclerit organ i/.atioia regulations • 

Faculty or stail wlio do not lun'e a cop>' of th^s nuhlieation iiiav' obtain tlve 
current issue tlirougli tbe departnaenKd oSiicc, or througli the Student Affairj) 
Office. ^ ^ ^ ' . 

XUTORIIVG - ' ' ' ' . . . ■ 

Faculty or staff ui ay not accept pay for tutoring or coaching any regi.sfcered 
student of the University, except bv advance written approval from the dean of 
tkecolllee e in vvlvich the facultv or staff nieiniber is einnloved- Menibefs of the 
faculty are iiot ordinarily granted [)eriinission to tutor students in g subject 
qfJered by the department in vvhich th^y are emplo\ecf. 

STUDENT COUNSELING SEHVICES ^ ■ ; ^ " 

Academic Coim selling ^ ^ r 

The Acad eniiic ('oianseliing ("enter functions as a service organization d);J', 
pro\ idlng testing, counvseling, and guirdanct^ ser\''ices to studenvts and- related 
consultative services to the facidty and staff. Specifically, the center iinaintmins 
the following services; ^ 

Admin istering tests for admission, placement, .scliolarshiiip corn- 
petit ion » individual arvd grouip guidanct-^ and for special purposes as 
aptitiiicle, achievement, iintcrest, and personality nieiw 

Servimg as a depository for placement or entrance tests, including 
tlvose admiini.stered elsewhere' but accepted by die University; 
Conducting instiittitional research on sliii dents' characteristics; ' 
„ Providing diagnostic sei*vices to students both individually and in 
groups on [)robl(:*ms related to the" psych olog\'^)f learning; and 

Providing specialized coiMvseling in vocational and educational 
problems. 
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Another mmmiis ol coinnsehnju^ open to Hie student is Lhroiigh their 
acadeiiiiic adv isers. Aeadenvie advisers ure assit^ivcd tx) every student 
by eacli acadeniic departnient. The adviser's rpponsiibilitN' is to 
t5i»». Kuide tlic student in planniivg curricula. The nHnjiher of st^iidents 

assij^ned a faculty ni ember varies. 

Personal Counselinj^ Service 

- The Personal C()Hins('lin^ Service, a segment of the IXvision of Student 
Services* assists students with concerms'^efiectiniu; their pn^aess at the Univer- 
sity or personal effectiveness. The staff ()f trained and experienced counseling 
psycliologists helps students to explore their concerns anrl make decisions. 
Types of couiise^ling sen ices provided are: 

Personal Pacini Counseling — deals with concerns about o lies elf and tlie way 
one relates to ptlier people; discussing Viilues, -beliefs, and actions that are of 
concern to tlie student. * 

Mmria^c and Faniiltj Counsel inji, — pre-nuirital, marriage, faimly, ,chi[d> 
(h voice counseling. 

Cnunselinn on Ihnnan Sexuality — provitles educational information about 
family planning, conimtinicable di.seases and sexual development for botli men 
and womeia, This service is provided iif^'ooperation with t)ie University ^ Health 
Service. 

Cwfoiip Counselinjf — gro^ip experiences pe'riodical'ly offered incliKle personal 
growth groups and carec;/^ exploration groups. , 
^ Career Counseling /— learning al)out one's interests, abilities, personality, 
and various career (>pportiin.ii ties for the pijifpose of making satisfy ing vocational 
plans. / 

Infornmtiou/Lihrarif — up^o-date and comprehensive library of career infor- 
mation avajiliible for the stiident's use; " . ' 

Test In'terpretation — interest, personality, aptitude and iiitcllligence tests are 
interpi^eted b\' tlie counseling psychologists to assist students with career plan- 

Referral Resource — refei ral to odiei* .speciahzed sendees' foumd wiithni the 
l/niversitv' and the sni rounding gt'ographic area. 

General Counseling 

The^^Office of Student Financial Aid (PPM 7.8) coninsel'S with .students, pa- 
rents » aiul other interested pefsons on financial aid prolilems. Aid programs 
available from UniveisitN* resources- are administered on an indiividiial basis, 
Hccording to the particular circumstanees of eacli apphcant, The purpose of the 
programs is to assist all students wiith financial need to meet their educational 
co.st.s yvhilc.attending tliis l-niversity. 

Tlie Office of Placement and CJoi po rate Support (PPM 7,7) offers placeiment 
service tOvgraduating ^students in all dt^partments and" divisions » and'^milar 
service to all alumni. This function irwolves wide contal^t with prospective 
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employers, i1arti(Mpali()ii in fii dust rial relations and personnel groups, and indi- 
vidual and group counseling by the director of the office. 



LOCATING STUDENTS 

Tlie most direct method to locate an enrolled student of the University is to 
consult the current Texas AirM University Directory, available in all de- 
partmental and divisit)nal offices. In cases of emergency, students may be 
located through the University Housing Office.or the University Policed When 
necessary, the Student Locating Service will send a messenger to locate any 
regularly enrolled student andf deliver emergency messages. 
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THE UNIVERSITY jpiBRARIES 

llie University's libraries oH'er over one iiiillictii books, journals, periodicals, 
teclui'ical reports, arid otlier materials. Tlie Itpraries are housed in several 
loeatioHS across the eainpiis, but tlie nuiiii colilf^ctjon is located in the Sterling C. 
Evans iTibrary. 

STERLING C. EVANS LIBRARY 

The Sterling C. Evans Library h(j>fcises aver. 000 volumes in print and 
650,000 units in microformat, and has a seating capacity for 2,000 reader>s. The 
Ibur-story structure is located nt^ir the cemter of campus. Tliere are 150 carrels 
for us'e by faculty nienibers engaj^ed in extensive use and regular use ^)f library 
materials. An \open stack" arrangement allows h\?e access to all materials except 
those* in the sp^cLfil collections area. Tables are interspersed among shelving to 
provide stndv space* hi all areas. f 

USE OF THE LIBRARY 

Faculty and staff ineiinl)ers iijay use tlie libraries by obtaining a library card at 
the main cii^'ulation desk on the first floor. Books may be used in the building or, 
if designated for circulation, ma\ be checked out. 

Periodicals, rare books, resen ed lK)oks, microfilm, and reference books are 
not permitted but of the lilxrary except In' special arrangements with tlie 
librarian. f 

The 'm aim card catalog is located on the first floor of the library with the 
materials indexed by title, author and suhject. Access to special documents is 
through tlie printed indexes h)cate(l (^ii the seffond floor. 

RENEWAL POLICY 

A checked out book, turned in late will not canse a fine unless the book has 
been plactxl on hold by anotlier user, a hold notice has been issued and the book 
has not beei^ re turned. All lost books ares nbject to fines totaling the book's value 
plus a $5 processing f'ee. <J . 

THE. COLLECTION ' 

The library is constantly expanding to meet the broadened role of tjue Univer- 
sity.' The general collections are organized for use on the subject division plan 
with a Hu inanities Divisi(m (first floor), Governmeri^t Documents Division 
(^second floor). Social Science Division (third floorj^and Science and Technology 
Division (fourth floor). Reference material pertinent to the suhject matter is 
•available in each of these areas, anxl a general reference desk is maintained in the 
basic collection. « . 
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Ovcr^ 13-, ()(K) serial tillr^ arc received curreMtly its v\'ell as I stale,. national, 
aiul loreipi Mt»wspui)c^rs. Tlu' library is also a ([expository for selected federal 
documents. Dei)()sits also arc iiMainlaiin(»d for the unclassiried reports of llie 
Atomic IvMcrgy ('oniMijtssion and* the National Aeronautics and Space Adminis- 
tration. 

Special collections c()nsistilM^^ of several thousand rare hooks on many and 
varied discipline's are ^located on the tlvird floor, alonj^ witli tlie University 
Archives which contains iiractive records of tlve University, siibdi visions ancl 
departnvcM'Vts, as well as inaniiscripl collections of f.ndividuals', organizations, and 
companies. 

FACULTY STUDIES . 

Individual cl()sed-|_fiidy carrels are aviiilable on the second, tl^rd and fourth 
floors forassij^niiients to fiiW-tiine faculty members on a semester basis. Appliea- 
tions for tliese* carrels should he made in the oH'ice of the Director of Libraries. 

SPECIAL SERVICES 

^riirowj^h th(* Interlibrary -rServices, a factdty or stafj' mealier can request 
material whicli is not availiible here. FeM\s1mjr interested li^his service should 
contact lh(* Interlibrary Se^-vices Office near the card <.'atalog oji the first floor. 
Faculty and staff also have ijccess to the nearly three million volumes held by the 
('enter for Research Librar|ies in Chicago. Information on these materials can be 
retiiiestt^d thr()ll^|^^ll the Interlibrary Services Ofi'ice. 

A reserve rc^adiiivj^ room is maintained on the first floor where faculty members 
may place books on reserve for use by students. Books placed in the reserve 
rooMii have restrictjL^d circulation. Lists of books to be placed on reserve should 
be sent to the reserve* b()()l<{s librarian as early as possiible. Forms for submittinig 
these lists can be obtaiiiedj in the resen^e room. * 

*The library also providej; orientation lecturers or tours for classes or individu- 
als, Tlie lecture or tour can be tailored to any subject mattci'" ArrangeTnents may 



he nvach' by contacting the 
Flivotocopy service from 
chrfilm also is available*. 



director's office. 

both .standard library materials and transparent mi- 
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SCHETDirLE 

The library observes tbe following? schedule while classes are in session: 
Momhtj-fHidaii v ' 7:30 a.m.- 2 a.m. 
Sat tmlatj 8:00 a . m . - 7 p. m 

S t i It (la \j 1 :00 ]) . iH .'12 mid mifiht 

'HoUdav and intersession schedules are posted on the librarv doors in advance. 

m - . . . 

mm ^ *• - ^ 
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VETERINARY UBRARY 

A hjanch l ibrary is iiiaintaiiied for the Colllege of Veterinary Medicine on the 
first floor of the \ eteVimai y Medicine Administration building. Over 23,000 
cataloged volinnes are contaiiiied in the \ eterinary Medicine Library and they 
are alH listed in the niain library *s card catalog. Facidty and staff members may 
use the Veterinary Medicine Library. Regular hours are: / 

Monflay-Thnrsdciy 8 a/m^-lO p,m. f 

Friday 8 a.m,' 6 p.m. . 

Saturday 8 a, m.- 12 noon \ 

Sun da y 6 p .m.-lO p. m . 

MOODY COLLEGE OF MARINE SCIENCES AND 
MARITIME RESOURCES LIBRARY 

The Moody College of Marine Sciences and Maritime Resources has acceler- 
ated its library acquisitions. To supplement its specialized holdings, an over- 
night delivery service is maintained by teletype with Texas A&M University's 
library in College Station. 

OTHER LIBRARIES 

Many depart i^i en ts maintain working collections of books and periodicals for 
use within the departments. Some of the colHections are large and well or- 
gani'zed; otJiers are small but well cbo^ien. Use of theae libraries is controlled by 
the departments concerned. 
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SERVICES AND FACILITIES 



Tlie l^niversity provides a iniiimiber of.general services and facilities for the vise 
orracvilty and stall menihers. Thi s section describes the most widely used of the 
avaihible services and facilities, 

UNIVERSITY NEWS SERVICE 

The University News. Service is responsible for the collection and production 
•of news items for newspapers and the news media, The University News Service 
prepares and releases University news to local, state, and national news media, 
and publishes a bi-mon thly information bulletin, Texas AirM University Today, 
A newsletter for faculty and staff, Fortnightlyy is published by University News 
and is distributed on alternate Fridays to all departmental and divisional offices 
on^campus. Additionally, a newsletter, primarily for staff members. Personnel 
NewSy is distributed eight times each year. 

Besides general informational services, the University News Service supplies 
information for feature stories and pictures on the role of Texas A&M University 
in higher education and research in Texas, the southwest, and the nation. 

Photographic and Visual Aids (PVA) comes under the supervision of Univer- 
sity News, PVA provides visual aids and photographic assistance to campus 
umHs, 

EDUCATIONAL INFORMATK^N SeIvICES 

Educaitional Information Services (EIS) is responsiible for coordinating the , 
commuiiiications effort of the University's units and reviews, approves, and 
coordinates all printed materials of a promotional nature for Texas A&M and 
parts of the System headcpiartered on the College Station campus. EIS provides 
assistance to faculty and staff with preparation and publication of educational 
informational materials and coordination of public eveftts sponsored by or held 
at the Ihiiversity, EliS is staffed with editorial and graphics design departments 
that assist with the preparation and design of Comimunieations material. 
Guidelines for preparation of various types of publications are available from 
-EIS, 

The IMiiversity's Educational Television Program (ETVrcomes uncle\the 
direction of EIS, ETV operates KAMU-JV (Channel 15), a PuhliG Broadcastiing 
'Svstem station licensed to'bhe UnirtTsitv', A full range of televis^ion production 
and engineering e(}Uiiipniient. available hotli in the new ETV building and a 
mobile van, provides capabilities for instnictional programiniing and a variety of 
broadcast services. 

The ^ledia Production Center also comes under the supeivision of EIS and 
provides support to faculty and staff to improve their teaching quality through 
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the use orauclio-visiial aids. Serv ices available include transparency production, 

slide production, aiidio-tupe prod^iction, and consultative sen'icJks. 

r 

DATA PROCESSING CENTER 

The Data Proces.Kin^^ Center (DPC) is a centrali/ed C()iii]>uitiii|^5>^cility that 
provides coiiiiput^'r and data processing serv ices to the University; other univer- 
sities, and state agencies. The DPC is designed to Accommodate the academic, 
research, and administrative needs of the University. ^'^'^ 

The Data Processing Center supports three remote cornputing centers on the 
campus. The Remote Computing Center located in tRe Cushing Building is 
designated (or use hy undergraduates. The Teagiie Computing Cen ter is for use 
by graduate' students, faculty, and stafSf Mienibers. '^r^,t>t}iirrd center, the Zachry 
Computing Center, is intended for use by iacultWstaff and students. 

The DPC houses an IBM 360/65 computer, aiylBM 370/ 145 computer, a PDP 
1 1/20 mini-coinputer, and a COMTEN 3670-01 Communications Control Unit 
which handl|c»s data coMiimunications between remote terminal users and- the 
nitun computers, Tlie computer languages supported by DPC include FOR- 
TRAN. WATFIW WATBOL. SPASM, ASSIST, COBOL, APL, ALGOL, PL/1, ' 
and SNiOBOL: Systein 2,0(X) and the IBM- Information Management System 
(IMS) are availd)le, Tlie DPC will! continue to add language systems whenever 
retiuested by uj^rs, 

..Usersof the computer services pay current X)ata Processing Center prices. 

PRINTING CENTER 

Professional printing facilities are provided by tlie Printing Center. Modern 
eqiiipment including electronic photo typesetting and four coj^'^ processes 
are mailable. The Printing Center assists departments and divisions of 
the Uniiversity in the reproduction of pamphlets, brochures, books, news- 
,papers» and VLirious other printed materials. Additioniilly, the Printing Center 
provides prin ting purchasing assistance for materials being printed off-campus. 



TEXAS A&M COPY CENTER ^ , 

Quick cx)py service on a cash basis is available to all students, faculty and staff 
at the Texas A&M Copy Center. While-you-wait service is available for orders of 
200 copies or less (one-sided). 



PURCHASING AND STORES 

AW purchases of g()ods and sen iees lor University depi^J'tments arvd divisions 
are biindled through PurcliasiiTg. Purchase reciuisititms and vouchers miwst4:)e 
filed for any articfe or service purcliased or charged to a Uriiversity account. 
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Stores keeps lui'^r (uiaritilies ofoflice sM|)i)li(S arul ecjiripiTieivt in stock lor 
I'Miversit) use. Most (lepartiiieivts and divisions of t|ie University have an 
account, with Stores and all charji;es are hilded to the departrments on a' monthly 
'basis. 

POSTAL FACILITIES 

Faculty and Campus Mail (PPM 7.3) ^ 

Ilie ^Lfniversit) n^ftiiintains the Campus Faculit>' Exchanj^e with nfiess'enger 
service for scheduly^cl collection and delivery of loail to the dei)artments and 
divisions of the l/nivlersity. Interdepartmental mail recjuires no stamp, and 
should be mailed in the official "campu.'^ marl" envelopes. Official University 
busin(\ss mail de/tined lor off-campus locations should 1^, designated as such and 
wiilil be metered at the Facuhy Mail Office., . / 

A bulk iTll^iiMg service is provided for distribu^n of j^eneral intra-campus 
notices, bulletins^ etc. Mail should be de.s'ij^nated^eneral campus or marked for 
one of tlie inailinij^ hsts provided in the Policy a^ul Procedures Manual section. 
U. S. Mail Facilides / ^ 

For personal mail services,^ the U/S. P^t Office is located at the North Gate of 
live caruipus^or on the first floor of the Motnorial Student Center. Personal post 
l[)ffice boxes may be obtainecL/ ' ' — ^...^^ 

UNIVERSITY POLICE DEPARTMEW(PPM 7^6) 

The University Police Departmeint is r^'sponsible^ for th-e protection of all 
property under the jurisdiction of Texas 'A&M University, and-for the enforce- 
nient of all. state laws and University rej^ulations. The personnel are, carefully 
selected and train exl tt) carr\' out their duties. The University Police also serve as 
a local police force, charged with on-caim pus [xrotection of person s and prdperty 
'of alll'University personnel. > 
. automobiles, other motor vehicles and/ or bicycles operated on the C£\mipus 
b>^ faculty, staff, ()r students should bfe registere.d at the University Police 
Department within 48 hours after bringing them on campus. ,At the time of 
registration, copies of the tnifTic parking regulations and an identification ^'ticker 
will be issued.* An annual fee for on-camiij|U;S parking is charged* ej*ch faculty and 
stiifT member. ' . ' « , ' * 

In atldition to their regular duties, the University Police .serve as a "lost and 
found", conduct safety'^meetj'ngs, sponsor drug discussions, and engage jn otKer 
educationial activities. , • ^ . ' 

A.. P. BEUTEL HEALTH CENTER .(PPM 7;5) 

Tlile modern Student Health Center i)rovides a cilinic for out-patient sefvice 
and l)ed space for 44 in-patients, Tlie medical staff consists of general practition- 
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(M*s a'liKlcoiiisHlitin^ spctMalisIs in surgery, orthopedics, mom^y, gynecology, aiicl 
cIiifiicaljTsycliolbgy. The facilities include physiail therap/. and modern labora- 
tory and X-ray departments. 

The health center coiuliicts plnsicals for Workinen's j/ompeiiisation iiVsiinince 
reciiiired^l'Or all I'niversitv eiivployees coordinated tlnpiigli the Personnel De- 
part in envl. 

PERSONNEL DEPARTME>/t'(PPM 2,1) 

The Personnel Departineiit liawdles all nonacadeiiiiic applications for em- 
' * pl<^'n'i(*iiit, Aiu facultv of stafT jneiiibei' desirimg to fill a vacaiicy or obtair 
personnel i|;iforinatioiii sliould contact the Personnel Department. 

^^^-^,^OUSING OFFICE (PPM 7,11) 

The rionsH«i2; Office priiinaril\ assists stiicleiits in ohtaiiiinng Ihiiversity-owned 
dorr^^tor) hynsiiig. Tlie Housing Office also maiMtains a Stndeiilt Locater Ser- 
vice witli /laiiu s. addresses, and telephone uninnbers of cnrrentK' enrolled 
stncleiits. 

STUDENT "Y'' ASSOCIATION / . 

Tl/e SludeAt ^Y" Associatioii niaiintaiins a file of pri\'ately-o<vned rent proper- 
t\ Jpncliiidiiig rooMis, apartnaeiats aiul houses, that owners have ksted. This fi1e1«f 
open to facidity and staff nieinhers desirimg liousiiiig im the area. City maps, are 
available froni this ofKcc. „ 



Tlve Departnient of Phvsical Plant of die Ihiiiversiity is responsible for tiie 
o\ erall operation and miiaintenance of all U niversity buildings, equipmient. and/ 
grounds. . / 

Adniiinistrativ'e persoiiin^l concerned witln research activjitie's may wish to 
make special ariaHigiMi-ients Witli the Departinemt of" PlaysiciiJ. Plant to undertake 
thiC maiiivtenaince of tlieir I'esi^arcli facilities, and may allocate funds for this 
purpose. Facultv and staff members desiiing any service of tine Department fef 
PIn.sical Plant should re([uest tliese seiA ices in accordance Willi tlie Policy and 
Procedures Manual 

Among tlie services of tlie Pliysical Plant are buiiiildinig mai^itenance: custodial 
ser\ ice, fire prevention aind prot(^ction; sanitation: C>E\TREX telephone opera- 
titHi; and traiusportation services. The Pliysicail Plant also sliould be consulted in 
the plan'ning and buiilding of ne'W facilities. 

/ FOOD FACILITIES 

Tlie Depart nieiit of Food Services operates cliuimg facilities at .sx.' verbal on- 
campus location.s and at tlie Texas A&M Research Amiex. Facult\>a*nd staffmay 
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Rudder Theater C:<)jnplex 



7. 



The Hu(klc*rTliciit(M' Coiiiplcx houses tlic 2,500-s('at iiuchtoriMii^, the 750-.scal 
theater, the* 25()-.seat foniMi, and a I0,500-s(|uare foot c'xhihil Imll. These 
faeihties were (UisiKiunl to aeconi iModate all tv pes of productions, boiii'ereiice.y 
exhibits, and screen shows, and are e(|uippe(l with iip-toydate sonilid iuid li^ 
systenis. • ' ^ / 

The Operti and PcM'Ibniiinjr Arts Soeietv (OFAS) is part of i\\L^ Tow/ Halil 
CoiMinittee ol'the University and is supported hy the Arts Council ofth/Bl^zos 
Valley. Its purpose is to hrinj^ to tlie Br\an-Colilege Station comiriunity outstand- 
elassHeal artist's of niftional and international pi-estige: Individual perlor- 
Uiianee oV season tickets are available. Ferforniances are lield in the auditorium 
eoniplex. Art exiiihits and science exiiihiis', liieetiiiji^s of cultural, pi'ofessional, 
and social groups, and hancjuets are held liere. ' • > / 

University Books^^oce ■ ' 

Hie I'niversitv Bookstore, located in the Memorial Stirdent Ceutei , consists 
of a l)()()k'd(»partiiient, j^ift shop, and supplies secti0n. Tile Ixiokstor^^ handlesi all 
textbooks re((uired for acadeuiic courses at the University. Facifll^Mueiwers 
should special order classrooni ijiattiJ-'fal^ iji advance of -tlie semester which 
they are to be used, to assure dc^livery, A VtiHety of reference books aiiid trade 
books are in stock. The University -Boukstore also carries a large variety of 
bestsellin^ paperbacksr and current u^gazimes, Books not already in stock may 
be speciul ordered. 

On the s(<()Md leveKof the Uiih ei sit\' Bookstore are die gif't slio]) and tlij,e 
sii/iiplies departme'ntr Profits Kwm the^operation of the University'Bookstore are 
used t() sujVpOrt student activiities. ' ^ ^ ' 



RECREATIONAL OpKJRTOIOTES 

All recreational facilities of the Uiiiver^it)' mid tlu* e()r!i ni^irrrty-tH'^ aivuiijiibl^ at 
all ti n 1 es to facu 1 t>y^ and s talf m t^nil iep<^t)ie ir fani ili es , an d the i r gu es ts , 

The Uni^iiinufv^^ makes aviy^lable at miMiiftal cost the outdoor Olympic- 
type Woffoid C>ain swrniTi^n-gn)^ along with otlier recreational facilities such 
^is voIIe\l)all courts, temi is courts, i^icnic areas, and in indoor swiimining pool, 
For tliose who enjoy "spepator sports, ' tlie' fre(|ueni home apjieanjinces of 
rnfvemty-albk',tic teanis^ pr/)\ idc a wide variety* of spoiling events — footbalU, 
basketball, swiM-uuimg, cros4 cauiitr)', ^oHf, track, baseball, temais — and the 
* piecisio,n luaiKniN crs of the^Texas A&M t'liiversiitv Marcliing Baud. 

Tb^e T(»xas A&M University ExtramuraJ Program provides studemt participa- 
tion and ski III developn>rent -in a variety of sports activities. Sports comipetition 
between iintraniuralv^md intercollegiate athletics include.s cricket, howling, 
forieing, gynuiastia?i\ handball, judo, laciosse, pola, rodeo, rugby, skeet and 
trap„ soccer, \ olleyballf water polo, weight lifting, wresthng, tae kwon do, and 
isshinryu karate. Tlie program is adiministei ed througli the Office oflntraitlurals 
and Recreational Sports and is Bnaneed with student service fees. Participation 
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is open to ari\ tiiririilly enrolled stiiderif 'umcI spectators are Welcome lit all 



events. / , ^ ^ ^ . ' 

The wo)i«Tien *s athletics^ p rogrurn atTexaji M iiricl ii cTes part ic^5atib,n fn • eiight*. 
■ m.t(>'rcQllIej4jate sppris — ^ solihalU, vpWvhalli, l)askethaill, swimmiii^, gymnasts, 

ttMll1ilis^ tr|i6S; mid goW . Texas is a ehtti>ter iiiemib(^r in the Jex^^s^ Association 
.of LnvtercoHegiate Athletics for Women (TAIAW) and^ttie national association.' 

LAUNDRY St RVICE " ^ - .I . ^" > 

TIiK^ Texas. /?&M Lainidrv proviiK*^ all lauiiclrN serN ices, excUidinig clr>^<f^art- 
yig, to caii^^His clepartrneiiits, iacirlt):, -stiilf and stiickMrts". Due t()-they<x)liniMe of 
cI()th(ilngproee^'se(l, tlie liitnidry pnn'kle^s thiJ? serA'ice at rates siihstantiallA below 
' th()S(* (4iargi*cl In c()miiH(^'Cial cleaners. ' 

SHUTTLE BUS , . — / 

Tl'iv I'aiN ersi^ty contracts for sivnttle bus sen ice aA^labJe to all facvilt)', stafJ 
and sliidenij;.^* Use of tlie shiittle l^^^is sv steiiirfbr transportation to and froiin 
.caniYpiis ~ref |uires tlie pinchase of^ eitW'r"- a, seinester pass or indiividnal triip 
c;oiiipoii,«J)0)lIuor vvhicii ^^^an be pnir hashed at the Ffs^tal oWice. 
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GENERAL REGULATIONS 

All large and -Complex organizations require certain restrictions and "rules oK 
conduct/* Ever \ attenipt.to rrpiniiiirze s^^ec^l'ic recjuireiinents for. and restrictions 
of the faculty antl staffhas been made by the Univiarsity. The following sections 
present the most importan t of these gMidelines\ whidi adlit^e to the laws of the 
'state of Texas r Faculty members should also be guided, by the Poliicy on^ 
Academic Freedom, Rt?sponsilTiliity^ and Tenur(^ "^ 

GENERAL STATEMENT ^ • ' . " • ^ J. 

A m?rtiber of^the faculity or the slafTof'Texas A&M University enjoys the same 
gen e r al p ri v ile^e s; an d i^' ' b On n d by the .«> am e ge n e ral ob li gat io n s as other 

* citizeiis, A univers-ity Wlds^i place of prestige in i^ts-^:i)^muinrf*y*:'^^^ acts and 
utterances of individual facultyand staff m^fmbers are)^om^Tfmes-i«t#i^iM^ 
.being sanctioned by tlie University or as liepresenting its attitude'^. SpeciaPcare . ^ 
muast be taken t() a\'()id creafii^g this iimf)ressi on. 
*. . IV A m embe r ()f the facidt:>" (^r staff of the U ni versity should not iisgj^RH&^c^i^T^" 
tj<tle in connection with in^mbership in any non-professioi'ial association or otliie^ 
organiization in which the facillity meiTiber has pers^onal nienibership. 
,2. On matters not within the special field of knowledge of a member of the 

/ fatuity oi* staff of the U^ni versity, that member should refiaiiil from expressing ^ 
personal opinions that migh t, because of the .ofJicial posiition, incorrectly be 
thought to be based on in formation within t|^e rii ember -s sp^eeial field of know- 
ledge. * 

" . 3. A memiber of the faculty or stafif' of the Universiity sliouid refrain from 
cri^ticizing puWicly, by word or deed, decisions or poliicies of The Texas. A&M 
UniversiJ:y System or any of its parts before sending s^ch criticisms in writing to 
the Pi esident of Texas A&M University, so that these criiticisms might be sent 

« through nyrmd adinin is t rat ive channels to the Board of RegeiM;s for considera- 
ti5n. J 

FINANCIAL FOLIGJES 

Tlie receiipt^and disbursemeuit of fiilnds are priimtirily administrative respoii- .\ 
siibilities and are processed in accordance wiith the provisions of state law and 
estaJ^'liished UniA ersity procedures. All adimiiiiistrative officials? therefore, <jre 
urged to tamiiliari/.e themselves with Sections 3 and 4 of the Policy and Proce- 
dures ManiiaK which present detailed regulations eonceifliing firvancial loolicy, \ 
the p u rch as in g of s uppli e s , and t he s ale of U n i vers it y -own ed p ropef t y . 

Questioinrs on procedure in any financial matter should be referred to the 
F is cal, C) f fice o f * t h e U n i v er s i t y . 

An employee of the Universit\' is not authorized to engage in any f'inaiwiial 
transaction in vol v in g.Uni versity fimds or property, or to receive or disburse any ^ 
funds, uinle^s\s he has received adniini.strative permission to do so. It is required 
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, that m all. sTicli acliv ilir^s, ^'st;tl)lislu'(l l'Mi\ (Msh\' procedures and poliicics be 
rij^i(ll\ adJiPred to. ' ' * 

.OFFICIAL COMMUNIGATIONS (PPM 1.2.6)'' ■ ^/ ' . 

All l'ui\(»nj|.ity (MHployt^es Vlioidd route oHicial C()UiviiiiiH|iic'ati()HS regardiii^? 
l'ni\('rsity nuiitter.s:^thri)u^li the Presideut^ or m the eveivtof news and inroruiu- 
tiou refeisos, the l' uiversit) News Service, for liiial approval. Businles.s with the 
attoniev j^eiieral, other state departiiieiits, or the lej^islaturc should he referred 
to the Presideut. ** " - ' 

(Questions re^ardiiv^ pH'icia] coruinHMicatioiis not Covered 4)y these concepts 
^, nui\ lHMH»f'erre(lj() tlu* Presid(Mvt l(/r filial appT()vai ^ . 

STA^SDAUDS OF CONDUCT (PFM si. 1) ■ ■ ' 

'11 le' general appropriation's hill of the State Legislature provides that "no 
oflieer or eniployee of a state agency/ uaenihei" of the leglslatui e or legisfetive 
enrplovce shall! Iiave ai\> interest, finai^cial or otliftrwise, direct 6r indirect, or 
"^=«=5;;;^Tigage in any hnsiriess or trams^iction'or profefy.sional activity or incur any 
^"^-^^ti?^tttii)n nf iufv natin-e whT^-ch is in suihstamtia] conflict with tHe proper discharge 
^yj^^liili^.j^ i,^ puihlije iHtei^tvsts." ^ ^ ""4 ■ * 

House. Bill No. 1, (:haptc/421. Acts 63rd Legislatfire, Regiiiar Sx^ion, 1973, 
to standard,s of conduct of state oflTcers and state employees stales: ' 
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"Ser, (a ) So fticiiv^, (>fft<'(^f' or state innploviee shimld accept or 
si)li('it (intj fijift, favor, or sen t ice that mi^lit reasonably tend to infin- i 
enee him in the discharge' oJ})iis'' official ditties or that he knoics or * 
slnndd knoicjs heiii^ offered him with the intent to inflhencc his 
officiid conduct. ■ ■ ^ , <a 

u { //) Xo state officer or state employee shoidd accept einpUnfnient or 
^ en^a^c. anvf htisiness or professional activity which he might 
o reasonahlij expect wonid require or induce him to disclose confidential 
infornmtion acipiired by reason of his official position. 

Jc) .Vf) state officer or state employee should accept other emploijr ^ 
meri t or compe^saiiim which cou ld rea^onahhj he /expected to impair 
his independence of judgment in the performance of his offidojl duties. 

(d ) So state officer or state employee should make personal invest- 
ments which could reasonably be expected to create\ substantial 
conflict between his private interest md the public interest. . 

( e ) So state officer or state employee shou ld inientionallhj or know- 
ingly soficit': accept, or agree to accept am/ benefit f()r having exer- ' 

• cised his^official powers or peiformed his official duties in faVor^of 
^ another?' " - 

X P))r;Oii'th€T (lefiniti()nN)f' this polie\', specific regidations as to staiiclards of 
'x^indnct, tUid a statement of penalties under state law for noncoinpliance with 
suHa sUindards, see P()liicy and Procedures \lanual 8. 1. 1, 
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legisYative INI luence, political aid and use of 

STATIC-OWNED AUTOMOBILES ^PPM 8. LI) 

The j^enoraloiipprDpriatioiis of tlic State Legislature provitU'S that lU) 
employee shall evp '^ul or itiitliori/e the expenditure^ of appropriated f'uiuls for 
the purposes of in[in.;neiii)4 lluM)Hteome ofanv eleetion, or tli(» passaj^e or defeat 
()l[any le}^islat;ive tneasiire. • 

Further, appropriated fiiiKls shall uot be expended in payment oJ the full or 
partial salary oJ' any employee^ wlio is also the pfiid lol^hyist of any individual, 
Krrn^^ association, or corporation. Nj-^r shall any employee use any State-owned ^ 
aut()niii)hile except on official l)usiness of the State, and such employees are 
expressly pvohibited from usin)^ such aut()mobiles in connection with any pigliti- 
cal caml^)ai^^n or^any personal or recreationa^activity. 

A complete staterTient of tlie appropriations hill provisions j^overninj^ lej^isla^ 
tive influence and political aid is presentednn 8. 1. 1 of tlie PoHcy and Procedures 
Manual. ^ ^ . - ■ . 

USE OF UNIVERSITY^OWNED PROPERTY AND 
EQUIPMENT (PPM 8. LI) 

University property antl vciuipuieiit f(Ji'^ all types, including technical and 
rf'search facilities of tht^ I'nivfrsily, are to be used only fof official business. 
Person/il telephone calUs niay not he.charg^ed to official telephones, and the use of 
University-owned motor vx^liiicles, boats and airplanes for other than official 
business is strictly prohibited by state Jaw. 

TRAVEL (ApM 3.2.6) / ^' . / 

1 ravel expewse should only be incurred by, a University emiployee in .jiccor- 
dar/ce with tlitvoffic/ial trav(^l rej^ulaticMis. All travel must be approved in advance 
I)y/tlie Presiden^t of ttie University or duly authorized* representatives. 

le laws of tlie state of Texas allow for the reimburs^'ment of travel expenses 
or University porsonivel if the travel J;uis been approved ^is official business pf tlie 
t/ iiiversity. In j^eneral. expenses are approved for act^nal J^nuTsportation cos^ts 
iliis a p(M' dieui allowance for in-slate^lrav el. and a somewhat hij^lier per diem 
/illowance for out-of-state travel. , 

Travel re j^il at i^ns are subject totevision each bieniiiulh by the Texas Legisla- 
' tiire> Any member of the faculty or staff who conitemplates work-related travel 
should re(juest th e departmen t, or division ^ad to furnish a copy of the torren t 
travel regulations for stiidy, 

Any re(}iiest for travel at University expense mvist be svlibmitted through the 
head of the department, who will forwiird the recjuest througli chamiels for final 
consideration by the Presideni, or dul) - authorized representative. All such 
requests should be submitted^in ample tirne to receiye final approval prior to the 
time of the trip. Travel at state.expense outsicTe the United States, except U.S. 
J possessions. Mexicct and Canada, requires the prior approval of the Governor of 
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lV\j«s iind i'(*(iu('sts jloi sMcli travel at UMivcrsity cxpciisc* slioiilcl he suibiiHiitted in 
tinu* to secure tlic crnor's advance approN'al. 

('hiiiiis for trav(^l expense niitst he siihiMitted for reitvvhiirseMieMt on tlve 
standard traviel expense voucher forms, state ofTexas Forn^ 6-2.01. 

Fprnis for iuitiatinj^ recjuosts fbi* trav'(»| at Univ crsit) expense aiad the standard 
(ravel expense voudier iornvs rtiaN he ohtaiiied throiij^h tlie head of eiich de- 
partment, or are av aihihU* at Stores Depart! tient. 

EXPERT WITNESS (PPM 8.1.10) — 

An employee of the University who h^^s participated in research through any 
part of the University or throngKau#iorized employment \vlth the Texas A & M 
Research Foundation is free to appear as an expert wi tness on matters within Kis 
field of knovvled)^e. and to state v alid facts and expi'ess opinions he has developed 
as a result of liis work. 

Any other ruenihcrbf tlie fa^^ilty or stafTof the University may be authorized 
to giv ('expert testinion) vvithin his field of Knowledge upon advance approval by 
the President 6f the University. It niiis^t be.niadc clear in all cases, except where 
specific permission of the President of the University is given, that the state- 
nueiits and opi nions of tlie wi tness are his bwxpt'i'sonal staJk^mcnts an^l opinions, 
aiid do not represent an official statement of the University. The witness must 
testify as a pnvate individuah and not as a inenvher of the faculty or staff" of the 
t' niv ersity." 

JURY SERVICE (PPM 2.4.14) 

Uiuler'the terms of the current appropriations bill, no deduction may be made 
from the salary 6r wages of any member of the faculty or staff of the University 
who is called for jury service. It i;S not necessary for a faculty or staff member 
called to jury service to account to the University for any fee or compensation 
received. I'niversitv einployees called to jury service should make arrange- 
nients througli their departniental offices for the continuance of their work 
during their absence. 
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GENERAL RESPONSIBILITIES 

llic UiHNcrsitv I'uMctions as a coiivinviiiitv . Fucultv luul stafl afe eiicoiira^ecl to 
take an active role in protectinj^ the health and safety of all members of the 
Universit). 

REPORTING OF DISASTERS (PPM 1.2.14) ' ^ • 

University acliniiiisbators slioiiUl he informed of any disaster or unfbrtiuiate 
even t that causes joss of life or serious injury or damage to persons or property. 
Reports slioidtl !)e made jinnnrdiately on fire damage, storm damage, or any 
otlu^r misfortmu* that eoulU he chissified as a 'disaster/' Reports should not he 
made for minor losses or minor accidentsj although all such incidents should be 
reporttnl to the jiersou iniinediately in charge- 

SAFETY MEASURES AND SANITARY MEASURES 
(PPM 8.1.11) 

All I'niversity epupJoyees are asked to cooperate fully with all authorized 
personnel in charge of safetv and sanitation on University-owned property. 
Kach department is responsible for tlie impleinentation of its ow^i safety mea- 
sures. * . . . 

Diving Safety • . ' 

The increasiiMg use of div ing for research and iusmictioual progi ams related to 
oceatiography .and marine res{)urces jfTas n\sulted In the forY|iation of a Diving 
Safety Board and the appointmeiit of a University Diving Safety Officer. All 
employees engti^^ed in programs wliere diving is a part of the activity should 
familiari/e themselves with the prpcechires estabhshed for this purp()se. 

Driving Safety / 

iVaflic safeKis a function of the University Police. Any University employee 
\iwar<*^of a traffic safety problem is urgt^d to report thcsituation to the University 
; P>)lic(^ All Universitv emifToyees should take extra care while operating a 

motor \ (4]iicle on tlie campus. Moving' and parking violo^tions which endanger^ 
thd; safetv of indiv^iduals or University property will be dealt witli by tlie 
University Police. ' - ; , 

Radiological Safety (PPM 8. L 12) , * ^ 

^riie increasing use of radioactive materials in teaching .and •i't?search has 
resulted in the formation of the University Radiological Stifety Cominittee and 
the Radiological Safety Office. The chief functions of this office are to insnre that 
each department and individual utili'/iing racHoaetive materials have current 
informa^tion on safety\)ractices and procedures, and to n1ake regidar inspections 
to itisiire that such practices ancl prgcedure? are meticulously followed. * ■. 



• Thy liandlin'^ol ladioactiN v Muilcrials is a nuitt^r ol hotli federal and stale'Iaw, 
iuid all UnhcrsilN (Miiplnvees who handle these materials an* recjuired to IbHow 
exactK the practices aTid procechires prescribed in manuals furnished them 
throuuli the Rach'olotiical Salet\ Office. 

Sanitary Conditions (PPM 8.1.11) ^ 

Alll niatters relating to general sanilalion come un<lcr tlu* supei-\ ision ol thc 
I'niversitv Sanitar> Board. An\ rniversity eniployce recopii/iii^ an existinJ^ 
condition which he considers a violation ol the sanitar\ code or a tlircat to the 
health of students, stall, or \ isitors is urji;(Hl to report tliese conditions to the 
l'niversit\ Sanilar\ Board. 

SAFEGUARDING CLASSIFIED INFORMATION 
(PPM 1.2.10) 

Sonie research and other acti\ ities carried ()n hy Texj^is A&M Uiiivcrsity 
^ nn olve seenril\ piocedures, cfearances (or jiersoniiel involved, etc. Siicli mat- 
ters are carried out in accordance with estahlislunl govern ni en tal procediu'cs, 
Aj^eney manuals, lonns, and otlu^' iiiisH'Uctional materials are Furnished all 
personnel in\ olved. 

(Questions related to the safeguarding oi classificnl infornuition may he refer- 
retl to the K\eculi\c V ice President lor Adnijnisti'ation. 
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Absences from VVorlrT^* Leave o\ 
AbseiuoV 

Academic Affairs (\ ice President Un'K 
740 

A^wlemic (Colleges (deans of', 14 
Atrademic ("ouneil 



hvlaws, 21 



. aipeiuliii^ of, 27 
cofjiinittee duiiniieii. 27 
CO mm it tees 

ndiiijiiistrativ e eoiinnittees iind 
C'oinieils, 2ii 

(^omieil on Teaelier Kdneation, 25 

( jirriciilufo CJonvniittee. 25 

(rriulnate ('ouncil. 24 

International Stiidetit Advisorv 
(^)mniittee, 26 

Library Conncil, 25 \^ 
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Notninatiii^. 24 

otlier eoniniittees, 20 

Knles and Rej^nlntions (^oniniittee, 
26 

S'clu)larslii|> (^oniniittee. 25 

Speeial ('oininittees, -26 
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eominittees |nf)cedHre, 26 
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Academic Counseling 
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servje(»s, 62 

Academic Freedom, 34 

Academic Planninj^ and Services (di rec- 
tor oil 10 

Academic Reftidations is(»e rnivcrsit) 
oRej^idations aiul (xenenil Bemilntions^ 

Academic Responsibility, 34 

Academic Staff, 29 

Accreditation, 3 
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